
City staff to schedule public hearing and send notices 
to newspaper and surrounding property owners 

15-30 days from the day reviews are complete, depending 
on publishing schedule 

Planning Commission (PC) public hearing, review and action  
(Preliminary Site Plan considered at this time—See Chapter 1 of Site Plan Development Manual) 

Postpone/Table 

Option to propose 
site plan with per-

mitted use  

Recommendation to City 
Council (required in some 

districts) 

Continue with site 
plan review process 

(See Chapter 1) 

Approval Denial 

City Council (CC) Action 
4-5 weeks from PC Meeting * 

CC Regular meetings 

Optional appeal 
to Circuit Court 

Concept meeting (optional) 
3-7 days from the date of request* 

Pre-Application meeting (required) 
10  days from the date of submittal * 

Submit completed application package and fee to 
Community Development Department 

Staff and consultant review and recommendation 
15 days from the date of submittal * 

Continue with Final site plan 
review process  

(See Site plan Permit Process) 

 

SPECIAL LAND USE PERMIT PROCESS 
Flowchart and Estimated Timeline 

 All review and consideration/approval guidelines are estimates and depend on factors such as completeness and 
correctness of submittal material, timely payment of fees, publishing schedules, and availability of consultants, staff,  
quorums  and agenda limitations. All days listed are business days, excluding weekends and holidays. 

This chart is for informational purposes only and does not replace the Zoning Ordinance. Please contact the Planning De-
partment at 248-347-0475 to discuss your project with a Planner.  



Concept meeting (optional) 3-7 days from the date of request* 

Pre-Application meeting (required) 10  days from the date of submittal * 

Submit completed Preliminary Site Plan application pack-
age and fee to Community Development Department 

Staff and consultant review and recommendation 
15 days from the date of submittal * 

City staff to schedule public hearing and send notices to newspaper and surround-
ing property owners if required 

15-30 days from the day reviews are complete, depending on publishing schedule * 

Planning Commission review, public hearing and action PC  regular meetings 2x monthly* 
(Woodland and Wetland Permits,    Stormwater  Management Plan and Special Land Use Permit ) 

Postpone/Table Recommendation to City Council 
(required in some districts) 

Denial Approval 

City Council action 
4-5 weeks from PC Meeting *   

CC Regular meetings 2x monthly 

Submit completed Final Site Plan         
application package and fee to      

Community Development Department 

Staff and consultant review and action 
15 days from the date of submittal * 

Denial Approval 

Planning Commission and City Council reserve 
the right to review and approve Final Site Plans 

Appeal to Zoning 
Board of Appeals 

Electronic Stamping Set Review (PDF) 10 days  from the date of submittal * 

Final Stamping Set Approval (Hard Copy) 10 days  from the date of submittal * 

Begin Pre-Construction Process (See Chapter 6 of Site Plan Development Manual) 

SITE PLAN PERMIT PROCESS 
Flowchart and Estimated Timeline 

 All review and consideration/approval guidelines are estimates and depend on factors such as completeness and correctness of submittal 
material, timely payment of fees, publishing schedules, and availability of consultants, staff,  quorums  and agenda limitations. All days listed 
are business days, excluding weekends and holidays. 

This chart is for informational purposes only and does not replace the Zoning Ordinance. Please contact the Planning Department at 248-347-0475 
to discuss your project with a Planner.  


