
 

CITY OF NOVI CITY COUNCIL 

MAY 10, 2021 

 

 

SUBJECT: Approval to award a contract to Cardinal Compliance Consultants, LLC, the lowest 

responsive bidder, for the Electrical Safety Program and Arc Flash Study, in the 

amount of $29,000. 

SUBMITTING DEPARTMENT:  Department of Public Works, Water and Sewer Division 

 

EXPENDITURE REQUIRED $  29,000    

AMOUNT BUDGETED $  29,000    

APPROPRIATION REQUIRED $  0 

LINE ITEM NUMBER 592-592.00-816.039 

 

BACKGROUND INFORMATION: The Water and Sewer Division has identified the need to provide 

safety training to all staff working on or around the electrical equipment associated with the 

water and sewer facilities.  This equipment presents many potential hazards, and without 

proper training, employees can expose themselves to situations that could result in injury.   

 

A request for proposals was issued to find a qualified electrical contractor to perform an arc 

flash study, a short circuit study, and a protective device coordination study at twenty 

facilities (eighteen sewer pump stations and two water booster stations).  Equipment specific 

labels will be installed as appropriate at each location to identify the type and severity of any 

risk present.  This is being done in conjunction with NFPA 70E Qualification training to provide 

staff the knowledge to identify potential hazards and take necessary precautions.   

 

Following review of the proposals submitted, it was determined that the bid submitted by 

Matrix Consulting Engineers, the low bid, did not include all the information requested in the 

Request for Proposals, and was therefore determined to be non-responsive.  Cardinal 

Compliance Consultants’ proposal, the next low bid, is recommended in the best interest of 

the City, as it is responsive and complies with all the requirements of the proposal’s instructions.  

The bid tabulation for the four bidders is attached.  A summary of the four bids is as follows: 

 

Contractor Total Program Bid  

Matrix Consulting Engineers, Inc. $ 13,000 (Non-responsive Bid) 

Cardinal Compliance Consultants $ 29,000 



Utilities Instrumentation Service, Inc. $ 39,541 

Safety Protection Grid Solutions, Inc. $ 76,500 

 

This program is expected to begin this summer and be complete within six months.     

 

RECOMMENDED ACTION:  Approval to award a contract to Cardinal Compliance Consultants, 

LLC, the lowest responsive bidder, for the Electrical Safety Program and Arc Flash Study, in the 

amount of $29,000. 



COMPANY LUMP SUM
ADDENDUM 

#1 EXCEPTIONS TO SPECS

Matrix Consulting Engineers, Inc. $13,000.00 Y n/a

Cardinal Compliance Consultants $29,000.00 Y n/a

Utilities Instrumentation Service, 
Inc. $39,541.00 Y n/a

Safety Protection Grid Solutions, 
Inc. (SPGS) $76,500.00 Y See comments in bid.

CITY OF NOVI
DPW ELECTRICAL SAFETY PROGRAM

April 22, 2021  1pm



























 NOTICE - CITY OF NOVI  
 

ELECTRICAL SAFETY PROGRAM AND ARC FLASH STUDY 
 

 
REQUEST FOR PROPOSALS NOTICE 

 
 
 
 

 
This RFP is issued by the Purchasing Office of the City of Novi. 
 
IMPORTANT DATES 
 

RFP Issue Date                  March 19, 2021 
 
Mandatory Pre-proposal Wednesday, March 31, 2021 1:00 PM 
Meeting     Location:   
     26003 Wixom Rd- Island Lake Booster Station 
     (West side of Wixom Road at 11 Mile)   
 
Last Date for Questions  Wednesday April 7, 2021, 1:00 PM 
     Submit questions via email to: 
     Scott Roselle, Water & Sewer Manager 
     sroselle@cityofnovi.org 
 
Response Due Date  Thursday, April 15, 2021, 1:00 PM 

Deliver to: 
City of Novi, Attn: Finance Department 
45175 Ten Mile Road, Novi, MI  48375  

 
Anticipated Award Date April 26, 2021 

 
DESCRIPTION: 
The City of Novi will receive sealed proposals for the implementation of a comprehensive 
electrical safety program for eighteen (18) sanitary sewer pump stations and two (2) 
water booster stations.   
 
NOTICE TO PROPOSERS 
The City of Novi officially distributes RFP documents through the Michigan Intergovernmental Trade 
Network (MITN). Copies of RFP documents obtained from any other source are not considered 
official copies.  The City of Novi cannot guarantee the accuracy of any information not obtained 
from the MITN website and is not responsible for any errors contained by any information received 
from alternate sources.  Only those vendors who obtain RFP documents from the MITN system are 
guaranteed access to receive addendum information, if such information is issued. If you 
obtained this document from a source other than the source indicated, it is recommended that 
you register on the MITN site, www.mitn.info  and obtain an official copy.   

http://www.mitn.info/
http://www.mitn.info/
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INSTRUCTIONS 
 
 
QUESTIONS 
Please email all questions to the staff member listed above.   Please write the name of 
the RFP in the subject line.   If you write anything else in the subject line, your email may 
be deleted as spam. 
 
MANDATORY PRE-PROPOSAL MEETING 
A mandatory pre-proposal meeting will be held.  The date, time and location is indicated 
on the cover of this RFP.  The meeting will begin promptly at the time indicated and will 
be closed thereafter to latecomers. It is the vendor/contractor’s responsibility to take 
traffic, weather, etc. into consideration in order to arrive at the pre-bid meeting on time. 
 
TYPE OF CONTRACT 
If a contract is executed as a result of the bid, it stipulates a fixed price for products/ 
services. 
 
CHANGES TO THE RFP/ADDENDA 
Should any prospective Proposer be in doubt as to the true meaning of any portion of the 
Request for Proposal, or should the Proposer find any patent ambiguity, inconsistency, or 
omission therein, the Proposer shall make a written request (via email) for official 
interpretation or correction.  Such request shall be submitted to the specified person by 
the date listed above.  The individual making the request shall be held responsible for its 
prompt delivery. 
 
Such interpretation or correction, as well as any additional RFP provisions that the City 
may decide to include, will be made as an addendum, which will be posted on the MITN 
website at www.mitn.info .  Any addendum issued by the City shall become part of the 
RFP and shall be taken into account by each proposer in preparing their proposal.  Only 
written addenda are binding.   It is the Proposer’s responsibility to be sure they have 
obtained all addenda.   Receipt of all addenda must be acknowledged on proposal 
form. 
 
PROPOSAL SUBMITTALS 
Proposals may be submitted by mailing hard copies to the address shown above. 
 
All hard copy bids must be submitted in a SEALED envelope marked “ELECTRICAL SAFETY 
PROGRAM” to the address shown on the Notice above.  
 
Provide one (1) unbound, signed copy of your proposal.  The bid may be clipped but 
should not be stapled or bound.  Bids must be signed by an official authorized to bind the 
Contractor to its provisions. 
 
As this RFP is being made available by electronic means, the proposer accepts 
full responsibility to ensure that no changes are made to the RFP documents. In the event 
of conflict between a version of the RFP submitted by proposer, the version maintained 
by the City of Novi Purchasing Department shall govern. 

http://www.mitn.info/
http://www.mitn.info/
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FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE CITY OF NOVI 
MAY CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD. 
 
SUBMISSION OF PROPOSALS 
To be considered, sealed proposals must be submitted, as specified in the Instructions 
section on or before the specified time and date.  There will be no exceptions to this 
requirement. Faxed, emailed, or telephone proposals are not acceptable.  The City of 
Novi shall not be held responsible for lost or misdirected proposals.  The City reserves the 
right to postpone an RFP opening for its own convenience.   
 
Proposals must be clearly prepared and legible and must be signed by an Authorized 
Representative of the submitting Company on the enclosed form when one is provided 
in the RFP documents.  Proposals must show unit and total prices when requested.  In 
case of mistakes in price extension, unit pricing shall govern.   ANY CHANGES MADE ON 
THE PROPOSAL FORM MUST BE INITIALED OR YOUR PROPOSAL MAY BE CONSIDERED NON-
RESPONSIVE. 
 
A proposal may be withdrawn by giving written notice to the Purchasing Manager 
before the stated due date/closing time.   After the stated closing time, the bid may not 
be withdrawn or canceled for a period of One Hundred and Twenty (120) days from 
closing time. 
 
Proposers are expected to examine all specifications and instructions.  Failure to do so will 
be at the proposer’s risk. 
 
Failure to include in the proposal all information requested may be cause for rejection of 
the proposal. 
 
Any samples, CDs, DVDs or any other items submitted with your proposal will not be 
returned to the contractor. 
 
No proposal will be accepted from, or contract awarded to any person, firm, or 
corporation that is in arrears or is in default to the City Novi upon any debt or contract, or 
that is in default as surety or otherwise, or failed to perform faithfully any previous 
contract with the City. 
 
USE OF THE CITY LOGO IN YOUR PROPOSAL IS PROHIBITED. 
 
INELIGIBILITY OF IRAN LINKED BUSINESS  
Under 2012 PA 517, an Iran Linked Business, as defined therein, is not eligible to contract 
with the City and shall not submit a proposal. 
 
CONSIDERATION OF PROPOSALS 
In cases where items are requested by a manufacturer's name, trade name, catalog 
number or reference, it is understood that the proposer intends to furnish the item so 
identified or an item of "equal" quality and value as determined by the City of Novi. 
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Reference to any of the above is intended to be descriptive, but not restrictive, and only 
indicates articles that will be satisfactory.  Bids of "equal" quality and value will be 
considered, provided that the proposer states in his/her bid what he/she proposed to 
furnish, including literature, or other descriptive matter which will clearly indicate the 
character of the item covered by such bid. 
 
The City hereby reserves the right to approve as an "equal", any item proposed which 
contains minor or major variations from specification requirements, but which may 
comply substantially therewith. 
 
RESPONSIVE PROPOSALS 
All pages and the information requested herein shall be furnished completely in 
compliance with instructions.  The manner and format of submission is essential to permit 
prompt evaluation of all proposals on a fair and uniform basis.  Unit prices shall be 
submitted if space is provided on proposal form.  In cases of mistakes in extension, the 
unit price shall govern. Accordingly, the City reserves the right to declare as non-
responsive, and reject an incomplete proposal if material information requested is not 
furnished, or where indirect or incomplete answers or information is not provided.   
 
EXCEPTIONS  
The City will not accept changes or exceptions to the RFP documents/specifications 
unless Contractor indicates the change or exception in the “Exceptions” section of the 
proposal form.  If Contractor neglects to make the notation on the proposal form but 
writes it somewhere else within the RFP documents and is awarded the contract, the 
change or exception will not be included as part of the contract.  The original terms, 
conditions and specifications of the RFP documents will be applicable during the term of 
the contract. 
 
CONTRACT AWARD 
The contract that will be entered into will be that which is most advantageous to the City 
of Novi, prices and other factors considered. The City reserves the right to accept any or 
all alternative proposals and to award the contract to other than the lowest proposer, 
waive any irregularities or informalities or both, to reject any or all proposals, and in 
general, to make the award of the contract in any manner deemed by the City, in its 
sole discretion, to be in the best interests of the City of Novi. 
 
After contract award, notification will be posted on the MITN website at www.mitn.info. 
 
The City may, from time to time, find it necessary to continue this contract on a month-to-
month basis only, not to exceed a six (6) month period.  Such month-to-month extended 
periods shall be by mutual agreement of both parties, with all provisions of the original 
contract or any extension thereof remaining in full force and effect. 
 
SELECTION PROCESS 
This document is a Request for Proposals.  It differs from an Invitation to Bid in that the City 
is seeking a solution as described herein, and not a bid meeting firm specifications for the 
lowest price.  As such the lowest price will not guarantee an award recommendation.  
Competitive sealed proposals will be evaluated based on criteria formulated around the 

http://www.mitn.info/
http://www.mitn.info/
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most important features of the service, of which qualifications, experience, capacity and 
methodology, may be overriding factors, and price may not be determinative in the 
issuance of a contract or award.  The proposal evaluation criteria should be viewed as 
standards that measure how well a contractor’s approach meet s the desired 
requirements of the city.  Those criteria that will be used and considered in evaluation for 
award are set forth in this document. The City will thoroughly review all proposals 
received.  A contract will be awarded to a qualified contractor submitting the best 
proposal.   
 
PROPOSAL EVALUATION CRITERIA 
Proposals will be evaluated by the Qualifications Based Selection (QBS) process 
Qualifications using the following criteria: 
1.  Qualifications 
2.  Electrical Safety Program experience 
3.  Training methodology 
4.  References 
5.  Price 
 
PROPOSAL FORMAT 
The provided Fee Proposal Form shall be submitted with this bid. 
 
 
 
 

GENERAL CONDITIONS 
 

INSURANCE 
A certificate of insurance naming the City of Novi as an additional insured must be 
provided by the successful proposer prior to commencement of work.  A current certificate 
of insurance meeting the requirements in Attachment A is to be provided to the City and 
remain in force during the entire contract period. 
 
PERMITS 
Where required by code, permits and all required inspections must be obtained by the 
Contractor.  Fees for permits and inspections obtained from the City of Novi will be 
waived by the City for work on City buildings. Upon completion, all work will be subject to 
the State Laws and City Ordinance Codes. 
 
CLEAN UP 
The contractor shall keep the work area and surrounding area reasonable free from 
rubbish at all times and shall remove debris from the site from time to time or when 
directed to do so by the City’s designated representative(s).  Before final inspection and 
acceptance of the work, the Contractor shall clean his portion of the work area.  All 
materials removed/replaced shall be the responsibility of the contractor to properly 
dispose of.   

 
SAFETY REQUIREMENTS 
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The Contractor shall be solely responsible for the entire work site and provide all 
necessary protections as required by laws or ordinances governing such conditions and 
as required by the Owner.  He shall be responsible for any damage to the Owner’s 
property or that of others on the job, by himself, his personnel or his subcontractors, and 
shall make good such damages.  He shall be responsible for and pay for any claims 
against the owner arising from such damages. 
 
The Contractor shall provide all necessary safety measures for the protection of all 
persons on the work, and shall fully comply with all state laws or regulations and Michigan 
State building code requirements to prevent accident or injury to persons on or about the 
location of the work.   He shall clearly mark or post signs warning of hazards existing, and 
shall barricade excavations and similar hazards.  He shall protect against damage or 
injury resulting from falling materials and he shall maintain all necessary protective 
devices and signs throughout the progress of the work.   

 
CONTRACT RENEWAL 
No contract shall be automatically renewed at the end of any contract term.  
 
NO EXCLUSIVE CONTRACT  
Contractor agrees and understands that the contract shall not be construed as an 
exclusive agreement and further agrees that the City may, at any time, secure similar or 
identical products/services at its sole option.  The Contractor will not be reimbursed for 
any anticipatory profits should the City exercise this option. 
 
TAX EXEMPT STATUS 
It is understood that the City of Novi is a governmental unit, and as such, is exempt from 
the payment of all Michigan State Sales and Federal Excise taxes.  Do not include such 
taxes in the bid prices.  The City will furnish the successful proposer with tax exemption 
certificates when requested.  The City’s tax-exempt number is 38-6032551.   

  
The following exception shall apply to installation projects:  When sales tax is charged to 
the successful proposer for materials to be installed during the project, that cost shall be 
included in the “Complete for the sum of” bid price and not charged as a separate line 
item.  The City is not tax exempt in this case and cannot issue an exemption certificate. 
 
FREIGHT CHARGES/SHIPPING/HANDLING 
All bid/proposal pricing is to be F.O.B. destination. 
 
INVOICING 
Invoices may be mailed to: City of Novi, Attn: Finance Department, 45175 Ten Mile Road, 
Novi, MI  48375, OR emailed to: invoices@cityofnovi.org.  This email is to be used for 
invoices and statements only and not for any other type of communication or sales.  We 
are unable to respond to any inquiries from this email. 
 
CONTRACT TERMINATION 
The City may terminate and/or cancel this contract (or any part thereof) at any time 
during the term, any renewal, or any extension of this contract, upon thirty days (30) days 
written notice to the Contractor, for any reason, including convenience without incurring 

mailto:invoices@cityofnovi.org
mailto:invoices@cityofnovi.org
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obligation or penalty of any kind.   The effective date for termination or cancellation shall 
be clearly stated in the written notice.   
 
 
TRANSFER OF CONTRACT/SUBCONTRACTING 
The successful proposer will be prohibited from assigning, transferring, converting or 
otherwise disposing of the contract agreement to any other person, company or 
corporation without the expressed written consent of the City of Novi.  Any subcontractor, 
so approved, shall be bound by the terms and conditions of the contract.  The contractor 
shall be fully liable for all acts and omissions of its subcontractor(s) and shall indemnify the 
City of Novi for such acts or omissions. 
 
NON-DISCRIMINATION 
In the hiring of employees for the performance of work under this contract, neither the 
contractor, subcontractor, nor any person acting in their behalf shall by reason of 
religion, race, color, national origin, age, sex, height, weight, handicap, ancestry, place 
of birth, sexual preference or marital status discriminate against any person qualified to 
perform the work required in the execution of the contract. 
 
ACCEPTANCE OF PROPOSAL CONTENT 
Should a contract ensue, the contents of the proposal of the successful Proposer may 
become contractual obligations.  Failure of a contractor to accept these obligations 
may result in cancellation of the award. 
 
DISCLOSURE 
All documents, specifications, and correspondence submitted to the City of Novi 
become the property of the City of Novi and are subject to disclosure under the 
provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act”.  This 
Act also provides for the complete disclosure of contracts and attachments hereto.  This 
means that any informational material submitted as part of this RFP is available without 
redaction to any individual or organization upon request. 
 
ECONOMY OF PREPARATION 
Proposals should be prepared simply and economically, providing a straightforward and 
concise description of the contractor’s ability to meet the requirements of the bid.  
Emphasis should be on completeness and clarity of content.  Included in the response 
must be a point by point response to the Requirements and other sections of the bid. 
 
The City of Novi is not liable for any costs incurred by proposers prior to issuance of a 
contract. 
 
INDEPENDENT PRICE DETERMINATION 
By submission of a proposal, the offeror certifies, and in case of a joint proposal, each 
party hereto certifies as to its own organization, that in connection with the proposal: 
 
(a) The prices in the proposal have been arrived at independently without 
consultation, communication, or agreement, for the purpose of restricting competition, 
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as to any matter relating to such prices with any other offeror or with any other 
Competitor; and 
(b) No attempt has been made or will be made by the offeror to induce any other 
person or firm to submit or not submit a proposal for the purpose of restricting 
competition. 
 
Each person signing the proposal certifies that: 
(c) He is the person in the offeror’s organization responsible within that organization for 
the decision as to prices being offered in the proposal and that he has not participated 
and will not participate in any action contrary to (a) and (b) above; or 
(d) He is not the person in the offeror’s organization responsible within that 
organization for the decision as to prices being offered in the proposal but that he has 
been authorized in writing to act as agent for the persons responsible for such decisions in 
verifying that such persons have not participated, and will not participate, in any action 
contrary to (a) and (b) above , and that as their agent, does hereby so certify; and that 
he has not participated, and will not participate in any action contrary to (a) and (b) 
above. 
 
A proposal will not be considered for award if the sense of the statements required in the 
proposal has been altered so as to delete or modify the above. 
 
NON-DISCRIMINATION   
The Contractor shall not discriminate against any employee or applicant for employment 
with respect to hire, tenure, terms, condition or privileges of employment on a matter 
directly or indirectly related to employment, because of race, color, religion, national 
origin, age, sex, height, weight, or marital status pursuant to the Elliot Larsen Civil Rights 
Act, 1976, P.A. 453.  The Agency and the Municipality shall also comply with the provisions 
of the Michigan Handicappers Civil Rights Act, 1976, P.A. 220 and the Federal 
Rehabilitation Act of 1973, P.A. 93-112, 87 Stat. 394, which require that no employee or 
client or otherwise qualified handicapped individual shall, solely by reason of his/her 
handicap, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving Federal Assistance. No person 
shall, on the grounds of race, creed, color, sex, age, national origin, height, weight, 
handicap, or marital status be excluded from participation in, be denied the proceeds 
of, or be subject to discrimination in the performance of this contract.  The Consultant 
further covenants that it will comply with the Civil Rights Act of 1973, as amended; and 
the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a 
similar covenant on the part of any consultant or sub-consultant employed in the 
performance of this contract.  
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  CITY OFNOVI 

 
ELECTRICAL SAFETY PROGRAM AND ARC FLASH STUDY 

 
SPECIFICATIONS 

 
 

 
 
 
The City of Novi Water and Sewer Division will receive sealed proposals for the 
implementation of a comprehensive Electrical Safety Program and Arc Flash Study, 
and is requesting an RFP for the following scope of work. 
 
 
Timing - The City will be flexible with regards to the timeline of this project; however, 
once the City issues a “Notice to Proceed”, the selected contractor shall complete 
the program within 6 months.  A final comprehensive report will be due to the City 
within thirty (30) days of the completion of the program. 
 
Data Collection - Data collection shall include 1) the step down transformer from the 
utility service (including primary relaying) and feeders through the 480V substations 
including the mains and tie of each substation and the feeder circuit in each 
substation including the outgoing cables. The Contractor shall obtain from the utility 
the minimum, normal, and maximum operating service voltage levels, three-phase 
short circuit MVA and X/R ratio, as well as line-to-ground short circuit MVA and X/R 
ratio at the point of connection as shown on the drawings.  
 
System Modeling - The system model shall be developed using a software package 
that meets the performance specifications of NFPA-70E, ANSI, and IEEE Standards. All 
relays, low voltage power circuit breaker (LVPCB), insulated case (ICCB), molded 
case (MCCB) and fuse data shall be modeled based on the actual nameplate data 
including manufacturer, type, style, trip device, and actual settings. 

 
Short Circuit Study - A short circuit study shall be performed to verify all equipment 
duties in the system. The calculations shall comply with ANSI C37.010, C37.13, C37.5, 
IEEE-141, and IEEE-399.The short circuit study shall verify the system electrical 
equipment is properly rated to with stand and interrupt the expected bolted and 
arcing faults in the system. 
The equipment duty verification shall determine both the line side and load side fault 
current through each equipment and use the highest current to verify equipment 
ratings. For solidly grounded systems, both three-phase and single-line-to-ground 
faults will be modeled. For other grounding configurations only a three-phase fault will 
be modeled. The results of the equipment duty verification tabular format report shall 
provide the following data:  
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• Equipment name and kV. 
• Actual line and load side currents through the device and percent over/under 

duty. 
• Flag for the device showing Violation or Warning level. 

 
 

Protective Device Coordination (PDC) Study - A PDC study shall be performed in order 
to determine if the system protection characteristics are sufficient to provide reliable 
power to the facility. The PDC study will also determine if the existing settings entered 
in the software will provide proper personnel protection in the arc flash portion of this 
study The PDC study shall consist of selecting major system feeders and plotting the 
time-current curves (TCC’s) to verify proper selective operation of the protective 
devices. The study should also determine if the settings can be enhanced to provide 
increased personnel/equipment protection without sacrificing selective coordination.  

 
Arc Flash Study - A detailed arc flash study shall be performed to determine potential 
arc flash incident energies, arc flash boundaries, shock hazard boundaries and 
proper personal protective equipment (PPE) for all energized electrical system 
equipment tasks for the electrical system studied. The calculations shall comply with 
NFPA-70E and IEEE-1584. The purpose of this study is to1) determine arc flash hazards 
in conformance with NFPA-70E 2) provide a comprehensive software model of the 
electrical distribution system and 3) provide data for integral work permits and arc 
flash calculations in compliance with NFPA 70E Article 130.1(A)(2) for all studied 
equipment in the facility. Each mode of operation will include a detailed write-up 
indicating areas where incident energy calculations and PPE requirements are higher 
than calculated in the normal operating mode. The contractor will provide a 
detailed arc flash analysis report including the following information for each point: 
Shock Hazards with covers removed:  
 

• Shock Hazard Approach Boundaries 
• Arc Flash Hazard Boundaries (LAB, RAB, PAB) 
• Incident Energy Levels at appropriate working distances 
• PPE Requirements and a recommendation of PPE to purchase 
• Recommendations to reduce arc flash hazard energy and exposure 

 
Equipment Specific Labels – The contractor will print and install equipment specific 
labels for all equipment in the system from the project study file. The labels are UV 
resistant vinyl conforming to ANSI-Z535 with information as outlined above for the arc 
flash study report.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         
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FACILITY LOCATIONS 

 
Station Name Address        Relative Size  
Wixom Road Station # 1, 25694 Wixom Rd     Small  
Napier Road Station # 2, 25849 Island Lk Dr     Small  
Drakes Bay, 24489 Wixom Rd       Small  
Park Place, 22342 Roberts Rd       Small  
Bellagio, 21687 Beck Rd        Small  
Country Place, 20926 E Glenhaven Cir (Court C)    Small  
Hilton, 21303 Haggerty        Small  
Stonehenge, 23660 Meeting Hall Ln      Small  
Regency Sta # 9, 25171 Regency Dr      Small  
Taft Knolls, 45351 Jacob Dr       Small  
Liberty Park, 44798 Twelve Mile       Small  
West Oaks, 26915 Sheraton Dr       Small  
Knightsbridge Gate, 27316 Napier Road    Small  
Evergreen, 22735 Evergreen Ct       Small  
Eight Mile Sewer Meter, Eight Mile and Novi Rd    Small  
Island Lake Phase 8, 51050 Ten Mile Rd     Small  
Andelina Ridge, 50980 Daroca       Small  
Lanny's, 26401 Beck Rd        Medium  
Hudson, 26670 Meadowbrook       Medium  
Island Lake Booster Station, 26003 Wixom Rd     Large  
West Park Booster Station, 27852 West Park Dr    Large 
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CITY OF NOVI 
INSURANCE REQUIREMENTS 

ATTACHMENT A 
 
 
 
1. The Contractor shall maintain at its expense during the term of this Contract, the 

following insurance: 
 

a. Worker's Compensation insurance with the Michigan statutory limits and 
Employer's Liability insurance with minimum limits of $100,000 (One 
Hundred Thousand Dollars) each accident. 

 
b. Commercial General Liability Insurance – The Contractor shall procure 

and maintain during the life of this contract, Commercial General Liability 
Insurance, Personal Injury, Bodily Injury and Property Damage on an 
“Occurrence Basis” with limits of liability not less than $1,000,000 (One 
Million Dollars) per occurrence combined single limit. 

 
c. Automobile Liability insurance covering all owned, hired and non-owned 

vehicles with Personal Protection insurance to comply with the provisions 
of the Michigan No Fault Insurance Law including Residual Liability 
insurance with minimum bodily injury limits of $1,000,000 (One Million 
Dollars) each person and $1,000,000 (One Million Dollars) each 
occurrence and minimum property damage limits of $1,000,000 (One 
Million Dollars) each occurrence. 

 
d. The Contractor shall provide proof of Professional Liability coverage in the 

amount of not less than $1,000,000 (One Million Dollars) on a per 
claim/aggregate. 

 
2. All policies shall name the Contractor as the insured and shall be accompanied 

by a commitment from the insurer that such policies shall not be canceled or 
reduced without at least thirty (30) days prior notice date to the City; alternately, 
contractor may agree to provide notice of such cancellation or reduction. 
 

3. The City of Novi shall be named as Additional Insured for General Liability and 
Auto Liability. Certificates of Insurance evidencing such coverage shall be 
submitted to City of Novi, Purchasing Department, 45175 Ten Mile Road, Novi, 
Michigan 48375-3024 prior to commencement of performance under this 
Contract and at least fifteen (15) days prior to the expiration dates of expiring 
policies.  A current certificate of insurance must be on file with the City for the 
duration of the contract.   Said coverage shall be primary coverage rather than 
any policies and insurance self-insurance retention owned or maintained by the 
City. Policies shall be issued by insurers who endorse the policies to reflect that, in 
the event of payment of any loss or damages, subrogation rights under those 
contract documents will be waived by the insurer with respect to claims against 
the City. 
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4. The Contractor shall be responsible for payment of all deductibles contained in 

any insurance required hereunder. 
 
5. If, during the term of this Contract, changed conditions or other pertinent factors 

should in the reasonable judgment of the City render inadequate insurance 
limits, the Contractor will furnish on demand such additional coverage as may 
reasonably be required under the circumstances.  All such insurance shall be 
effected at the Contractor's expense, under valid and enforceable policies, 
issued by the insurers of recognized responsibility which are well-rated by 
national rating organizations and are acceptable to the City. 

 
6. If any work is sublet in connection with this Contract, the Contractor shall require 

each subcontractor to effect and maintain at least the same types and limits of 
insurance as fixed for the Contractor. 

 
7. The provisions requiring the Contractor to carry said insurance shall not be 

construed in any manner as waiving or restricting the liability of the Contractor 
under this contract. 

 
8. The City has the authority to vary from the specified limits as deemed necessary. 
 
 

ADDITIONAL REQUIREMENTS 
  

HOLD HARMLESS/INDEMNITY 
 
 
1. The Contractor agrees to fully defend, indemnify and hold harmless the City, its 

City Council, its officers, employees, agents, volunteers and contractors from any 
claims, demands, losses, obligations, costs, expenses, verdicts, and settlements 
(including but not limited to attorney fees and interest) resulting from: 

 
A.  Acts   or   omissions   by the   Contractor,   its   agents,   employees,   servants   

and contractors in furtherance of execution of this Agreement, unless resulting 
from the sole negligence and tort of the City, its officers, employees, agents and 
contractors. 

 
B.  Violations of state or federal law involving whether administrative or judicial, 

arising from the nature and extent of this Agreement. 
 
C.  The Contractor agrees to defend the City from and against any and all actions 

or causes of action, claims, demands or whatsoever kind or nature arising from 
the operations of the Contractor and due to the acts or omissions of the 
Contractor or its agents, including, but not limited to, acts of omissions alleged to 
be in the nature of gross negligence or willful misconduct.  The Contractor 
agrees to reimburse the City for reasonable attorney fees and court costs 
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incurred in the defense of any actions, suits, claims or demands arising from the 
operations of the Contractor under this Agreement due to the above-
referenced acts or omissions. 

 
2. The Contractor agrees that it is its responsibility and not the responsibility of the 

City of safeguard the property and materials used in performing this Contract.  
Further the Contractor agrees to hold the City harmless for any loss of such 
property and materials used in pursuant to the Contractor's performance under 
this Contract. 

 
3. The Contractor shall not discriminate against any employee, or applicant for 

employment because of religion, race, color, national origin, age, sex, height, 
weight, handicap, ancestry, place of birth, sexual preference or marital status.   
The Contractor further covenants that it will comply with the Civil Rights Act of 
1973, as amended; and the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 
1976 PA 453) and will require a similar covenant on the part of any consultant or 
subcontractor employed in the performance of this contract.  
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CITY OF NOVI 
 

ELECTRICAL SAFETY PROGRAM 
 
 

FEE PROPOSAL FORM 
 
 
We the undersigned as proposer, propose to furnish to the City of Novi, according to 
the specifications, terms, conditions and instructions attached hereto and made a part 
thereof: 

  
                 
A.  Lump Sum     $ _______________________ 
 
 
We acknowledge receipt of the following Addenda: ________________________________ 

  (please indicate numbers) 
 
 
EXCEPTIONS TO SPECIFICATIONS (all exceptions must be noted here):  
__________________________________________________________________________________                                                                             

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

 
COMMENTS: _____________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________                                                                             

__________________________________________________________________________________  
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REFERENCES:   Please provide at least three client (3) references for projects of similar 
scope done in the last 3 years. 
  
 Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________  

  

 Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________ 

 

 Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________ 

 
 
THIS PROPOSAL SUBMITTED BY:  

Company (Legal Registration) ___________________________________________________  
 
Address  ________________________________________________________________________  
 
City  _____________________________________ State ____________ Zip _________________  
 
Telephone _______________________________  Fax __________________________________  
 
Representative’s Name ___________________________________________________________  
 
Representative’s Title ______________________________________________________________ 
 
Authorized Signature _______________________________________________________________ 
 
E-mail ____________________________________________________________________________   

 
Date _______________________________  
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CITY OF NOVI 
ELECTRICAL SAFETY PROGRAM 

 
Please return this page with your bid form 

 
If your company is awarded the item(s) referenced in the bid proposal, other governmental 
entities may wish to use this contract and will issue a purchase order or contract for the item(s) 
awarded in the bid proposal following minimum order/contract requirements set forth in the bid 
documents. Each entity will provide their own purchase order and delivery location(s) and must 
be invoiced separately to the address indicated on their purchase order.  
 
1.  EXTENSION OF AWARD TO THE MITN (MICHIGAN INTER-GOVERNMENTAL TRADE NETWORK) 

PURCHASING COOPERATIVE:    OPTIONAL 
 
Numerous Counties, Cities, Townships, and Authorities of the State of Michigan are members of 
the MITN (Michigan Inter-governmental Trade Network) Purchasing Cooperative. Other 
associate entities are also members of the Cooperative in the Tri-County area. Please visit 
www.mitn.info  website to view the entire list of participating agencies.    
 
(    ) If an award is made to ________________________________, it is agreed that the contract will 
be extended to other MITN Purchasing Cooperative members and associate entities under the 
same prices, terms, and conditions.  
 
(     ) Our company is NOT interested in extending the contract to those MITN members listed on 
the website. 
 
 
 
Contractor Signature: __________________________________________________________  

Company Name: ______________________________________________________________ 

Date:  _____________________________________________  

 

http://www.mitn.info/
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