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CITY of NOVI CITY COUNCIL

Agenda item |
May 6, 2013

SUBJECT: Approval to award a contract for professional services to Carlisle/Wortman Associates
Inc. for review of the Master Plan for Land Use, Zoning Ordinance, and Wayfinding
Signage for the Town Center Study Area, in an amount not to exceed $44,900.

SUBMITTING DEPARTMENT: Department of Community Develot 1nning Division

CITY MANAGER APPROVAL: (M¥).

EXPENDITURE REQUIRED

$44,900.

AMOUNT BUDGETED

$ -0- To be included in fourth quarter budget amendment

LINE ITEM NUMBER

101-807.00-823.100 (Land use & fransportation study)

BACKGROUND INFORMATION:

Over the last couple of years, there have been a number of development activities and
reinvestments in the Town Center districts near the intersection of Grand River Avenue and
Novi Road. Magjor redevelopment of the Town Center shopping center has resulted in
revitalization of that major shopping center. Ordinance amendments to allow limited
drive-through restaurants in the TC-1 District were approved by the City Council, followed
by arequest by Panera Bread to provide drive-through service to the restaurant at the

City Center Plaza.

City staff, the City Attorney's Office and the City Council worked diligently to clear the
complications of the layers of condominium ownership and to clarify public/private
responsibilities in order to allow for possible development of the vacant land along both
sides of Main Street, east of Novi Road. Council’'s recent approval for construction of a
credit union has been the first step forward on that important corner. Further
development activities are anticipated for the remomder of the vacant land along Main

Street in upcoming months.

Public investment has also been strong in this areaq, including the following:

o Resurfacing of Grand River Avenue east of Novi Road, with additional intersection
and driveway improvements, and pedestrian crossings

e Novi Road has been widened to five lanes south of Grand River Avenue with a
bridge constructed over the railroad tracks

s ‘Reconstruction of Crescent Drive extension west of Novi Road (fka Fonda Drive)

Due to significant public and private reinvestment in these areas, the renewed energy
brought by new land owners, and because more than 25 years have passed since the
Town Center area was first envisioned, the Community Development Department has
sought professional proposals for the purposes of entering into a contract with one or more
qudlified firms to accomplish three main tasks in this important area of the City:




o . Review and update the recommendations of the Master Plan for Land Use,

e Review and update the Zoning Ordinance standards and the Town Center Design
Guidelines

e Review and make recommendations for Wayfinding signage.

A total of seven responses were received for this work. Five staff members from Planning
and Engineering independently reviewed each proposal. One firm was selected for
recommendation based on the content and quality of the proposal and the competitive
price that was offered. The feam of firms - Carlisle Wortman / Hamilton Anderson /
Graphic Visions — is recommended for consideration of approval based on the selected
team'’s approach which intends to review and use the existing City of Novi Master Plan as
a foundation and to build on those objectives and policies which are still relevant today,
while utilizing best practices and creative solutions, and seeking public participation
through a variety of venues.

Expansion of Master Plan Study Area

Following the distribution of the attached April 4 memo outlining the project, input was
received from the City Council about extending the boundaries to include a few
properties outside of the initially-defined study area. These parcels include the following
(please see attached revised study area map):

e Industrial-zoned property at the southeast corner of Trans-X and Novi Road, and the
" industrial-zoned property on the opposite side of Trans-X

o Properties between Lee BeGole Drive and Town Center Drive

e The Anglin family properties fronting on Grand River Ave and Eleven Mile Road, east
- of Town Center Drive. ’

A follow-up discussion with the recommended consultant resulted in the agreement that
these additional properties will be included in the Master Plan study for no additional cost.
This will be an enhancement over what was initially offered, as it will provide review of
properties not currently planned or zoned for Town Center uses, but exist at the perimeter
of the district. Staff believes it is appropriate to include these additional parcels in the
Master Plan Review so they are included in the discussion of the TC / TC-1 study area and
will provide a good basis for future decisions about land use and zoning in the immediate
area beyond the borders of the TC / TC-1 Districts.

Work plan and deliverables
The work plan for this project includes:
e Project initiation with a kick off meeting with the staff steering committee
¢ Inventory and analysis of past planning documents, zoning ordinance and design
guidelines
Citizen input and public participation
Update of Town Center Design Guidelines
Preparation of Master Plan Concepts for review
Review of TC/TC-1 Zoning Regulations and development of form-based standards
or hybrid code standards to implement design standards
¢ Develop Wayfinding Signage Package

Additionally, the work plan includes review and recommendation of the street lighting in
the Town Center Areq, as well as other streetscape features. This information will be useful
in the first phase of the Commercial Corridor Enhancement Plan recently outlined in a
memo from the City Manager's Office, and in particular, for the planned replacement
Jlighting along the major corridors.



RECOMMENDED ACTION: Approval to award a contract for professional services to
Carlisle/Wortman Associates Inc. for review of the Master Plan for Land Use, Zoning
Ordinance, and Wayfinding Signage for the Town Center Study Areq, in an amount not o
exceed $44,900.
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Mayor Gatt Council Member Margolis
Mayor Pro Tem Staudt Council Member Muich
Council Member Casey Council Member Wrobel
Council Member Fischer




TOWN CENTER STUDY AREA
WITH EXPANDED AREAS HIGHLIGHTED







LETTER FROM CARLISLE WORTMAN
EXPANSION OF MASTER PLAN STUDY AREA




CARLISLE | WORTMAN =ssvss

. . (734) 662-2200
4SS0CT3T 3, TNC. (734662-1935Fax

May 1, 2013

Barb McBeth, Community Development Deputy Director
City of Novi

45175 West Ten Mile Road

Novi, Michigan 48375

Re: Town Center Study Area
Dear Ms. McBeth:

As discussed in our telephone conversation, we would be willing to allow the expansion of the
study area for master planning purposes to include the following parcels:

e Industrially-zoned property at the southeast corner of Trans-X and Novi Road and the
industrial property on the opposite side of Trans-X
e Properties between Lee BeGole Drive and Town Center

e Anglin family properties fronting on Grand River Avenue and Eleven Mile Road east of
Town Center Drive

These parcels will be included as part of the Master Plan study for no additional cost. However,
if zoning amendments are proposed which include different zoning districts for the parcels we
would like to be able to discuss additional costs with the City.

| plan to attend the City Council meeting on Monday, May 6 to answer any additional
guestions regarding our proposal. We look forward to working with the City on this important
project.

Sincerely,
CARLISLE/WORTMAN ASSOCIATES, INC.

%L W=

R. Donald Wortman, LLA, AICP
Vice President

Richard K. Carlisle, President R. Donald Wortman, Vice President Douglas ). Lewan, Principal John L. Enos, Principal David Scurto, Principal
Benjamin R. Carlisle, Associate Sally M. Eimiger, Associate Brian Oppmann, Associate
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LETTER FROM
CITY ATTORNEY’S OFFICE
WITH
CONTRACT FOR PROFESSIONAL SERVICES
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JOHNSON ROSATI SCHULTZ JOPPICH PC

+ 34405 W. Twelve Mile Road, Suite 200 ~ Farmington Hills, Michigan 48331-5627
Phone: 248.489.4100 | Fax: 248.489.1726

Elhizabeth Kudla Saarela

. www.johnsonrosati.com
esaarela@jrsjlaw.com

Aprii 17, 2013

Barb McBeth, Deputy Community Development Director
CITY OF NOVI

45175 W. Ten Mile Road

Novi, MI 48375

Re: Professional Services Contract — Carlisie Wortman

Dear Ms. McBeth:

We have received and reviewed the Professional Services Contract to be executed by Carlisle
Wortman for the Town Center Project. The form of agreement is appropriate for the type of
services being contracted. We see no legal impediment to the City entering into the Professional
Services Contract subject to attachment of “Schedule A,” which should consist of the project
Specifications, as well as any documents or correspondence expanding the scope of services
from the description set forth in the Specifications.

Please feel free to contact me with any questions or concerns in regard to this matter.

Very truly yours,

JOHNSON,ROSATI, SCHULTZ & JOPPICH, P.C.

L

7
CElizabgth Kudla Saarela
EKS i
Enclosure
C Maryanne Cornelius, Clerk (w/Enclosure)

-+ Thomas R. Schuliz, Esquire (w/Enclosure)

FARMINGTON HILLS | LANSING | MARSHALL




CONTRACT FOR PROFESSIONAL SERVICES

THIS CONTRACT FOR PROFESSIONAL SERVICES (“Contract”), shall be considered as made
and entered into as of the date of the last signature (“Effective Date”), and is between the City of
Novi, a Michigan municipal corporation, whose address is 45175 Ten Mile, Novi, Michigan
48375, (hereinafter referred to as “Client”), and Carlisle/Wortman Associates, Inc., whose
address is 605 S. Main Street, Ste.l, Ann Arbor, Michigan 48104, (hereinafter referred to as
“Consultant™).

THE CLIENT AND CONSULTANT AGREE AS FOLLOWS:
Article I. Statement and Performance of Work.

For payment by the Client as provided under this Contract, Consultant shall perform the work, duties and
responsibilities described on and in Schedule A (the "work"), which is attached hereto and made a part of
this Contract by this reference, in a competent, accurate, efficient, timely, good, professional, thorough,
complete and responsible manner, and in compliance with the terms and conditions set forth below.

Article IT, Timing of Performance.

Performance of this Contract shall commence immediately upon execution by both parties, and
performance of the work shall be completed according to the timing set forth as part of Schedule A. The
timing for performance of any such work may be extended for additional specified periods of time, if
allowed in writing by the Client in its sole discretion. Services on each phase after the first phase shall
commence only after Client’s authorization to proceed. Out-of-sequence services (i.e., commencement of
work on a future phase, before completion of a prior phase), if requested and ultimately not accepted by
Client as part of the overall project, shall be compensated as Additional Services.

Article HI. Contract Price and Payment.

‘A. Subject to the terms and conditions of this Contract, the Client agrees to pay Consultant in the
amount, manner, and according to the timing for making such payments set forth in Schedule A
(referred to in this Contract as “payments™). Such payments are in exchange for and consideration of

 the timely and satisfactory performance and completion of the work required under and pursuant to
this Contract.

B. The Client agrees to pay Consultant amounts due within thirty (30} days of receipt of an itemized
‘billing/invoice from Consultant detailing all work performed and provided in connection with the
billing and the hours and charges applicable to each such item of work. Such itemized billings shall
be submitted and shall be paid only upon satisfactory completion of the work itemized in the billing.

C. All costs and expenses incurred by Consultant in the course of performing the work under this
Contract are deemed to be included in the hourly fees and amounts set forth in Schedule A, unless
specifically identified in Schedule A as reimbursable expenses and such expenses have been approved
by the Client or its designee.

D. Consultant will obtain written approval of the Client prior to proceeding with any services or work
that is not stated on Schedule A; otherwise the Client will not be billed for such extra/additional
services or work.




E.

Payments shall be made upon verification of invoices received by the Client. All payments to
Consultant shall be submitted by mail at Consultant's address first listed above, unless Consultant
provides written notice of a change in the address to which such payments are to be sent,

Article IV Termination,

A.

This Contract, including any extension or amendment of this Contract, may be terminated at any time,
with or without cause, by either party upon thirty (30) calendar days’ written notice to the other party.
In such event, the effective date of such termination shall be the 30™ calendar day following the date
of the written notice of such termination,

In the event this Contract is terminated prior to completion of the work, the Client shall not be
responsible to make any further payments for work performed after the effective date of such
termination, and shall pay Consultant for such work as has been completed and is eligible for
payment under the terms of this Contract through the date of such termination. In all events, the
Client shall only be responsible to make the payments described in the preceding sentence if, at the
Client’s request, Consultant continues to fully perform its duties and obligations in full compliance
with the terms of this Contract through the effective date of the termination. Additionally, termination
shall not relieve Consultant of its obligation to provide Client with all of the plans and product
generated under this Contract through the effective date of termination. Articles V, VI, VII and VIII
of this Contract shall survive completion of the work and any termination of this Contract.

Prior to the effective date of any termination or prior to the completion of the work (including any
extension of the timing for completion), whichever is the first to occur, Consultant shall deliver to the
Client all reports, opinions, compilations, research work, studies, data, materials, artifacts, samples,
documents, plans, drawings, specifications, correspondence, ledgers, permits, applications, manuals,
contracts, accountings, schedules, maps, logs, invoices, billings, photographs, videotapes and other
materials in its possession or control that is gathered or generated in the course of performing the
work. or that relates to the work in any way; provided that Consultant may retain a copy of such
materials for its files. The Client shall be permitted to withhold any payments and reimbursements
otherwise owing to Consultant under the terms of this Contract until all such materials are delivered
to the Client in accordance with the terms and conditions of this Contract,

Article V: Independent Contractor Relationship.

A,

In the performance of this Contract, the relationship of Consultant to the Client shall be that of an
independent contractor and not that of an employee or agent of Client. Consultant is and shall perform
under this Contract as an independent contractor, and no liability or responsibility with respect to
benefits of any kind, including without limitation, medical benefits, worker’s compensation, pension
rights, or other rights or liabilities arising out of or related to a contract for hire or employer/employee
relationship shall arise or accrue to either party as a result of the performance of this Contract.

Consultant, as an independent contractor, is not authorized to enter into or sign any agreements on
behalf of the Client or to make any representations to third parties that are binding upon the Client.

.Although Consultant is required under this Contract to advise, make recommendations to and to a

limited extent represent the Client, all plans, studies, applications, submittals, surveys, reports and any
other information relating to the work must be submitted to and approved by the Client or the Client’s
authorized official prior to being disseminated to any third party and shall only be so disseminated if
such dissemination is approved in advance by the Client or an authorized Client official.




C. Consultant represents that it will dedicate sufficient resources and provide all necessary personnel
required to perform the work described in Schedule A in accordance with the terms and conditions of
this Contract. Except as may be specifically stated and agreed to in Schedule A, Consultant shall
perform all of the work under this Contract and no other person or entity shall be assigned or sub-
contracted to perform the work, or any part thereof, unless approved by the Client in advance.

Article VI: _ Liability and Insurance.

A, Consultant agrees to indemnify and hold harmless the Client, its elected and appointed officials and
employees, from and against any and all claims, demands, suits, losses and settlements, including
actual attorney fees incurred and all costs connected therewith, for any damages which may be
asserted, claimed or recovered against the Client by reason of (i) personal injury, death and/or
property damages which arises out of or is in any way connected or associated with the actions or
inactions of Consultant in performing or failing to perform the work, or (ii) civil damages which arise
out of any dispute between Consultant and its subcontractors, affiliates, employees or other private
third parties in connection with this Contract.

B. Consultant shall provide evidence of adequate insurance coverage in the types and amounts set forth
on Schedule B, which is attached hereto and incorporated herein by this reference. Such insurance
shall be maintained at the specified level of coverage throughout the term of this Contract, including
any extension of such term, and will cover all work, acts and omissions by and on behalf of
Consultant in connection with this Contract, with the Client as named additional insureds, but with
such coverage being primary and non-contributory as described in the attached Schedule B.
Consultant’s professional liability insurance shall cover claim if and to the extent that the insured
causes damage to others in the rendering of its professional services. Consultant shall give the Client
immediate notice of any change in or cancellation of the coverage in place at the time this agreement
is executed, shall provide a copy of any cancellation notice received from its insurer to the Client, and

. shall request that its insurer send such notice of cancellation to the Client. Consultant shall provide
evidence of insurance coverage as set forth herein coverage at any time requested by the Client.

Article VII: Information.

Tt is expressly acknowledged and agreed that all reports, opinions, compilations, research work, studies,
data, materials, artifacts, samples, documents, plans, drawings, specifications, correspondence, ledgers,
permits, manuals, applications, contracts, accountings, schedules, maps, logs, invoices, billings,
photographs, videotapes and all other materials generated by and/or coming into the possession of
Consultant during the term of this Contract, and any extension thereof, that in any way relate to the
performance of work by Consultant under this Contract or that are otherwise related or relevant to the
work, belong exclusively to the Client and shall be promptly delivered to the Client upon the termination
of this Contract or, at any time, upon the Client's request.

Article VIII: Accuracy.

Consultant promises that the information it provides in the work to be performed under this Contract will
be accurate, excepting only inaccuracies resulting from incorrect information provided by the Client, the
City, other .consultants and/or other public sources. Consultant will not charge Client for necessary
corrections to its work and will be responsible for any increased cost incurred by the Client as a result of
any inaccuracies in the work, excepting inaccuracies resulting from incorrect information provided by the
Client, the City, other consultants and/or other public sources.

Article IX: General Provisions.



. Entire Agreement. This instrument, together with the attached Schedules, contains the entire Contract
between the Client and Consultant. No verbal agreement, conversation, or representation by or
between any officer, agent, or employee of the parties hereto, either before or after the execution of
this Contract, shall affect or modify any of the terms or obligations herein contained.

. Compliance with Laws. This Contract and all of Consultant’s work and practices shall be subject to
all applicable state, federal and local laws, ordinances, rules or regulations, including without
limitation, those which apply because Client is a public governmental agency or body. Consultant
represents that it is in compliance with all such laws and eligible and qualified to enter into this
Contract.

. Governing Law. This Contract shall be governed by the laws of the State of Michigan.

. Assignment. Consultant shall not assign this Contract or any part thereof without the written consent
of the Client. This Contract shall be binding on the parties, their successors, assigns and legal
representatives,

. Dispute Resolution/Arbitration. The parties agree that any disputes regarding a claimed violation of
this agreement shall first be submitted in writing to the other party in an attempt to settle the matter
before pursuing other legal actions or notices provided for in this agreement. Such written
communication shall clearly state the problem or concern, allow sufficient time for a written response
form the other party, and culminate in a face-to-face meeting to determine if a remedial action is
possible. In no event shall this process take more than thirty (30) days, unless a specific extended
period of time is agreed to by both parties in writing as being necessary. The aforementioned initial
written communications between the parties also shall indicate whether the party is willing to submit
the dispute to binding arbitration, non-binding mediation or other form of alternate dispute resolution,
and share equally the costs for same. Upon the parties agreeing to amy such method of dispute
resolution and a timetable for doing so, pursuit of other legal actions shall be deferred until the
process has been completed. In any binding arbitration, the arbitrator shall provide a written
statement of the reasons and basis for an award or decision, a judgment of the Oakland County
Circuit Court may be entered based on the arbitration award or decision, and each party shall be
responsible for their own costs and attorney fees.

Third Parties. Tt is the intention of the parties hereto that this Agreement is not made for the benefit
of any private third party. It is acknowledged that Client may receive a portion of the funding for the
payments under this Contract from one or more private sources, and it is understood by Consultant
that it is hired by Client to work exclusively for Client (and by extension for the City should the work
be accepted and implemented by the City) and Consultant agrees that no private party or parties will
be allowed to hold sway or influence, in any way, over Consultant’s performance of the work.

. Notices. Written notices under this Contract shall be given to the parties at their addresses contained
in this Contract by personal or registered mail delivery to the attention of the following persons:

Client: City Manager Clay J. Pearson and City Clerk Maryanne Cornelius
Consultant

. Changes. Any changes in the provisions of this Contract must be in writing and signed by the Client
and Consultant.




I. Waivers. No waiver of any term or condition of this Contract shall be binding and effective unless in
writing and signed by all parties, with any such waiver being limited to that circumstance only and
not applicable to subsequent actions or events. '

Y. Jurisdiction and Venue of Contract. This Contract shall be considered for all purposes, including the
establishment of jurisdiction and venue in any court action between the parties, as having been
entered into and consummated in the City of Novi, Oakland County, Michigan.

K. Conflict. In the event of any conflict or inconsistency between the above provisions of this Contract
and either or both of the attached Schedules, the provisions in the above text shall govern.

IN WITNESS WHEREOF, the Client and the Consultant have executed this Contract in Oakland
County, Michigan, as of the date first listed above.

WITNESS/DATES OF SIGNATURE: City of Novi ("Client"):
By:
Robert J. Gatt, Its Mayor
Date:
By:
Maryanne Cornelius, Its Clerk
Date:
WITNESS: ‘Carlisle/Wortman Associates ("Consultant™};
By:
Date:
872363
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SCHEDULE A
Page 1 of 72

ATTACHMENT A

FEE PROPOSAL
CITY OF NOVI

PART A - MASTER PLAN, DESIGN GUIDELINES

AND ORDINANCE PROVISIONS
AND
PART B - WAYFINDING SIGNS

.-~ .

A

3

CEvam

Fee for Services. Provide, in a separate, sealed envelope, a proposed compensation
schedule to include gny or dil of the following:

Project

Components

Not-To-Exceed

consistent with current
ordinance structure —-OR--

Fee
Master Plan Review,
Recommendations and Amendments $27,100
including Town Center Design !
Guidelines
PART A* -
Master Plan . . .
Design Guidelines ég@g%gf;g%?i%ifewew and
Zoning Ordinance
a. Recommended Amendments | $13,300

b. Rework of ordinance standards |-$
Project Components Not-To-Exceed
Fee
PART B* - Wayfinding Signage
Wayfinding Signage $4,500

*The City reserves the right 1o eliminate components at its discretion.

*% Consultant acknowledges receipt of Bid Addendum #1 and #2.



SCHEDULE A
Page 2 of 72

WORTHAN

J associates, inc.

CARLTLE

FEE PROPOSAL &

5 2 £
£ 2 b5
=8 <8 £
5 3 § 3 &
Task O < T < S
1.0 Background Studies 16 4
2.0 Inventory and Analysis 20
3.0 Citizen Input and Public Participation* 80
4.0 Update Design Guidelines 50 46
5.0 Prepare Master Plan Concepts 70 46
6.0 Review and Analyze TC/TC-1 Zoning Regulations 50 20
7.0 Develop Wayfinding Signage Package 8 50
Subtotal of Hours 294 130 50
Cos! Sublotal $26,460 $11,700 $4,500
Total $42,660
Expenses™ $2,240
Grand Total $44,900*

* Citizen input costs for MiCommunity Remarks, online survey, public workshop costs, efc. are approximately $8,000. The price
for this effort is negotiable, subject to input from City staff on the proposed methodology and number of meetings.
**Mileage, printing, website interface

Carlisie]Wortman Associates confirms that we have received Addendums #1 and #2 from the City.

www Cwapion . com 1




SCHEDULE B ¢

CITY OF NOVI
INSURANCE REQUIREMENTS

The Contractor shall maintain at its expense during the term of this Contract, the
following insurance:

a. Worker's Compensation insurance with the Michigan statutory limits and
Employer's Liability insurance with minimum limits of $100,000 (One Hundred
Thousand Dollars) each accident.

b. Commercial General Liability Insurance — The Contractor shall procure and
maintain during the life of this contract, Commercial General Liability Insurance,
Personal Injury, Bodily Injury and Property Damage on an “Occurrence Basis”
with limits of liability not less than $1,000,000 (One Million Dollars) per
occurrence combined single limit.

C. Automobile Liability insurance covering all owned, hired and non-owned
vehicles with Personal Protection insurance to comply with the provisions of the
Michigan No Fault Insurance Law including Residual Liability insurance with
minimum bodily injury limits of $1,000,000 (One Million Dollars) each person
and $1,000,000 (One Million Dollars) each occurrence and minimum property
damage limits of $1,000,000 (One Million Dollars) each occurrence.

d. The Contractor shall provide proof of Professional Liability coverage in the
amount of not less than $1,000,000 (One Million Dollars) on a per
claim/aggregate.

All policies shall name the Contractor as the insured and shall be accompanied by a
commitment from the insurer that such policies shall not be canceled or reduced without
at least thirty (30) days prior notice date to the City; alternately, contractor may agree to
provide notice of such cancellation or reduction.

The City of Novi shall be named as Additional Insured for General Liability and Auto
Liability. Certificates of Insurance evidencing such coverage shall be submitted to City of
Novi, Purchasing Department, 45175 Ten Mile Road, Novi, Michigan 48375-3024 prior
to commencement of performance under this Contract and at least fifteen (15) days prior
to the expiration dates of expiring policies. A current certificate of insurance must be on
file with the City for the duration of the contract.

The Contractor shall be responsible for payment of all deductibles contained in any
insurance required hereunder.



If, during the term of this Contract, changed conditions or other pertinent factors should
in the reasonable judgment of the City render inadequate insurance limits, the Contractor
will furnish on demand such additional coverage as may reasonably be required under the
circumstances. All such insurance shall be effected at the Contractor's expense, under
valid and enforceable policies, issued by the insurers of recognized responsibility which
are well-rated by national rating organizations and are acceptable to the City.

If any work is sublet in connection with this Contract, the Contractor shall require each
subcontractor to effect and maintain at least the same types and limits of insurance as
fixed for the Contractor.

The provisions requiring the Contractor to carry said insurance shall not be construed in
any manner as waiving or restricting the liability of the Contractor under this contract.

The City has the authority to vary from the specified limits as deemed necessary.

ADDITIONAL REQUIREMENTS
Indemnity/Hold Harmless

The Contractor agrees to save harmless and defend the City against and from any or all
liability, loss or damages (including without limitations, fees and expenses of attorneys,
expert witnesses and other consultants) which the City may suffer as a result of claims,
demands, costs, or judgments against it arising from, out of or in consequence of the
performance of this Agreement, excepting only such liability, loss or damage as shall
have been occasioned by the sole negligence of the City of Novi, its officers, agents or
employees.

The Contractor agrees that it is its responsibility and not the responsibility of the City of
safeguard the property and materials used in performing this Contract. Further the
Contractor agrees to hold the City harmless for any loss of such property and materials
used in pursuant to the Contractor's performance under this Contract.

The Contractor shall not discriminate against any employee, or applicant for employment
because of race, color, sex, age, or handicap, religion, ancestry, marital status, national
origin, place of birth, or sexual preference. The Contractor further covenants that it will
comply with the Civil Rights Act of 1973, as amended; and the Michigan Civil Rights
Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a similar covenant on the
part of any consultant or subcontractor employed in the performance of this contract.
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SCHEDULE A

(oatials (Db
Page 1 of 72 LaNLS (e WOTIan
ATTACHMENT A
FEE PROPOSAL
CITY OF NOVI

PART A - MASTER PLAN, DESIGN GUIDELINES

! AND ORDINANCE PROVISIONS
cityofnovi.org AND

PART B - WAYFINDING SIGNS

Fee for Services. Provide, in a separate, sealed envelope, d proposed compensation
schedule to include any or dil of the following:

Not-To-Exceed

Project Components Fee
Master Plan Review,
Recommendations and Amendments $27,100
including Town Center Design !
Guidelines
PART A* -
Master Plan

Zoning Ordinance Review and

Design Guidelines Recommendations

Zoning Ordinance

a. Recommended Amendments | $13,300
consistent with current
ordinance structure —OR--

b. Rework of ordinance standards | $

Not-To-Exceed

Project Components
) P Fee

PART B* - Wayfinding Signage

Wayfinding Signage $4,500

*The City reserves the right to eliminate components at its discretion.

** Congultant acknowledges receipt of Bid Addendum #1 and #2.



SCHEDULE A
Page 2 of 72

|

CARLISLE | WORTMAN

| associates, inc,

FEE PROPOSAL [

c 5 £
g b5 2
£, Z., 2
= 8 T8 =
T 58 2
=8 E2 g
Task S 2 22 1)
1.0 Background Studies 16 4
2.0 Inventory and Analysis 20
3.0 Citizen Input and Public Participation* 80 6
4,0 Update Design Guidelines 50 46
5.0 Prepare Master Plan Concepts 70 46
6.0 Review and Analyze TC/TC-1 Zoning Reguiations 50 20
7.0 Develop Wayfinding Signage Package 8 50
Subtotal of Hours 294 130 50
Cost Sublotal $26,460 $11,700 $4,500
Total 342,660
Expenses* $2,240
Grand Total $44,900*

* Citizen input costs for MiCommunify Remarks, onfine survey, public workshop costs, efc. are approximately $8,000. The price
for this effort is negotiable, subject to input from City staff on the proposed methodology and number of meetings.
**Mileage, printing, website inferface

Carlisle]Wortman Associates confirms that we have received Addendums #1 and #2 from the City.

www. cwapian.com 1







SCHEDULE A

Page 4 of 72
G035 5. Main Street, Ste. 1
{734) 662-2200
assaciates, 1nC. (7ses2-1935Fax

February 26, 2013

Maryanne Cornelius, City Clerk
City of Novi

45175 West Ten Mile Road
Nowvi, Michigan 48375-3024

Re: Consultant Services

Dear Ms. Cornelius:

Carlisle|Wortman Associates, Inc, (CWA) is pleased to have the opportunity ta submit a
proposal for consultant services to the City of Novi, including 28 Town Center Master Plan for
Land Use, Zoning Ordinance Update, and Wayfinding Signage. Carlisle|Wortman is a
multidisciplinary firm composed of professional planners and landscape architects.
Carlisle |Wortman Associates has been servicing southeast Michigan for over 24 years. With a
commitment to public service, we only provide services for governmental and non-profit
entities ranging from townships, cities, villages, and counties.

Cur firm will be assistad by Hamilton Anderson Associates, who will provide expertise on the
design aspects of this study. We will also be assisted by Graphic Visions, Inc. who will develop
the wayfinding and conceptual signage schemes.

Our team has assisted numerous townships, cities, and villages in the development of Master
Plans and Zoning Ordinances to advance their communities’ goals for sustainable land use,
transportation, urban design, and commercial redevelopment. We are familiar with current
issues that your community faces, as well as opportunities for new development in the Town
Center area.

We feel that our team is well-qualified and familiar with the City of Novi and surrounding areas.
These experiences and our first-hand knowledge of your community will serve as a valuable
asset to the City of Novi.

Richard K. Carlisle, President R, Danald Wortman, Vice President Douglas 1 Lewan, Principe! lahn L, Enos, Principal David Scuria, Principe!
Sally M, Elmiger, Associcte  Brian Oppmann, Assoclata



SCHEDULE A
City of Novi — Consultant Services Page 50f72

2/26/13
Page 2

Carlisle |Wortman Associates has a reputation of service, innovation, and reliability that is a
known guantity. The Request for Proposal that follows outlines our approach, project team,
relative experience, and sets forth a detailed Scope of Services.

Please let us knaw if you have any questions or would like to schedule an interview. We can be
reached at {734) 662-2200 or dwortman@cwaplan.com.

Sincerely,

CARLISLE/WORTMARN ASSOCIATES, INC.

D W=

R. Donald Wortman, LLA, AICF
Vice Prasident



SCHEDULE A
Page 6 of 72

CARLISLE

Baceapoump of THE F R 2z

§TAF 3
Progzs APPEDACH 13

Dersiczn Wore Pran 14

TinaELINE 18

Foasd GUaLIFICATIONS )7
Frolect ErampLe: 21

REFvEHC S 5D



CARLISLE [WORTMAN

SCHEDULE A
Page 7 of 72

Carligle/™oriran Associates, Inc is welt prepared and equaly enthused lo conduct the scope of
sanvices and sepvice specifications descnbedin the Reguast for Propasal. Since 1987, Carlis g[Warfman
Asseoates Inc, (CWA) hias been providing public sector clients with professional services aimed al
mairlainiag the vicrangy in owr communities. As 8 finm, we pride ourselves -n our expertise in a range
of plarning subjects and Master Planning. Our highly experenced professionals are fonward-thinking
Individuals who are accemplished and skiled at finding the oest ways 1o complbmant ccmmunities and
deveiap strategies lo fit our clients’ nezds. Our continuing success is a direct resuit of he philasophy to
which we adhere: responsivaness, commitment, trust, ang success,

¥ive hava baen excusively servicing Michigan for aver 24 years. Wilh a commitment to pubic service, we
only provide servicas for governmenlal and non-profil entilies rangirg from townships cilies, villages and
sounlies {o community developrent organizations and public transit agencigs.  The firm has served over
seventy mueicipal clients, snd each clienl is personally represented by a principal of the frm,

Que tzar has assisted numerous local governmenls in the wse of master planning to advance their
commUnities’ goals for sestarable land use . ransporation. heusing, economic developmert, commercial
redevalapment, urban dasign, infrastructure, and growth management, Tha wark efforl wilt focus on:

tazsler Plan Updale for he Town Center and Main Stree
- Foning Ordinarce standards TGTCA Distncls
+ Wayinding Signape

+  Public Participation and Community Support. Cedisle/Vioriman erphasizes an nclusive
planaing process tal engages the cemmunity and recognizes the contibulions 2* all who can
improve the regicn. Civic ergagement will be a core element of the planning process. ulilizing &
wvanely of communily participation techniques - ranging from traditional approaches ke comenunity
workshops and focus groups (o mare isnavalive techniques such as the infemet and sorial media -
fo garer npul and suppor from a broad <at of cammunity stakeholders,

Tha key 1o sucesssful loag-range planning mwolves engaging the publis and community
slakshokiers. I parinership with PlaceVision, we have crealed the MiCommunity Remarks
mapping togl. This map-taszd onlica progran 2an be custoavzad to mael the specific needs of ow
chents and individual projects. This has proven o be a useful :ool fr gathering input and identifying
commJnilies' priorities.

Pleass re'er o page '€ of thus proposal for turther infosr ation on MiCommunity Remarks.

» Creative Solutions (o Unigua Issues, Cailisle
thinking to tns challenoas communitiss face,

Wortman Asscaiales, inn. brings new angd inrovative
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We believe in 3 full-ssnace client team agproach. Each Client Team is represented by a Principal-in-
Chaege, and a prejee! manager, and the team is asserbled on the basie of client neads, We have
designated a Project Team: that includes experience, crealivity, and solid professiona, credentials as well
as fariarty with the Ciiy of Novi and Qakland County.

DonWortman, LLA AICP, PCP. Vize President, will be lhe Principal-in-Charge. Relevant staf qualifications
are discussed below, and resumes can be found in Lhe Appendiz.

R. Donald Wartman, LLA, AICP, PCP, Vice President, Principal-in-Charge, is 5 registered
Landscape Archilec! and Professional Community Plarner with over thity years of experignca His
planning praclica is charactarizec by fong-tern retationships with communitiss of varying sizes and
types, assisting each with uniaue growih manageren strategies, His design capabilities have enhanced
planning projects and provided creabive apprcaches to developmend 1ssues. With panning and design
experise, he inlegrates both into salutions that work for positive communily chenge.

Sally Elmiger, AICP, LEED-AP, Associate, is trained 'n bolh commurity planning and landscaps
architzclurs, and has focused her 10-y2ar planning praclice on sustainable development and natural
area preservation. Her wide-ranging expenience includes master planning, zonirg, corridor dsign,
racrealion and park planning, envitonmentiwatershed planning. and wellands consulling. tost recenty
she has compleled lraining in lhe Nalional Charretta Instilule's (NCH Charrella System, and has become
an Accredled Picfessional in the Leadership in Energy and Environmental Design Meighborhood
Development (LZED ND) ystem.

Lucie Fortin, LLA, AICP, is tioth a Landscape Archilecl and Planner. She has been a practicing
professional since 1983 and has 2dlensive exgerierce ia planning and design. Ms. Forin is invalvad in
a wide range of projests focusing on recreation planning, site and fand use olanning, nalural resource
management, and on preserving and enhancing community character. Her abililies span the areas of
public engagement oral presentation. rapart wriling, graphics, and Geograghic Informafion Systems,
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CARLISLE WORTMAK

HAMILTON ANDERSON ASSOQCIATES

Lori Singleton, ASLA, is HAA's lead site designer with over 12 years of extensive experiss in
residential planning, park and sile design, urban design. higher education, and campusiplaza dasign.
With a broad background in multidisciplingry collaboralion, she has experience with the entire design
process, from conceplus! design 1o implementation.

Angela Hicks, ASLA, AICP, LEED-AP, has more than twenly years of experiznce in lhe design
and implernentation of urban environmenls, many of which include neighborhoods, corridors, schanls,
recreation, alhletic facilies, and detatled site work. Her axtensive knowledge of the design process
enables her to see a prcject fromt analysis and design, fiem documenlation and implementation. #s.
Hicks has worked exiensively With communily groups and slakehalders, ‘aciflated facus groups and
directed visioning sessions {0 develop concepls and reach consensus for implementation. She is alse
adept at witing and compiling crzative, user friendly master plan documends and design guidelines.

Janet Ford, RLA, LEED-AP, has cver 25 years of broad a-chilectural praclice including resicential
tuilding design (hal has led to many diferan! types of projects. Janet is involvad in all phases of
project development including programming, space planning, concept skelches, plang, etevatons and
perspaciives for residential and commersial facilties, Janel's particular skill is in graphic communicatians,
design guideding devedapmen and knowledge of malerial usas.

GRAPHIC VISIONS, INC.

Sue Dilien, President (Graphic Visions, Inc.), staried Graphic Visions, Inc. in 1986, ard curraraly
employs nine crealive professionals. Sue's expertise lies in art diraction and marksting. As owner of
Graphic Visians, Suz's tree is divided bebwaen maeting with ¢lienls, a1 direction. projec! management.
and managing te comgany. Priorwerk experience includes thrae years as ar direetor for Delroil-Oelroil
Dezign. Sve holds a Bachelor of Ans Dagree in Graphic esiqn aﬂd Marketing from Eastem Michigan
University.

Resumas ar2 pravided on the follgwing pages.
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R. DONALD WORTMAN. RLA, AICP, PCP, VICE PRESIDENT
is a registered Lardscape Architaot and Professicnal Communily Planner with avar thity
years of experience. His planning practice is charaeterized by leng-term relatienships with
communities of varyirg sizes and lypes, assisling sach wilh unique growth management
strategigs. His design capabililies have enhanced planning prajecls and proviced creative
approaches lo development issues. With planning and design experiise, ha integrates both
into solutions that work for posiive community change.

EDUCATION
MLA. Landscape Architacturs | University of Michigan
MA, Urban and Regional Planning | Urwersity of Colorado

BA, Hislery | University of Michigar

EXPERIENCE

Vice-Prasident, CarlislefWorlman Associatas, ne.
AnnAtbor, Ml 1891-Prasent

Asseoiale, Manager of P anning Deparlmenl, Ayres. Lewis, Noms & May. Inc.,
Ann Arbar, M1, ©883-1391

Ceparment Manager, Ayras, Lewis, Morrs & May, ne.
ArrAroor, M1, 1982-1985

Flanret/landscaps Archilecy, fyres, Lewis. #oris & May. Ing,
Ann Adsar, M, 19731982

CREDENTIALS

Regislered Professional Communily Pannsr, Slate of
Michigan | License No. 585

American Institute of Cerfifizd Plannars |
Mzmbershin Mo, 5397

Reqistered Landscane Archilecl | Licznse Ma. 683

PROFESSIONAL ACTIVITIES

University of Michigan Schiool of Nalural Resources
and Environment { Adjunet Professor, Guesl Leciurer

MAPA Planners in Privalz Praclice

Friends of Greenviaw and Pizneer Nature frea |
Vice Prasidznt

HONORS

Michigan Socigty of Planning, Hanor Awad 1984,
1930 1592, 19496

Amarican Saciety of Landscape Arcritzols, Michigar
Chapter Merit ward, 1988

YRk e we] s 28 PG BT
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LUCIE FCRTIN, LLA, AICP iz both a Landscape Achitect and Planner. She
has been a praclicing professioral since 1385 and has exlensive experience in planning
ard design. Ms. Fortin is invoived in a wide range of projects fosusing an recreation
planning, site and fand use planning, nalural resource managament, and o1 preserving and
envancing community cheracter. Her expenance ircludes waster plans, recreafion plans,
park plans/designs, trail plans/designs. design guidelines, comidor plans, sireetscape dasign
plans. feasibility studies, and parking studias for bolh private and publiz sector clients, Her
zbilities span the areas of pudlic engagement, oral prasentation, reporl wiiting, grachics, and
Geographic Information Systams,

E[ CATION
MSLA, Master of Science, Landscapa Arch leclurs | Unmversiy of 'Wisconsin

BAP, Landscapz Architeciure | Universilé de Mantrés|

EXPERIENCE

Landscape Archilect, CarlisleWorman Assaciates, Ire,
Anp Arber, M 1991 -Prasent

Landscape Archilecl. Atwetl-Hicks, Inc.
Ann Arbar, M1, 1987-1991

Landscape Architacl, Environment Canada-Parks
Qllawa, Carads, 1988

Landscaps Archilect, Pairigr Zardinal
Mentréal, Canads, 19685

Teaching Assistant, Department of Lancscape Archilecture
University of Wisconsin, 1933-1985

PROFESSIONAL ACTIVITIES

Historic District Commigsion, Cily of Monroe, 1999-2002

Szeredary, Michigan Chapler, American Soosty of Landsrape Architects, 1593

Adjuaet Professor, University of Michican, Deparimant of Landses pe Archilectire, 1596

Adjunct Prolessar, Lawrsca Technologeal Universily, 1995

CREDENTIALS

Registered Landscape Architac,
State of Michigan

American hstibute of Certified Planners,
Membership Mo. 274313

HONORS

Michigan Sociey of Plannng Ofiicials,
Hoaor Awards, 1395

Quistanding Graduale  Publication  Award, 1988
iDeparimant of Landscape Archilecture, University of
Wisconsin-Mad soa)

Frederick Lav Ofmsted Scholsrship, 1982 {Corporation
Pramiéra (tuébec)

PUBLICATIONS AND PRESENTATIONS

Co-author with Patar Jacehs, "Lhsloire cu pavsags
urbain au Quebss' | Habitat, ol. 27 No. 3, 1984

Author, *The Ewslulion and Persislence of Thees
Land Division Systems in the Green Bay Regisn o
Wisnonsin® . Langscape Joumal, Vel 7 Mo, 1, 1938

Author, "Commurety Parks and Recregtian Master
Flanning™ | Michigan Planrer, Yol, 2 No. 10, “393

Prasepter, "Haow 0 Develoo a Recreation Plan”
SEMCCG University, 2010
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CHRLISLE [WORTHAN

SALLY ELMIGER. AICP, LEED-AF. ASSOCIATE s taained in toth
community planning and lascape archileciure, and has focused her 10-year pianring
praclice on sustznable development and nalural area presewvatian. Fer wide-ranging
experience includes masler planning. zonirg. corridor design, recreation sad park plarning,
envitronmentiwalershed planiing, and v.ailands consulling Most recently. ska has complelad
Iraining in the Natienal Charrette Insliute’s (NCI) Charreltz System.

EDUCATION
MLA, Landscape Awniteciure | Umiversity of Michigan

ES. Organizaticnal Behavior | University of llinois

EXPERIENCE

Landscape ArchitaciAssaciate, CarlislelWWorlman Associales, Ing
Aan Arbor, ki, 1999-Present

Landscapa Architect, Beckatl and Raeder, Ire.
Ann Arbor, M), 1986-1590

Teaching Assistanl, Depardiment of Lanuscaps Architecture
University of Michigan, 1996

CREDENTIALS

Arnerican tnstitute of Cerdified Planness
Membzarship No. 21715

Leadership in Energy and Envirenmental Design -
Heighborhood Development

PROFESSIONAL AFFILIATIONS

American Society of .ardscape Architects,
ichigan Chapler, ASLA

Wild Omas Malural Landscapes
American Planning Association

I Rigan Association of Planiing

HONORS

Sigma LamizdaAlona, Nationa Landseape Archilectus
Honar Sacely, Slpha Xi Chaptsr

Amescan Sosiety of Landsnaps Archilscls
Howcr Bward
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35 MiCommunity Remarks - A customizable, onlina, map-based program that allows negple 10
conveniently post their ideas, commen's, ard concems lo a website ard relate lhose comments 1o
a spexific geagraphic localion within the TC and TC-1 areas.

3B MCommunity Remarks for web-based clearinghouse of public commentsfinput will ba uged during
ihe duration of the Master Planning pracess. The following graphic summarizes the Public input
{IOCEsS:

TASK 4.0 UPDATE DESIGN GUIDELINES
(ASSISTED BY HAMILTON ANDERSON)

4.1 Review 1986 Town Center Study
4.2 Design analysisiopporiunilies for new developmant or redevelopmen

4.3 Updale prelerences and recormmendations for:
+ Public arzas
Landscape design
v Slhzst fumilurs
Streat lights
Padeslrian nodes and linkages
Signzture features
- Gtner design elements

4.4 Wpda'e design guicehines for tuildings, including:
+ Height, scale, mass
« Jelbzcks, build-o lines. lorm-based compaonents, building sitng
+Wincow, doonvay, entrances
+  rirstiloor archileclure
Building facade requlations
+ Bulding modulesipattens
Roroitep sareening
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LARLTOLE WURTMAN

4.5 Deveopnew dasign guidelines grapnics wh.ch 2an be incarporated info the Masler Plan and Zoaing
Ordinance.

TASK 5.0 PREPARE MASTER PLAN CONCEPTS

5.1 Prepare land use mix, analysis and recommendations

52 Devalop vacanl and transitoral parcel analysis

5.3 Explore opporlunities for mised-use develcpment {residenlial, office. madical. elc.)
5.4 Develop Master Plan and use design concepls {Assisted by Hamiton Andersor)

5.5 Presentland use altermetives 1o City staff and Plzrning Commisson

o
o)

Select praferred allernatives and present to Planning Commission and City Councl

U TOMING ORDINANCE & ANDAR. 5 TC AMDN T

TASK &.0) REVIEW AND ANALYZE TC/TC-1 ZONING REGULATIONS
£.1 Make recommended changes lo permitled uses and special uses

3.2 Identify changes o schadulz of requlalions - height, sedbacks, sic.

Fark g

Cpen space

Design standards
Sidewalks
Men-motarized facilitizs
Landssaping

Signage

83 Develop miscallangous provisions:

5.4 Develop lom-based standards or hybrid code standards o implement design slancands

6.5 Revizgw draft crdinance with City slaff and Planning Commlss o
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LARLE: WIRIMAN

PoOWATH G SO OAGE

TASK 7.} DEVELOP WAYFINDING SIGNAGE PACKAGE
{ASSISTED BY GRAPHIC VISIONS, INC.)

71 Review prysical layout of Town Center area
7.2 Considar 2xisting signage system
7.3 dentify landmarks, lacalions, poinfs of interest
7.4 Invesigate graphic communicalior packags. inchsding:

« Messaging

Color schemas, fonts, borders, panels

v Symoals. logas

+ Signage systems

+ Maleria's (steel, piaslic composile;

74 Develop recommended concepl casigns

75 Davelop recommended sign designs within final report
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CARLISLE WORTHAN

i
| Task July

April l May | June

1.0 Project Inifiation

2.0 Inventory and Analysis

3.0 Citizen Input and Public Parlicipation

4.0 Update Design Guidelings

1 5.0 Prepare Master Plan Concepls

6.0 Review and Analyze TCITC-1 Zening Regulafiors
7.0 Develap Wayfinding Signage Package

Angust

September ;
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Throughavl our 24-year buslary, DWA has fostered a hands-on, muli-disciplinary apgroach 1o planning
while also ensuring that ouwr stafl remains in the forefrant of the field {hrough educalion, oulreach,
and face-to-face community invelverment, We provide sound ralional and impanial reascning for each
recommendalion, ard base each o1 mzelings with staffl andfor applicants, field reconraissance,
appropsiats research and planiordinance analysis, communily insight, and past experierces. The and
products have a slrong legal basis and are written to ensure adequale comprahension through baoln the
namativa and graphc images. Ultimately. ali producis represent the highest professional standards and
excaed the crileria by wich wa are license

We have prepar=d and updalzd more than 100 Master Plans cuver the past iwenty years far cornminilies
ranging i size from 350 la aver 80,000 residents. We raprasenl numerous communties which are
similar in size lo the City of Novi, Examples include the following:

+  City of St. Clair Shores
+ Cityof Troy

+ Cily o Plymouth

+ Gily o' Northwile

+ Uharler Township af Orian

+ Charter Township of ndependence
+ Pillsfield Charler Township

» Cify of Roseville

White each service is tai'ored 10 the needs of the respective comeaunity, our overarching philosophy
i5 1o ensure thal we viork within the parameters of the applicable scope, including the time f-ame anc
buggel. For the City of Novi, our slafl, versed in each of the lisled services as cullined in fha RFP, is

well-pesitionad based upon our progimity and familiaity wilh the region Lo exceed the requirements of

1his request.
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FINANCIAL CAPABILITY

Carlisle]Woriman Associaiss, Inc. is a Michigan carporation sstablished in May of 1891, Prior to May of
19891 Carlsle Associates was organized as a scle proprietorship. Thera exists no conflicting financial ar
professioral interest in the community which wauld not aliovs us 1o perform services. A financial orof e
may be cbtained thaugh Dunn and Bradstresl.

INSURANCE

Carlislz|Wortman Associates. [nc. mainlains Generat Liabidy. Automotive Liabllity and Prolessonal
1 ability insurance ir he amount of af leasl 31,000,000, Workers Compansation Insurance and statutory
coverage is also mamtained. Evidence of proct of insurance shalt be provided il requssted by the
community.

AN EQUAL OPPORTUNITY EMPLOYER

Carilele|Worirman Agsociates, Inc, is an Equal Ooporunity Employer Wa interview interssied spolicants
and maintain a fle of resumes and apptications for amployment. Race, color, age, sex, creed, or nalionsi
arigin shal not be considered in avalualing any person for employment, meril ncreases, pomolion,
{erminatior for cause, or reduction in force, ar any other such acticn affecting employess.

LITIGATION

Carlisle[Weslman Assoniatzs, Ing s nob been nvolved in any itgation in the past five years, 1n fact,
we provice expert lestimeny for municipaiities involied in on-going fitigation

I
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Goid Vinyl '.jraphmf Red ¥iny: Graphic;.,
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80 Aluminum

Face Painted Blacx
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s

; Cusmern Decorativa
A Bllummlm Cap

Note: Need to
determine
lot names or #'

BUILD INFORMATION

SCALE 1 '1_-"‘2’ = ]. "':I '

QuanTTy Ll cri?

syBsTRATE 080 Aluminum

SURFACE APP. PAMTED w ¥yt Graptics

SINGLE/DOUBLE SIDED _SWNGLZ

SQUARE FOOTAGE _3.858 €Q. °7

FINISHING __%

| graphic

~

iS?OflS FILE NAME: __DCAKL 3839 Parkrg Lot Endrance Signs
e 2

APPROVED BY:

LOGOS - STATIDNERY = BROCHURES . VEHICLE GRAPHICS *» SIGNS & BANMERS
16857 Nerthville Road = Northville, M1 48167 = {248} 347-3355 » FAX (248} 347-3388

PROQF #:

PROOF DATE:

APPRCVALDATE

@ Graphic Visions, Inc. 2002, Use or reproductian must be authonized in writing
by Graphic Visions, Inc. or be subjected ta design fees.
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CRLIS F WORTMAN

The foliowing pecple are some of the clients wie have worked wilh on Master Plan ang Zoning Crdinance
updales wihin scutheas! Michigan. We encourage you 1o call them to discuss our professional
parfarmance and skils.

MARK MILLER, DIR, OF ECONQMIC & COMMUNITY DEVELCPMENT
City ol Troy

500 W. Big Beaver Road

Troy, Michigan 48034

{2481 524-3304

GARY ROUBAL, CITY SUPERINTENDENT
City of Saline

00 North Hairis Siresl

Saling, Michigan 48176

(734) 42940807

PAUL SINCOCHK, CITY MANAGER
City of Plymouth

201 Souith Main Streal

Plymouth | Michigan 48170

134) 2531234

FAT SULLIVAN, CITY MANAGER
City of Merthwile

215 West Mair Sheal

Nerlhylie M| 48187

(248} 249-1300



SCHEDULE A
Page 56 of 72



SCHEDULE A
Page 57 of 72

NOTICE - CITY OF NOVI
REQUEST FOR PROPOSALS

CONSULTANT SERVICES -
MASTER PLAN FOR LAND USE,
ZONING ORDINANCE,
and WAYFINDING SIGN

The City of Novi will receive sealed proposals for Consultant Services — Master
Plan for Land Use, Zoning Ordinance and Wayfinding Signage in Town Center Area
according to the specifications of the City of Novi.

Sealed proposals, with fee proposals in a separate sealed envelope, wil be
received until 3:00 P.M. prevailing Eastern Time, Tuesday, February 26, 2013, at which
time proposals will be opened and read. Proposals shall be addressed as follows and
delivered to:

CITY OF NOVI
CITY CLERK'S OFFICE
45175 W. Ten Mile Rd.
Novi, Ml 48375-3024

OUTSIDE OF MAILING ENVELOPES/PACKAGES MUST BE PLAINLY MARKED *“Consultant
Services - Master Plan Town Center” AND MUST BEAR THE NAME OF THE PROPOSER.

The City reserves the right to accept any or all alternative proposals and award
the contract to other than the lowest proposer, to waive any irregularities or informalities
or both; to reject any or all proposals; and in general to make the award of the
contract in any manner deemed by the City, in its sole discretion, to be in the best
interest of the City of Nowvi.

Sue Morianti
Purchasing Manager

Notice dated: January 31, 2013

NOTICE TO PROPOSERS:

The City of Novi officially distributes RFP documents through the Michigan Intergovernmental
Trade Network (MITN). Copies of RFP documents obtained from any other source are not
considered official copies. The City of Novi cannot guarantee the accuracy of any information
not obtained from the MITN website and is not responsible for any errors contained by any
information received from alternate sources. Only those vendors who obtain RFP documents
from the MITN system are guaranteed access to receive addendum information, if such
information is issued. If you obtained this document from a <nirre nther than the source
indicated, it is recommended that you register on the MITN site and obtain an
official copy.
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CITY OF NOVI
CONSULTANT SERVICES -
MASTER PLAN FOR LAND USE,

ZONING ORDINANCE,
and WAYFINDING SIGN

INSTRUCTIONS TO PROPOSERS
This RFP is issued by the Purchasing Office of the City of Novi.

IMPORTANT DATES

RFP Issue Date January 31, 2013

Last Date for Questions Monday, February 18, 2013 by 5:00 P.M.
Submit questions via email to:
Sue Morianti, Purchasing Manager
smorianti@cityofnovi.org

Response Due Date Tuesday, February 24, 2013 by 3:00 P.M.

QUESTIONS

Please email all questions to the staff member listed above. Please write the name of
the RFP in the subject line. If you write anything else in the subject line, your email may
be deleted as spam.

IYPE OF CONTRACT

If a contract is executed as a result of the bid, it stipulates a fixed price for products/
services.

PROPOSAL SUBMITTALS

An ORIGINAL and Five (5) copies of each proposal must be submitted to the City
Clerk’s Office. Fee proposals must be submitted in a separate sealed envelope. Do
not include any fees in your proposal. Original proposal may be clipped but should not
be stapled or bound. The copies may be bound. No other distribution of the proposals
will be made by the Confractor. Proposals must be sighed by an official authorized to
bind the Contractor to its provisions.

FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE CITY OF NOVI
MAY CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD.

CHANGES TO THE RFP/ADDENDUMS

Should any prospective Proposer be in doubt as to the frue meaning of any portion of
the Request for Proposal, or should the Proposer find any patent ambiguity,
inconsistency, or omission therein, the Proposer shall make a written request (via email)
for official intferpretation or correction. Such request shall be submitted to the specified
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person by the date listed above. The individual making the request shall be held
responsible for its prompt delivery.

Such interpretation or correction, as well as any additional RFP provisions that the City
may decide to include. will be made as an addendum, which will be posted on the
MITN website o Any addendum issued by the City shall become part
of the RFP and shaill be taken into account by each proposer in preparing their
proposal. Only written addenda are binding. [t is the Proposer’s responsibility to be
sure they have obtained all addenda. Receipt of all addenda must be
acknowledged on proposal form.

SUBMISSION OF PROPOSALS

Proposals must be submitted in a sealed envelope. Outside of mailing envelope must
be labeled with name of contractor and name of RFP. Failure to do so may result in a
premature opening or failure to open such proposal.

To be considered, sealed proposals must arrive at City Clerk's Office, on or before the
specified time and date. There will be no exceptions to this requirement. Proposal is
considered received when in the possession of the City Clerk. Confractors mailing
proposals should allow ample time to ensure the timely delivery of their proposal.
Proposals received after the closing date and time will not be accepted or considered.
Faxed, emailed, or telephone bids are not acceptable. The City of Novi shall not be
held responsible for lost or misdirected proposals. The City reserves the right to
postpone an RFP opening for its own convenience.

Proposals must be clearly prepared and legible and must be signed by an Authorized
Representative of the submitting Company on the enclosed form. Proposals must show
unit and total prices. ANY CHANGES MADE ON PROPOSAL FORMS MUST BE INITIALED OR
YOUR PROPOSAL MAY BE CONSIDERED NON-RESPONSIVE.

A proposal may be withdrawn by giving written notice to the Purchasing Manager
before the stated due date/closing time. After the stated closing time, the bid may
not be withdrawn or canceled for a period of One Hundred and Twenty (120) days
from closing time.

Proposers are expected to examine all specifications and instructions. Failure to do so
will be at the proposer’s risk.

Failure 1o include in the proposal all information requested may be cause for rejection
of the proposal.

No proposal will be accepted from, or contract awarded to any person, firm, or
corporation that is in arrears or is in default to the City Novi upon any debt or contract,
or that is in default as surety or otherwise, or failed 1o perform faithfully any previous
confract with the City.

USE OF THE CITY LOGO IN YOUR PROPOSAL IS PROHIBITED.
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CONSIDERATION OF PROPOSALS

In cases where items are requested by a manufacturer's name, trade name, catalog
number or reference, it is understood that the proposer intends fo furnish the item so
identified or an item of "equal” quality and value as determined by the City of Novi.

Reference to any of the above is intended to be descriptive, but not restrictive, and
only indicates articles that will be satisfactory. Bids of "equal’ quality and value will be
considered, provided that the proposer states in his/her bid what he/she proposed to
furnish, including literature, or other descriptive matter which will clearly indicate the
character of the item covered by such bid.

The City hereby reserves the right to approve as an "equal’, any item proposed which
contains minor or majer variations from specification requirements, but which may
comply substantially therewith.,

RESPONSIVE PROPOSALS

All pages and the information requested herein shall be furnished completely in
compliance with instructions. The manner and format of sulbbmission is essential to
permit prompt evaluation of all proposals on a fair and uniform basis. Unit prices shall
be submitted if space is provided on proposal form. In cases of mistakes in extension,
the unit price shall govern. Accordingly, the City reserves the right to declare as non-
responsive, and reject an incomplete proposal if material information requested is not
furnished, or where indirect or incomplete answers or information is not provided.

EXCEPTIONS

The City will not accept changes or exceptions to the RFP documents/specifications
unless Contractor indicates the change or exception in the "Exceptions” section of the
proposal form. If Contractor neglects to make the notation on the proposal form but
writes it somewhere else within the RFP documents and is awarded the contract, the
change or exception will not be included as part of the contract. The original terms,
conditions and specifications of the RFP documents will be applicable during the term
of the contract.

CONTRACT AWARD

The contract that will be entered into will be that which is most advantageous o the
City of Nowvi, prices and other factors considered. The City reserves the right to accept
any or all alternative proposals and to award the contract to other than the lowest
proposer, waive any irregularities or informalities or both, to reject any or all proposails,
and in general, to make the award of the contract in any manner deemed by the City,
in its sole discretion, to be in the best interests of the City of Novi.

After contract award, nofification will be posted on the MITN website o
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GENERAL CONDITIONS

TAX EXEMPT STATUS

It is understood that the City of Novi is a governmental unit, and as such, is exempt from
the payment of all Michigan State Sales and Federal Excise taxes. Do not include such
taxes in the bid prices. The City will furnish the successful proposer with tax exemption
certificates when requested. The City's tax-exempt number is 38-6032551.

FREIGHT CHARGES/SHIPPING/HANDLING
All bid/proposal pricing is to be F.O.B. desfination.

DOWN-PAYMENTS OR PRE-PAYMENTS

Any bid proposal submitted which requires a down-payment or prepayment prior to
delivery and full acceptance of the item(s) as being in conformance with specifications
will not be considered for award.

INVOICING

Invoices must be mailed to: City of Novi, Attn: Finance Department, 45175 W. Ten Mile
Road, Novi, Ml 48375

CONTRACT TERMINATION

The City may terminate and/or cancel this contract (or any part thereof} at any time
during the term, any renewal, or any extension of this contract, upon thirty days (30)
days written notice to the Confractor, for any reason, including convenience without
incurring obligation or penalty of any kind. The effective date for termination or
cancellation shall be clearly stated in the written noftice.

TRANSFER OF CONTRACT/SUBCONTRACTING

The successful proposer will be prohibited from assigning, fransferring, converting or
otherwise disposing of the confract agreement to any other person, company or
corporation without the expressed written consent of the City of Novi. Such approval shall
not constitute a basis for privity between the City and any subcontractor. Any
subcontractor, so approved, shall be bound by the terms and conditions of the contract.
The contractor shall be fully liable for all acts and omissions of its subcontractor(s) and shall
indemnify the City of Novi for such acts or omissions.

NON-DISCRIMINATION

In the hiring of employees for the performance of work under this confract, neither the
contractor, subcontractor, nor any person acting in their behaif shall by reason of
religion, race, color, national origin, age, sex, height, weight, handicap, ancestry, place
of birth, sexual preference or marital status discriminate against any person qualified to
perform the work required in the execution of the contract.

ACCEPTANCE OF PROPOSAL CONTENT

Should a contract ensue, the contents of the proposal of the successful Proposer may
become contractual obligations. Failure of a contractor 1o accept these obligations
may result in cancellation of the award.
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DISCLOSURE

All documents, specifications, and correspondence submitted to the City of Novi
become the property of the City of Novi and are subject to disclosure under the
provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act™.
This Act also provides for the complete disclosure of contracts and attachments hereto.
This means that any informational material submitted as part of this RFP is available
without redaction to any individual or organization upon request.

ECONOMY OF PREPARATION

Proposals should be prepared simply and economically, providing a straightforward
and concise description of the contractor’s ability to meet the requirements of the bid.
Emphasis should be on completeness and clarity of content. Included in the response
must be a point by point response to the Requirements and other sections of the bid.

The City of Noviis not liable for any costs incurred by proposers prior to issuance of a
contract.

INDEPENDENT PRICE DETERMINATION
By submission of a proposal, the offerer certifies, and in case of a joint proposal, each
party hereto certifies as to its own organization, that in connection with the proposal:

(a) The prices in the proposal have been arrived at independently without
consultation, communication, or agreement, for the purpose of restricting competition,
as to any matter relating to such prices with any other offerer or with any other
Competitor; and

(b) No attempt has been made or will be made by the offerer to induce any other
person or firm to submit or not submit a proposal for the purpose of restricting
competition.

Each person signing the proposal certifies that:

(c) He is the person in the offerer’s organization responsible within that organization
for the decision as to prices being offered in the proposal and that he has not
participated an will not participate in any action contrary to (a) and (b) above; or

(d) He is not the person in the offerer’'s organization responsible within that
organization for the decision as to prices being offered in the proposal but that he has
been authorized in writing to act as agent for the persons responsible for such decisions
in verifying that such persons have not participated, and will not participate, in any
action contrary to (a) and (b) above , and that as their agent, does hereby so certify;
and that he has not participated, and will not participate in any action contrary to (a)
and (b) above.

A proposal will not be considered for award if the sense of the statements required in
the proposal has been altered so as to delete or modify the above.
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CITY OF NOVI
REQUEST FOR CONSULTANT SERVICES

MASTER PLAN FOR LAND USE,
ZONING ORDINANCE,
and WAYFINDING SIGN
In the
Town Center Area

January 31, 2013

Overview

The City of Novi, Ml {2010 population of 55,224, located in Oakland County, SE
Michigan) is soliciting proposals from qualified and experienced Planning, Traffic
Engineering or similar professional firms to assist the Community Development
Department with review and analysis of Main Street/Town Center areas of the City of
Novi. Located at a main crossroads of Novi Road and Grand River Avenue near the
center of the City of Novi, the area has historically been referred to as the “four
corners”, and contains a mixture of older commercial buildings with newer
developments. The City has maintained focus on the Town Center area since the 1980s
with various Master Planning efforts, steering committees, design guidelines and
ordinance standards.

Zoning ordinance standards for the study area's properties south of Grand River Avenue
(TC-1) have allowed mixed use developments with shallow front yard setlbbacks and
have resulted in a number of urban-style developments on Main Street. North of Grand
River, the area is primarily zoned TC, allowing for commercial land uses such as those
found in the Town Center shopping center. Throughout the two districts, focus has
remained on quality brick and stone construction of buildings, design standards o
complement the construction, and provision for pedestrian and streetscape amenities.
There have been recent redevelopment activities and land ownership changes
throughout the district, and strong public investment and planning for infrastructure
improvements in this area.

Due to the public and private reinvestment in these areas, the renewed energy brought
by new land owners, and because more than 25 years have passed since the Town
Center area was first envisioned, the City of Novi now seeks professional proposals for
the purposes of entering into a contract with one or more qualified firms to review the
provisions of the Master Plan, Zoning Ordinance standards, and the Town Center Design
Guidelines standards for this key area of the City, particularly in reference to the vision
for the area moving forward, the intended design guidelines, and the pedestrian
orientation of the district.

It is expected that the consultant services will be a part of a collaborative effort with
members of the Community Development staff, Department of Public Services, the
Planning Commission, and community stakeholders. Independent professional policy
and land use recommendations are encouraged.
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Background

In the mid-1980s the City of Novi undertook a detailed study of the planned future
development of the "Town Center” area located on both the east and west sides of
Novi Road, and both north and south of Grand River Avenue. A Town Center Design
and Development Study was completed in 1986. Zoning Ordinance provisions were
adopted for the Town Center TC and TC-1 Districts. The Design and Development Study
was made a part of the Zoning Ordinance, most notably in reference to development
amenities, such as exterior lighting, paved activity nodes, street/sidewalk furniture,
safety paths, screening walls and planters, and other amenities.

In the intervening years, numerous public and private developments have taken place
in and around the Town Center areq, including the following developments:
e Town Center Shopping Center (and many outlot developments),

Walmart Superstore

Main Street former Vic's Market/Luna property

Main Street east, Main Street Atrium, Main Street Court

City Center Plaza Shopping Center (and several outlot buildings).
Shirvanian office building

Dara Place

Loiselle/Blinds-To-Go building

Fidelity office building

Several public improvements have taken place recently:
e Resurfacing of Grand River Avenue east of Novi Road, with additional
intersection and driveway improvements, and pedestrian crossings
e Novi Road has been widened 1o five lanes south of Grand River Avenue with a
bridge constructed over the railroad tracks
e Reconstruction of Crescent Drive extension west of Novi Road (fka Fonda Drive)

Ordinance modifications have taken place including the following recent examples:
e TC-1 ordinance was modified in 2007 to allow for taller buildings and denser
development than originally anficipated
e TC-1 ordinance was modified in 2012 to allow limited drive-through restaurants

Anficipated public projects in this area:
e Replacement of street light poles and fixtures in the TC and TC-1 areas
e Extending Crescent Drive to Grand River Avenue
e Flint Street reconfiguration from Novi Road to a connection on the south side of
Grand River with Crescent Drive

Additionally, a site plan was approved for the redevelopment of the Big Boy Restaurant
at the northwest corner of Novi Road and Crescent Drive for a new retail center, The
former Mohawk Liquor/Novi Expo Center building was demolished recently, with
renewed interest in redeveloping the property, potentially for an office/mixed use
development as recommended in the 2010 Master Plan for Land Use.
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Project description

Proposals are being solicited to hire a professional consultant to assist in preparing the
following reports and recommendations for areas currently zoned TC and TC-1, Town
Center on ail four guadrants of the intersection of Grand River Avenue and Novi Road
(See Attachment C, Study Area Location Map):

1.

Town Center and Main Street Areas Master Plan Recommendations

The existing Master Plan for Land Use recommendations will be reviewed in
consideration of community character of public and private space for the
properties in and around the four quadrants of the Main Street/Town Center
areas. A focus of the study will be to review the intent of these areas as it relates
o existing and planned land uses, pedestrian/vehicular mix, streetscape, sign,
and street lighting standards. Design guideline standards will be recommended
that will create a vibrant, mixed-use Town Center area. Through review and
discussion with various stakeholders, the study will identify the desired vision of
high-quality public and private spaces defined by a variety of building types and
uses, considered public open space design and function, consistent street
lighting, and appropriate pedestrian and vehicular access.

The following tasks will be undertaken in order to review the Master Plan for Land
Use recommendations and identify any potentially refreshed recommendations
based on the current conditions and public input received. Among the steps
needed to accomplish this may be the following:

o Conduct site visits for review and documentation of existing conditions.

o Review of background information including Master Plan, zoning
ordinance, design guidelines, identified planning studies.

o Conduct interviews with stakeholders including, property owners,
community groups, City Planning Commission and City staff

o Develop and conduct an online survey

o Conduct one or more public input sessions with stakeholders, business
owners and the general public.

o Review results with staff and the Planning Commission

o Review Master Plan Goals and Objects for possible updates

o Review the Town Center Designh and Development Study of 1986, and the
updated references, and prepare recommendations for updated street
furniture, pedestrian nodes and signature features, as needed.

o Prepare Master Plan Concepts for Land Use recommendations, including
recommendations to update Town Center Design Guidelines

o Prepare report with findings and alternatives for recommendation

o Present report to the Planning Commission and City Council, as heeded.

Zoning Ordinance Standards for the TC and TC-1 districts (Two alternatives)

Following the review of the Master Plan, the intent is to identify revised Zoning
Ordinance language to address any recommended Master Plan goals, as
needed. The consultant will review the Zoning Ordinance provisions for the TC
and TC-1 Town Center Zoning Districts and make recommendations for changes
based on the findings of the Master Plan Review. Consultant shall draft
ordinance language for review by the City Staff and City Attorney’s Office.
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Recommended ordinance language will be presented to the Planning
Commission and the City Council for consideration and approval.

Consultant firms are asked to address the following two alternatives:

a. New ordinance provisions that are consistent with and build upon existing
successful ordinance standards, and which are easily incorporated into
current structure of the City’'s Zoning Ordinance.

b. More extensive ordinance updates, including graphics and/or form-based
elements as a supplement or replacement to the provided text.

Wayfinding Signhage

Review the physical layout of the Town Center area and make
recommendations to improve wayfinding signage in and around the area, and
to increase visibility of key destinations, transportation options and improve traffic
circulation. Design messages, location and graphics concepts will be prepared
and presented to the Planning Commission and the City Council for review.

Background information for review:
For three areas of study, the selected consultant will review the following studies and
other prepared information:

Master Plan for Land Use 2004, 2008 anc

Current and historic land use and zoning ‘or the areas under sfudy as
prepared and collected by the Community vevelopment Department.
Studies and reports prepared and updated bv the Community Development
Denartment including the Four Corners Study

The Viaster Plan.

The 1d Use Analysis.

Available and projected utility infrastructure for the study area: Current
stormwater and Water Master Plans, and Sanitary Sewer Canacitv Study.
Development activities throughout Novi as shown on the

Several recent proposals made to the City fo modify the iana uses, zoning and
development within the identified study area.

General information regarding the City is available at

Project Objectives:

To review the existing Master Plan for Land Use and additional information to
determine if the existing land use plans, design guidelines and recommendations
match the vision of the area by the community and affected stakeholders. |If
after study, any modifications to the established plan are recommended, the
consultant will develop a clear land use plan with appropriate rationale for
modification. Zoning Ordinance recommendations will be provided following
the Master Plan review, as needed.

To provide graphics of the highest professional quality.

To provide the update to the Master Plan for Land Use and all its components,
graphics, efc. in a format that is adaptable to the City's web page.

To conduct progress briefings with the City staff, Planning Commission and City
Council.
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To conduct public forums to solicit opinions from residents, business persons and
landowners regarding the future direction of the City.

To ensure the final product is consistent with State Law and supports City policies
for regulating development.

To be available and ready to provide any expert testimony before policy or legal
bodies as necessary for purposes of explaining the rationale for the Plan.
Recommendations from this study may e used as the basis for future
commercial corridor planning, especially with regard to landscaping treatments,
special pavement details and street lighting.

Work Products:
On acceptance of the final product by the City, the consultant will provide document
in a digital format on a CD in a format compatible with the City's systems. The final

plan shall be in a form adaptable for posting on the City's web site and GIS systems, as
needed.

Experience and approach:
All RFP responses must contain the following information:

1.

Background of the firm — History, areas of expertise, location, size and resource
capabilities to perform the required services and meet the minimum qualification
requirements.

Staff Selection — Provide resumes of individuals who will be performing these
services and indicating the functions that each person will carry out.

Work Plan and Scheduling — Statement of understanding of the general scope of
services. Description of proposed approach and activities to be accomplished
including scope of work, project schedules, and deliverables for each of the
tasks. Include amount of time needed to complete each individual task and the
time to allow staff to review and respond to submitted material. Identify how
and when communication and coordination efforts with the City’s Deputy
Director of Community Development and assigned staff planner will be
provided.

Community Qutreach and Public Participation - The consultant is asked to
provide the proposed methodology and number of public forum(s) proposed to
solicit opinions from residents, business persons, and landowners regarding the
future direction of the City. One optionis to hold an open public input session for
interested community members, followed by a second public input session for
property owners and businesses in the study area.

Firm Quadlifications — Description of the firm's experience in managing projects

similar to the each aspect of the Town Center project (Master Plan Review,
Zoning Ordinance language, Wayfinding signage). Include any details related
to working with City staff and boards and commission members, and in
preparing and presenting materials at public workshops and public hearings. List
similar projects including the following information:

Project name and location;

Brief description of project and firm's responsibilities;

Preparation date;

Budget; and

00600
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e. Contact name, address, and phone number for client.

6. References - A minimum of three (3) references from entities that received
services from the firm. The City of Novi reserves the right to contact any of the
organizations or individuails listed. Information provided shall include:

a. Client name

b. Project description

c. Projectstart and end dates

d. Client contact name, telephone number and email address.

7. Cost—In a separate, sealed envelope provide Cost of services as provided in
Attachment A. Include not-to-exceed fee amount for completing the entire
project as described in the work plan and scheduling section. Proposals shall
remain valid until at least December 30, 2013, and may not be withdrawn until
after that date. Firms are encouraged to bid on any or all parts of the project.

Proposal Evaluation:
Proposals will be evaluated based upon:

e Evaluation of professional qualifications and capabilities of the firm and its
project management and assigned personnel to perform requested services;
Demonstration of a clear understanding of the project;

Evaluation of the work plan and scheduling;
Related experience with similar types of projects; and
References.

The City reserves the right 1o accept or reject any or all proposals, waive or modify
proposal requirements, waive informailities, allow correction of errors or omissions,
negotiate individually with one or more proponents, request supplemental proposals
and/or additional information, and to select and award a confract to a qualified
consultant determined by the City Council, inits discretion, to be in the best interest of
the City considering all factors. A team of City of Novi staff will review quadlifications of
firms and make a recommendation to the City Council. At that point, fee proposals will
be opened and the terms and conditions of a contract that can be recommended by
the City Staff 1o the City Council will be negoftiated.

Any recommendation by City Staff and acceptance of a proposal by the City Council
shall not be binding on the City and may be withdrawn for at least ten {10} days after
the date of acceptance and until the selected consultant has submitted the signed
contract and satisfied all insurance and other acceptance conditions. During the
period of fime the City acceptance may be withdrawn, the City reserves the right to
continue to review, evaluate and investigate all proposals and consultants, and for any
reason approved by the City Council, may withdraw the acceptance of a proposal.

Professional approach:

The consulting firm will represent that all tasks will be performed in accordance with
generally acceptable professional standards and further represent that the advice and
consultation provided will be within its authority and capacity as a professional. The
firm will comply with the regulations, laws, ordinances and requirements of all levels of
government applicable to this project, including the Michigan Planning Enabling Act,
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PA 33 of 2008, as amended , and the Michigan Zoning Enabling Act, PA 110 Of 2006, as
amended. Please include acknowledgement of the above.

Mandatory Requirements:
These guidelines are provided to assist firms submitting in response to this request in
formulating a thorough response. The successful firm ensures and understands that:

All licenses required by the State of Michigan are to be maintained by the firm
during the course of the contract.

All required insurances will be maintained by the firm for the duration of contract.
The firm will provide a single point of contact for the duration of the contract.
The firm will ensure completion of the project in accordance with the proposed
timeline as proposed by the consultant and approved by the City.

The firm will comply with administrative procedures of the City.

The firm will meet with applicable City departments and consultants to review
specific concerns or issues.

Disclosures:

Proposal shall indicate any existing or potential conflicts of interest with the City and
other private parties the consultant represents. Detail property and assets owned by
the firm within the City of Novi and full disclosure of the consultant's involvement in all
City of Novi projects.

Insurance:
See Attachment B.

Anticipated Schedule:

RFP Issued: January 31, 2013

RFP Response Due: February 26, 2013 by 3:00 P.M.
Selection of Consultant: March 12, 2013

Award Contract: March 25, 2013

Completion of Contract Work: September 1, 2013
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CITY OF NOVI

CONSULTANT SERVICES -
MASTER PLAN FOR LAND USE,
ZONING ORDINANCE,
AND WAYFINDING SIGN

ADDENDUM #1

INTENT: This addendum has been issued to modify and/or interpref the original
specifications for the RFP named above. Unless otherwise instructed, the information
contfained within this Addendum shall take precedence over anything contrary in the
origindl specificatfions, and shall hereinafter be considered as part of the package.

RESPONSE: The Contractor shall verify receipt of this Addendum on the Fee Proposal Form.

CONTENTS: Included in this Addendum is one (1) page of written addenda description.

QUESTIONS:

1. Does the City have a budget for the project?
Answer: The City does not have an established budget for the three
projects outlined in the RFP.

2. Is anything in particular driving the September 1 deadline?
Answer: There is not a specific reason for the September deadling, just on-
going interest for development and redevelopment projects in the study
area has heightened the need to reevaluate the master plan and
ordinances.

Sue Morianti
Purchasing Manager

Notice dated: February 19, 2013
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CITY OF NOVI
CONSULTANT SERVICES -
MASTER PLAN FOR LAND USE,
ZONING ORDINANCE,
AND WAYFINDING SIGN

ADDENDUM #2
INTENT: This addendum has been issued to modify and/or interpret the original
specifications for the RFP named above. Unless otherwise instructed, the information
contained within this Addendum shall take precedence over anything contrary in the
original specifications, and shall hereinafter be considered as part of the package.

RESPONSE: The Contractorshall verify receipt of this Addendum on the Fee Proposal Form.

CONTENTS: Included in this Addendum are one hundred eleven (111) pages of written
addenda description.

CLARIFICATION:

This addendum consists of the Town Center Design and Development Study of 1986.

Sue Morianti
Purchasing Manager

Notice dated: February 19, 2013
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CITY OF NOVI
INSURANCE REQUIREMENTS

The Contractor shall maintain at its expense during the term of this Contract, the
following insurance:

a. Worker's Compensation insurance with the Michigan statutory limits and
Employer's Liability insurance with minimum limits of $100,000 (One Hundred
Thousand Dollars) each accident.

b. Commercial General Liability Insurance — The Contractor shall procure and
maintain during the life of this contract, Commercial General Liability Insurance,
Personal Injury, Bodily Injury and Property Damage on an “Occurrence Basis”
with limits of liability not less than $1,000,000 (One Million Dollars) per
occurrence combined single limit.

c. Automobile Liability insurance covering all owned, hired and non-owned
vehicles with Personal Protection insurance to comply with the provisions of the
Michigan No Fault Insurance Law including Residual Liability insurance with
minimum bodily injury limits of $1,000,000 (One Million Dollars) each person
and $1,000,000 (One Million Dollars) each occurrence and minimum property
damage limits of $1,000,000 (One Million Dollars) each occurrence.

d. The Contractor shall provide proof of Professional Liability coverage in the
amount of not less than $1,000,000 (One Million Dollars) on a per
claim/aggregate.

All policies shall name the Contractor as the insured and shall be accompanied by a
commitment from the insurer that such policies shall not be canceled or reduced without
at least thirty (30) days prior notice date to the City; alternately, contractor may agree to
provide notice of such cancellation or reduction.

The City of Novi shall be named as Additional Insured for General Liability and Auto
Liability. Certificates of Insurance evidencing such coverage shall be submitted to City of
Novi, Purchasing Department, 45175 Ten Mile Road, Novi, Michigan 48375-3024 prior
to commencement of performance under this Contract and at least fifteen (15) days prior
to the expiration dates of expiring policies. A current certificate of insurance must be on
file with the City for the duration of the contract.

The Contractor shall be responsible for payment of all deductibles contained in any
insurance required hereunder.



If, during the term of this Contract, changed conditions or other pertinent factors should
in the reasonable judgment of the City render inadequate insurance limits, the Contractor
will furnish on demand such additional coverage as may reasonably be required under the
circumstances. All such insurance shall be effected at the Contractor's expense, under
valid and enforceable policies, issued by the insurers of recognized responsibility which
are well-rated by national rating organizations and are acceptable to the City.

If any work is sublet in connection with this Contract, the Contractor shall require each
subcontractor to effect and maintain at least the same types and limits of insurance as
fixed for the Contractor.

The provisions requiring the Contractor to carry said insurance shall not be construed in
any manner as waiving or restricting the liability of the Contractor under this contract.

The City has the authority to vary from the specified limits as deemed necessary.

ADDITIONAL REQUIREMENTS
Indemnity/Hold Harmless

The Contractor agrees to save harmless and defend the City against and from any or all
liability, loss or damages (including without limitations, fees and expenses of attorneys,
expert witnesses and other consultants) which the City may suffer as a result of claims,
demands, costs, or judgments against it arising from, out of or in consequence of the
performance of this Agreement, excepting only such liability, loss or damage as shall
have been occasioned by the sole negligence of the City of Novi, its officers, agents or
employees.

The Contractor agrees that it is its responsibility and not the responsibility of the City of
safeguard the property and materials used in performing this Contract. Further the
Contractor agrees to hold the City harmless for any loss of such property and materials
used in pursuant to the Contractor's performance under this Contract.

The Contractor shall not discriminate against any employee, or applicant for employment
because of race, color, sex, age, or handicap, religion, ancestry, marital status, national
origin, place of birth, or sexual preference. The Contractor further covenants that it will
comply with the Civil Rights Act of 1973, as amended; and the Michigan Civil Rights
Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a similar covenant on the
part of any consultant or subcontractor employed in the performance of this contract.
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