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Attached you will find an updated version of the City of Novi's Site Plan Manual. The Site Plan
Manual gives a general overview of the site plan review process and some of the other more
usual types of reviews that take place within the Community Development Department Ii-e.
Special Land Use reviews, Woodland and Wetland Permits, etc.}.

This version would replace the current Site Plan Manual (published in 1999). The entire manual
has been updated but the most significant revisions are highlighted below:

• The chapter detailing the Subdivision Review Process has been eliminated. IMost
residential developers now propose site condominiums as opposed to platted
subdivisions, where lot creation can be more cumbersome. The Zoning Ordinance still
details how a platted subdivision is reviewed and approved but the updated Site Plan
Manual, which is intended to provide an overview of the most commonly used
processes, does not describe this procedure.)

• Similar concepts previously detailed in "sections" have been logically combined into
chapters (Le. Woodland and Wetland Permits are now discussed in a Natural features
Chapter).

• All applications (included in Attachment A) have been updated to reflect current
processes.

• Chapter 5: Additional Studies, Section 1: Traffic Impact Studies has been updated per the
most current trip generation manual. .

The Site Plan Manual is part of the Zoning Ordinance and applicants are required to follow any
procedures and policies detailed in the Site Plan Manual or seek a variance or waiver of those
procedures just as they would do for deviations from the Zoning Ordinance. Therefore, any
revisions to the Site Plan Manual must follow the usual course for revisions to the Zoning
Ordinance and be approved by the City Council following the public hearing and a
recommendation from the Planning Commission.

The Planning Commission is asked to hold the Public Hearing and forward a recommendation to
the City Council, for reading and adoption.

If any Commissioner has any questions related to this request, do not hesitate to contact Kristen
Kapelanski, in the Community Development Department at (248) 347-0586 or
kkapelanski@cityofnovi.org.



E

cityofnovLorg

City of Novl ComffilLln~ty Development DepartmeI'it--SUe Plan ManuaII



TABLE OF CONTE TS

CHAPTER 1: SITE PLAN REVIEW PROCESS

CHArT: R2: SP CIAL LAhiD ' SE PERMIT REV EW PROCESS

CHAPTER 3: REZONING AN,D PLANN ReZONING aVE lAY REVI!EW PROCESS

o Section ; Rezoning Review Process

o SecJlon 2: Planned Rezoning 0 erlay Review Process

o Secllon I: Woodlands Proleclion

o Sedion 2: Wellands and Wo1ercQurse proteclion

CHA£'lEB 5: ADOIiIONA I S U01 ES

o Sedlon': Traffic I '11pact StLldie.s

o Seelio act Sialemeni

CHA.PTER 6: OV RVIEW OF CONSTRUCnONI PROCESS AND REQUIREIO PERMITS

o Se '

o Seclion 2: Soil Erosion and SedimenfoljQn Control

City of Novil CommuI11ty Development Department....slte :Plan Manual

Page 2



IT PL

EW

cityofnovLorg

City of Novl Com unity D'evel'opment Department-5lte Plan Manual



SITE PLAN REV lEW PROCESS

~NTRODUCTION

This document is intended to provide a general overvtSW of the city of Novi's sHe ptan review process.
01'enHdl applicant's should contad Ihe Community Development Departmeoi to arrange a meeting

to discuss spedHc site pion proposals and review procedures. Furthermore, the provisions of thfS
manual are no1 intended to repeal, eliminate or otherwi&s nrnlt any of the requirements or prQvfslons
contalned In the Zoning Ordinance or City Code. City ordinonc s and co as should be thoroughly
researched prior 10 application for site plan approvat_" ~ ..,

W AT ~s THE IT PLAN R VI-W PR SS?

The Site Plan Review Process is a four step process consisting of a Pre-Application review and meeting,
Preliminary Site Plan review, Final Site Plan review and Stamping Set approval.

WHA TY ES F DLVElO:PMENT MUS G THR U H 11E SITE PLAN R VI W R C -SS?

o Building of any structures or additions, including carporls and outside mechanical equipment,
other Ihan single-family homes to be used as a residence

o Improvements to, modifications of, or expansion of off-street parking areas

o A change of use within an existing freestanding building or the interior modification of an existing
use which results in an increase in off-street parking needs

o Improvements to, expansion or extension of or abandonment of any public or private overhead or
underground utilily or utility-related lines or easements (including oil and gas production facilities)

o Establishment of any site condominium or condominium development

o Proposed construction of public or private roads

o Revisions made to any previously approved site plan including, but not limited to:

o Approved landscape plans

o Modifying Ihe location of or expanding the size of buildings

o Changes to the fac;::ade, including material and color changes

o Revisions in any phasing plan

o Special land uses (Principal Uses Permitted Subject to Special Conditions)

o Any of the above ilems that would intrude or cause impact into regulated woodlands or wetlands

City 0,1 Novl 'Community Do,v~l()pmentDepartmefllt-8lte Plan Manual
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SITE PLAN REVIEW PROCESS

IINTRODUCTION

WHAT TYPES FINFORMA ION SH ULD BE INC UDED ON A SI EPLAN?

The site plan shown below identifies and shows examples of some of the information staff would
expect to see on a proposed s1te plan.
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511 PLAN R VIEW PROCESS

FLOW CHART

Concept meeting (optional)

Pre-AI2QlicQ!ion sUQmission and meelinqJreguired)
r ~+r- ....

Submit completed Preliminary Site Plan

application package and fee to
Community Development Department

...
I Staff and consultant review and recommendation I,

City staff to schedule public hearing

and send notices to newspaper and
surrounding property owners if required

-J

-----..,

Planning Commission review, public hearing and action (Woodland and Wetland Permits,
Stormwater Management Plan and Special Land Use Permit considered at this time)

l-
ii' ,,---

postPone/Tabl~ [ Approval J I Denial J Recommendation to City Council

(required in some districts)
J,

Submit completed Final Site Plan
-·110 application package and fee to t City Council action

Community Development Department

~
Planning Commission and City Council reserveU taff and consultant review and action I the right to review and approve Final Site Plans

I
+ ... I...

-r Denial I I Approval I
I ..

Appeal to Zoning I Submit Stamping Sets
1

Board of Appeals !
Staff and consultant approval

Begin Pre-Construction Process (See .Q1QQJ.m..Ql
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51 E PLAN REV~I W PROCESS

OVERVIEW

WHAT ARE TI EMAJ' l1 caMP NENT F H slie LAN PRO'CI?SS?

SITE PLAN REVIEW

PROCESS

Pre-Appli<:ation review and meeting

1----10-·1L Preliminary Site Plan review and approval1
1---1

I---fool[ Final Site Plan review and approval -.J
Stamping Set review and approval

PRE~APPLICATION REVIEW AND MEETING

WHAT SH UI D B I BMI T I TI E PR,,. .. A P! ATIN PRO S?

An applicant must discuss the proposed development of a property with the Community Development
Department stoff at a Pre-Application meeting. Pre-Application meetings typically follow any previously
held concept meetings. An applicant should submit the required Pre-Applicallon Me€ding Reguest Form
(found in Atfochn.ent A and at c'l or, v', along with the nine sets of folded size 24" x 36" proposed
concept plans and a brief narrative describing the use of the property. If the applicant wishes to receive
an estimate of review fees, the Request for Eslim led Fees form can also be submitted (found in

Allachment A and at cil of! v' .or ). Pre-Application plans are reviewed and Pre-Application meetings
are held free of charge. Once the Pre-Application package is submitted a meeting can generally be
scheduled within ten business days.

Prior to the Pre-Application submittal, an applicant should schedule a concept rneeting with the
Community Developmenl Department staff to discuss the site plan review process and Zoning Ordinance
reqUirements. There are no fees associated wilh this meeting and it can be arranged by contacting the
Community Development Department at 248-347-0475. A concept meeting is not required but is

recommended.

CI,ty of No'll CommunIty Dev,elo,pmeIlt Department-Sne PTan ManuaI
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SITE PLAN REVIIEW PHOCESS

OVEHVI-W

PRELIMINARY sITe PLAN REVIEW AND APPROVAL

WHA N OS TO B SUlBMlT ED BE IN H- FORMA I PRELIMINARY SITE PLAN REVIEW F

1 (commercial and industrial users only - found in

o A completed 8I;~~I.i2I:LlJQL.sll.!L.E1Q.ru~LJ.;QD.I~~i-.JjOOf!o~v~aI (found in At tocllment A and at
cilyoinovi,org) listing the exact acreage of the entire site, regulated woodlands and
regulated wetlands

o A completed PrelilTlinarv SUe Plan Checklisl (found in Allochment A and at -ill/ofnovi-erg) (All items
listed in the Preliminary Site Plan Checklist must be shown on the plans.)

o Ten sets of signed and sealed size 24" x 36" folded plans, including stormwater detention information

and woodland and wetland information, if applicable (All applicable disciplines must sign and seal the
plans.)

o A Community Impact Statement, if required (This item will be discussed at the Pre-Application meeting,
Refer to Cha Ie 5 for additional information on Community Impact Statements.)

o A Traffic Impact Study, if required (This item will be discussed at the Pre-Application meeting. Refer to
Cl apt f 5 for additional information on Traffic Impact Studies,)

o A written statement describing the proposed use

o A complefed .:.:H=z~:I.:::I:.l;~~"-I.U:'::':':'~~.::z:J_(commercial and industrial users only - found in AlIachmenl
A and af ci1yofnoyi,org)

o A completed Non-Domestic Sew

ttach e A and at cilyofnovi.orq}

o A completed Street and Pro'ect Name Re uest Form, if applicable [found in ,.......=~~ ........... and at
r'ih"n.fnn.y· )

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by Cfty staff,)

WHA'I ARE TI E EPS .H P ELiMI NAI~Y 51 LA N R VI W :IRa s?

STEP 1: Formal Preliminary Site Plan package is submitted by the applicant and reviewed by
Community Development Department staff and consultants and comments are forwarded to the
applicant via email.

'City of Novi 'Community Oa'it'uopm€lnt D0part:rrHmt-8ltePlnn Manual
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SIT· PLAN '- EVI W PROCESS

OV I VliEW

letters recommending denial may necessilate a revised Preliminary Site Plan review. The applkont will
need to submif fhe Site PIon Revision Submil10l form avollable in AUachment A or 01 cilyofnovLorg along
with ten sel's 01 signed and sealed size 24" x 36" folded plans. Allhough not recommended, a
Preliminol)l Sile Pion n10y be considered by the Planning Commission with one or more stoff and/or
consultant letters recommending denial provided a written request is subrnilled by the applicant.

Sf 2: If a public hearing is required because of a requested Special Land Use Permit. Woodland
Permit. Wetland Permit or Special Development Option, a notice and map are published in a
newspaper of general circulation and mailed out to property owners within 300 feet of the subject
properly and public utilities at least five to tlfteen days prior to the public hearing date, depending
on the permit requested.

The applicant is required to 5ubrnit an additional Ullrte ,n size 24" x 3611 copies or the same Pre iminoly Site
Plan reviewed along with oQ le'lterresponding to Ihe staff and consultant review comment's and one 8.5" x

11" colored copy of he Preliminary Site PI'an prior 10 the Planning Commlssion meeting.

E 3: The Planning Commission will hold the public hearing (if required), review the Preliminary
Site Plan and take one of the following actions on lhe Preliminary Site Plan (and associated permits
and the Stormwater Management Plan, if applicable):

o Approve the Preliminary Site Plan (with or without conditions)

o Deny the Preliminary Site Plan

o Table the Preliminary Site Plan

o Recommend approval of the Preliminary Site Plan to City Council, if applicable

o Recommend denial of the Preliminary Site Plan to City Council, if applicable

The applicant or applicant s representative musl aHend Ihe meeling in Wl1icll thelr pions are scheduled
for consideralion. failure to appear win coQuse the Planning COOllliss[on to postpone consideration or Hle
project.

S- P 4: City Council consideration and approval of the Preliminary Site Plan and associated
permits is required in certain zoning districts. Refer to the Zoning Ordinance for specific regulations.
Most Preliminary Site Plans and associated permits can be approved by the Planning Commission.

The Planning Commission and/or City Council reserve- ihe right to reqUire Plcmnlng Commission and/or
City Council approval of the FinO'I Site Plan.

City of Novl Communilty Ceve~lopment Depaftment-SllePlan M'Bnual
Page 9



SIT PLAN REVIEW PROCESS

OVERVIIEW

FIINAL SITE PLAN REVIEW AND APPROVAL

WHAT NE OS TO tl- SUBMI D TO BEGIN HE ORMAl PINA sITe PLAN REvr wpo' -ss7

o A completed .l..l'l&.:I.lI:l.l...:ll:.l.~L....l..:o::.:.J....:...l.IJ;;.l"-l:.l;=.I.~(found in .r...u.I=':':;I"l,U..L.:!!..l.&.I-U and at ::su,''L¥J~~VL<.:',o~r~)

o A completed Final Site Plan Checklisl (found in Attacl"1me

the Final Site Plan Checklist must be shown on the plans.)

o Ten sets of signed and sealed size 24" x 36" folded plans, including stormwater detention information, a

photometric plan and woodland and wetland Information, if applicable (All applicable disciplines
must sign and seal the plans.)

o A No Revision foc;ade Alfldovlt may be submitted if no changes to the fac;ade have been made, if
applicable (found in and at· v'.)

o An itemized engIneering cost estimate including sanitary sewer, watermain, storm sewer, paving and

grading costs, size 8,5" x 11" (The cost estimate should not include soil erosion or demolition costs,)

o An itemized landscaping cost estimate including greenbelt and greenbelt ornamental trees,

perennials, pond plantings, shrubs, edging, mulch, seed mfx and seeded lawn, size 8,5" x 11" (The cost
estimate should not include woodland trees, replacement trees or mitigation,)

o A written response to all of comments in the review letters describing changes to the plans

o A Rlqhl·or·way Pem1il Applicalion. recommended (found ot ci1yornovi,orgl

o , recommended (found at . ityofllovLorg)

o

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at

the time of submittal. An invoice will be sent to the applicant by City stafL)

WI~tH A ETI,E EP' F H FINAL 51 EP AN REvrEW PRO ESS?

$T =p 1: Formal Final Site Plan package is submitted by the applicant and reviewed by Community

Development Department staff and consultants and comments are forwarded to the applicant

via email.

Lefters recommending dental may necessitate a revised Final Site Plan revl:ew. The applicant will need to

SJubmit 1he SUe Plon Revi5ion Submittal Form available in AI1 ehmen' A or at cHyolnovl.org along wilh ten
sets of signed qnd seq~ed 5fze 24" x 36 11 folded pions.

ST,-P 2~ Planning Commission I City Council Action: The Planning Commission and/or City Council

may reserve the right to consider and approve the Final Site Plan at the time of Preliminary Sit~.~
approval. Final Site Plan approval is generally administratively granted by City staff.

City of Nov~ CommunIty Development Uepartme(l"!rt....s [te Plia l'l Mall IIaI
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SIITE PLAN REVIIEW PROCESS

If an applicant intends to begin consl(uc1[on immediately following the site plan approval process. the
pre-cons.trudion process shou,ld be Inm-ated followiflg 1he issuance of Flnol Site Plan approval lellers.
Please ref.er to Chaot'er 6 for addi ional information on the pre-cons1ruction process.

STAMPING SET REVIEW AND APPROVAL

WrlA N R AMPIN SET REVIEW AN PP VAL?

o Twelve sets of signed and sealed size 24" x 36" folded plans incorporating all the comments in the staff
and consultant review letters. (Lesser numbers of plans may be needed for smaller projects. The exact
number of Stamping Sets required will be noted in the planning Final Site Plan review letter. All
applicable disciplines must sign and seal the plans.)

o Additional information (i.e. master deed revisions, easements, etc.) may be required and will be noted
in the staff and consultant review letters

Staff will intonn he applicanf if odd1t!ondl corredlons to Ihe plam are needed necessitating shee~

replacemenl'. The app icant is responsible for disassembling the pions, replacing sheets and reassembling
the p1ans.

WHA A THE S I::PS F HE S AMPI N E REVIEW AN N PR VA PRO "5?

S EP 1: Stampings Sets are submitted by the applicant and reviewed by Community Development
Department staff and consultants.

An applicant may apply for buildi 19 permils after receiving PreJiminary Site Pion review. However, Ihls is
at the risk of the applicant as chal1ges reqUited during Fino.! SHe Plan review may aUeel buildil"l.g plans.

STEP ; City staff and consultants will stamp the plans "Approved" and pass the stamped plans
along to the Building Division. The applicant is now free to apply for any required building permits.
The applicant will receive a copy of the stamped plans upon receiving their building permit.

~I W LON A E I EPLA AP R VALS VALID AN AN TH EY BE NEWE?

Preliminary Site Plan approvals are valid for two years from the date of Planning Commission/City Council
or staff approval. Final Site Plan approvals are valid for two years from the date the Stamping Set is
approved. An extension of a Preliminary or Final Site Plan approval must be requested in writing by the
applicant. The request will be forwarded to and considered by the approving body (Planning
Commission, City Councilor staff). It is the applicant's responsibility to request the extension prior to
expiration of approvals. Up to three one-year extensions may be granted.

CHyof NOIII Community Development Dep rtment-.5lte Plan Mall lJ:a I
Page'1i
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SPEC~AL LAND USE PERMIIT REV~EW PROCESS

INTRODUCTIION

This documenl is intended 10 provi.de a geneml overvlew ot the City of Novi's special land use permit
evlew process. Pote",tial applicants shoUld contact the Community Developmenl Deportment ~o

arrange a meeting to discuss specific special land use permi1 proposors and review procedures.
FurHlem~ore. II~e provisions of th~ manual are not intended to repeal. eliminate or olherwise limit any
of the requirements or provis,icns contained in the Zoning Ordinance or City Code. Cily ordinances

and codes should be 1horough.ttre·searc'hed-erlor 10 ap Ucallon for as edalland use permit.

WHA IS A SP CIAL LANI US E MI?

Referred to as "Principal Uses Permitted Subject to Special Conditions," special land use permits allow
uses that may be permitted but require additional review and a public hearing prior to their approval
within a zoning district. This is different than "Principal Uses Permitted," which are allowed by right
anywhere in a district as long as an applicant adheres to the Zoning Ordinance requirements. Special
land uses listed within a zoning district may not be permiHed at all locations within the district. For
example, some uses may be required to be located near an intersection of two major roads. Special
land use permits require a public hearing and the approval of the Planning Commission (or City

Council in some districts). The Planning Commission (and City Council. if required) will consider the
requirements listed in Section 2516 of the Zoning Ordinance when de1ermining whether or not to
approve or deny a special land use permit request.

WKAT I THE R r n:p IN THE SPE IA AN USE RMI R VI W PRO 'S l'

An applicant should schedule a concept meeting with the Community Development Department staff
to discuss the special land use permit review process. There are no fees associated with this meeting
and it can be arranged by contacting the Community Development Depar1ment at 248-347-0475. A
concept meeting is not required but is recommended. If site plan approval is required, any required
special land use permits will be discussed as part of the Preliminary Site Plan review process outlined in
CI apterl.

An applicant must discuss a proposed special land use permit request with the Community
Development Department staff at a Pre-Application meeting. Pre-Application meetings typically
follow any previously held concept meetings. An applicant should submit the required Pre-Application
Meeting Request form [found in Allachmeni A and at cllyornovLorg) along with a brief narrative
describing the proposed use and nine sets of site plans and floor plans. If the applicant wishes to

receive an estimate of review fees, the r led es. form can also be submitted (found
in Attachment A and at cilyornovi.org). Pre-Application plans are reviewed and Pre-Application
meetings are held free of charge. Once the Pre-Application package is submitted a meeting can
generally be scheduled within ten business days.

City 01 No,vl Commu Illy Dev,elopment De,partment-8ll€l Plan Manual
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SPECIA LAND USE PERMIT REV EW PROCESS

FLOW CHAR
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SPECIAL LAND US PERMI R VIEW PROCESS

OVERVIEW

WHAI N DS 0 B SlJBMlnED T BEGI: THE FO MAL R VI·W ROC -SS?

o Completed Preliminary Site Plan package (Refer to ) (Abbreviated application packages
may be permitted if no exterior site alterations are proposed.)

o A Traffic Impact Study, if required (This item will be discussed at the Pre-Application meeting. Refer to
Chapler 5 for additional information on Traffic Impact Studies.)

o A Community Impact Statement, if required (This item will be discussed at the Pre-Application meeting.
Refer to Chapter 5 for additional information on Community Impact Statements.)

o A written statement describing the proposed use

o A Noise Impact Statement or a Noise Analysis. if required, or written statement requesting a waiver of
this requirement and stating the reasons for the requested waiver, in accordance with the
requirements described later in this section

o A check payable to the City of Novi for review fees [Fees are site specific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by City staff.)

WHAT AHE HI. Sf f THF. SpelALLA .U P~ MIT ~ VI •WPR S1

S P 1: Community Development Department staff meets with the applicant at the Pre­
Application meeting to go over the initial comments from staff and consultants.

S '1" 2: Formal Preliminary Site Plan and special land use permit request is submitted by the
applicant and reviewed by Community Development Department staff and consultants and
comments are forwarded to the applicant via email.

S p 3; A public hearing notice and map are published in a newspaper of general circulation and
mailed out to property owners within 300 feet of the property at least fifteen days prior to the
public hearing date.

The appllcanf is reqUired to submit a leller responding 10 the slaH and consultant review comments and
one 8.5" x 11 ~~ colored copy of the site plan prior 10 ttle Plannlng Commission meeting.

ST P4: The Planning Commission will hold the public hearing, review the application and take one
of the following actions:

o Approve the special land use permit and Preliminary Site Plan with or without conditions

o Recommend approval of the special land use permit and Preliminary Site Plan to City
Council (City Council approval required in some districts.)

o Deny the special land use permit and Preliminary Site Plan

o Table the request for further study

City of Novl Community Devefopment Department-~me Pllan Manual
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SP CIA AN SE PERM T -EVIEW PROCESS

OVlEiRVIEW

The applicant ot qppflcant's representalive must atlend the meeling at which the plans a.-e scheduled for
consideration. Failure 10 appearwJtl cause Ihe Planning Commission to postpone consideral1on,

STEP 5: If required, the request will be placed on the next available City Council agenda for
consideration of the special land use permit and Preliminary Site Plan, [City Council approval
required in certain districts.)

S EP 6: The City Council will take one of the following actions:

o Approve the special land use permit and Preliminary Site Plan with or without conditions

o Deny the special land use permit and Preliminary Site Plan

o Table the request for further study

S P : The applicant continues with the site plan review process. (Refer to Chapter 1.)

WH N I NOIS IMPAC 5TA EM T N ISE ANALYSIS E UIRE ?

Some uses requiring special land use permils also require the submission of a Noise Impact statement or
Noise Analysis. The Zoning Ordinance includes text indicating which document is required next to each
Principal Use Permitted SUbject to Special Conditions in each district. If neither document is noted next to
the listed use then no additional documentation addressing the noise impacts of a use is required.

WHA lUBE liN WOE IN A N I rM AC . TATEM NT AN N ISE A I AILYSIS?

Both a Noise Impact Statement and Noise Analysis shall demonstrate that the proposed use, proposed
mechanical equipment and activities anticipated to occur on the site will comply with the noise standards
listed in Section 2519 of the Zoning Ordinance and shall include the following:

o Noise Impact statement

o Prepared by a design professional (project architect or engineer)

o Note all external and internal sound-generating equipment including manufacturer's
specifications

o Include hours of operation

o Include any proposed sound proofing measures or noise attenuation features (i.e.,
berm, wall, etc.)

o Based on the proposed use and results of the Noise Impact Statement, staff and
Planning Commission may request a Noise Analysis

City of NovlComm 'I1tty Development Depaltment-5ite Pia, Manua,
Page 16



SPECIAL LAND USE RMIT REVIEW PROCESS

OVERVI,IEW

o Noise Analysis

o Prepared by a certified sound engineer

o Contain all information generally evaluated by a licensed professional for purposes of
determining compliance with noise limitations and attenuation requirements

An applicant may request a waiver of the Noise Impact Statement or Noise Analysis from the Planning
Commission. In order to request a wavier, the applicant should submit a written statement requesting the
waiver and demonstrating a practical difficulty in providing the noise information and/or stating how the
proposed use clearly meets the noise standards in Section 2519.10 of the Zoning Ordinance.

o S APPR VAL 0 - A S I LLAN USE P RMIT II W N RU ,ION BE I '7

Approval of a special land use permit does not authorize construction or use of land. The applicant will
need to complete the site plan review process outlined in sr before beginning construction.
Building Permits may also be required.

,City of Novl ComnHmity Development OSllartmGntlt,o Plan Manual
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SEC I:ON R ZON NG REVIEW P OCESS

THO UCTION

ThIs document is intended 10 provide a general overvrew of the City of Novi's rezoning rev'ew process.
Potential: applicants should contact the Communi1y Development Deportment to arrange a meeting
to discuss sped Jc rezoning proposats and review procedures. Furthermore, he provisions of this
manual are not intended to repeat eliminate or oth .l'\N'ise limit any of Ihe requirements 01' provlslons
contained in the Zoning Ordnance or City Code. City ordihonces and codes should be fhoroughly
reseofched prior to applicqtion for a change in zoning,-----'--------=-----""--------------------'

An entity wishing to change the zoning designation of a parcel of land can apply to rezone said
parcel. A rezoning can be initiated by the City or requested by the property owner.

WHA, I I,H fl TSPIN HE R 10 I R Vt-W R C -55?

An applicant should schedule a concept meeting with the Community Development Department staff
to discuss the rezoning review process and Master Plan tor Land Use recommendations for the
property. There are no fees associated with this meeting and it can be arranged by contacting the
Community Development Department at 248-347-0475. A concept meeting is not required but is
recommended. A meeting with the Planning Commission's Master Plan and Zoning Committee may
also be held to discuss the rezoning request.

An applicant must discuss the proposed rezoning of a property with the Community Development
Department staff at a Pre-Application meeting. Pre-Application meetings typically follow any
previously held concept mee1ings, An applicant should submit the required Pre-Applicolion Meeling
Requesl Form (found in Attach e and at r 0 DilL r ) along with the proposed rezoning
engineering survey and a brief narrative of the reason for the proposed rezoning as well as any
potential future development plans. If the applicant wishes to receive an estimate of review fees, the
Request 10f Eslimated fees form can also be submitted (found in AUachmenl A and al cilyofnovi.org).
Pre-Application plans are reviewed and Pre-Application meetings are held free of charge. Once the
Pre-Application package is submitted a meeting can generally be scheduled within ten business days.

CI yof Novl Commtlnlty Development Department-Slte Plan M,anual
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SECTION 1 REZONING REV EW PROCESS

FLOW CHART

Concept meeting (optional)

Pre-Application submiss'ion and meeting (required)

Submit completed application package and
fee to Community Development Department

Staff and consultant review and recommendation

City staff to schedule public hearing
and send notices to newspaper and

surrounding property owners

Planning Commission review, public

hearing and action

,- i -.
Recommendation to City Council

Denial with approval
of other zoning

district

Site Plan Review
Site Plan Review as zoned or
request use variance from
Zoning Board of Appeals

City of NovlCommulllty Dovelopmant Department-Slte Pla.n Manua
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SECTION 1 REZONtNG REVIEW PROCESS

OVERV~EW

WHA N • STO B SU MI ED . BEGIN T FORMAL R ZONING R VI W R CES?

° A completed ApplfcoUQtl tor Sire Plan and and Use Approval (found in Allachmenl A and at
cilyolnovi.orQl)

° Four copies of the engineering survey of the property to be rezoned

o A Rezoning Traffic Impact Study, if required (This item will be discussed at the Pre-Application meeting.
Refer to Chapter 5 for additional information on Traffic Impact Studies.)

o A written statement describing potential development under the proposed zoning and current zoning

o A sign location plot plan in accordance with the rezoning sign requirements described later in this

section

o A Community Impact Statement, if required (This item will be discussed at the Pre-Application
meeting. Refer to CI opfer 5 for additional information on Community Impact Statements.)

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by City staff.)

WHAT ARE TH ESTEP FTHE REZ NI G R vr·w PRO ,.S?

STEP 1: Community Development Department staff meets with the applicant at the Pre­

Application meeting to go over the initial comments from staff and consultants following any
previously held concept meetings.

STEP 2: Formal rezoning request is submitted by the applicant and reviewed by Community
Development Department staff and consultants and comments are forwarded to the applicant
via email.

TEP 3; A public hearing notice and map are published in a newspaper of general circulation and
mailed out to property owners within 300 feet of the proposed rezoning and public utilities at least
fifteen days prior to the public hearing date. The applicant must post the rezoning signs in
accordance with the rezoning sign requirements described later in this section at least fifteen days

prior to the public hearing date. Failure to post these signs within the required time will lead to
postponement of the pUblic hearing. The applicant is responsible for re-notification costs.

The applicant is required to submit a letter responding ~o 'he stan and consultant review comments prior
to Ihe Planning Commission rnee1ing.

City of NovlCommunlly Development Depaltment-5lte PIan Manl.la I
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STEP 4~ The Planning Commission will hold the public hearing, review the rezoning application and
take one of the following actions:

o Recommend approval of the rezoning to City Council

o Recommend denial of the rezoning to City Council
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5 eTION 1 R ZONING RrVIEW P QCESS

OVERVIEW

No requir~d public hearing or motter tor consrdera~lon by the PI;onnlng Com isslon which oihefWise
meets Ihe Cily's requirements may be delayed for more than two consecutive meetings {excluding
special meetings). A forma' appltcatlon must appear before Ihe Planning Commission no aler Ihon Ihe
third meeHng for which H is ellgib[e. The oppliconl 0'[ appHcanl's representqllve must emend the
meeting in Which their p!ans are scheduled for consideration. Failucre 0 appear will cause the Planning
Commission to postpone consideration of U1e rezolling.

STEP : The request will be placed on the next available City Council agenda. The applicant may
request a delay in action by the City Council for up to four regularly-scheduled meetings beyond
the meeting it is first eligible to appear.

If the applioant delays the request beyond the four City Council meeting ftmlt allowed. the rezoning
applicafion will' be considered Withdrawn and rezoning signs shal be emoved from the properly. Should
Ihe applicant wish 10 continue Ihe request, new application malerials shall be submitted. n Ihis case.
the applicont does no! hove to schedule a new Pre-Application rneeltng.

STEP 6: The City Council will take one of the following actions:

o Approve the proposed rezoning

o Deny the proposed rezoning

o Deny the proposed rezoning and approve an alternate zoning classification

o Table the request for further study

DO R~ZONING A P RC ~ AlLW CON RU ION I, BE IN?

Rezoning does not authorize construction or use of land. If the requested rezoning is approved. a properly
owner can make a specific site plan review or land use request. Permits to allow construction will be
granted once the site plan and/or land use is approved.

WHAT A EtHE R' UI R MENTS FOR RElONI ~GNS?

The applicant must install the rezoning sign a minimum of fifteen days prior 10 the Planning Commission
public hearing. The sign must be placed on the property proposed for rezoning and in full public view
along all of the property's road frontages. The sign must be located along the properly line of the right-of­
way at the midpoint of 1he property width. A corner lot will require a sign for each road frontage. The sign
location must be identified on the sign location plot plan submitted with the initial application malerials
and approved by the Community Development Department staff prior to installation. The applicant shall
notify Ihe Community Development Department once signs have been posted. City staff will confirrn s[ ns
are posted in the correct location(s).

City of Novi Community Development DepilrtmQnt=-Slte ··Ian Manual
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SIECTIOI 1 H ZONI NG RIEVI EW PROCESS

OVERV~EW

Pr p tly fl) bo f lOlled

Proper $1 f1 pine .1)1 111'

The sign must meet the following specifications:

o Black letters on white background;

o Size: Minimum four feet (vertical) by six feet (horizontal);

o Sign face must be exterior plywood, aluminum or a similar durable all-weather material;

o Sign support system must be structurally sound and able to withstand lateral wind of fourteen
pounds per square foot; and

o Wording and font size shall be as follows:

ZONING CHANGE PROPOSED FROM (IDENTIFY

CURRENT DISTRICT) TO (IDENTIFY PROPOSED DISTRICT)

For more information call:
Novi Community Development Department ,,--....­

248-347-0475

Min. 8" high letters

Min. 4" high letters

Rezoning signs must be removed within:

o Seven days of enactment of the rezoning request by City Council;

o Seven days of withdrawing rezoning application (If the applicant delays the request beyond
the four City Council meeting limit allotted, the rezoning application will be considered
withdrawn.): or

o Seven days of denial of rezoning request by City Council.

Faflure to I' move the signts) within the a loHed time period may require the rem'oval of the sign by 1he
CUy and/or p osecution at the owner's expense.

CIty of Novl Commu!'Illy Dave topment De;partment-5rte Pilan Manual
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SECTION 2 PtA NED REZONING OV .RILAY H V EW PROCESS

INTRODUCT a
This document IS intended 10 provide a general overview of the City of Novi's Planned Rezoning
Overtoy (PRO} review process. PootenHal applicants should contact the Community Development
Departrneot to arrange a meeting to dis<;luSS specific PRO proposals and review procedures.
furthermore. the prov[,sions of this manual are not intended to repeal, eltmlndle or olherwise limit any

or 111e requirements or proviSions contdined in the Zoning Ordinance or City Code. Ci1y ordin(mces
and codes should be tlloroughl researched prior loapplicaHon for approval of a PRO.

WHA I IS A lA.NNED R ZONING V LAY ( R )?

An entity wishing to change the zoning designation of a parcel of land and with a specific
development plan in mind can apply to rezone the parcel with a Planned Rezoning Overlay [PRO). A
rezoning wi1h a PRO requires the submission of a concept plan showing the proposed site layout. In
addition, an applicant must demonstrate that approval of the proposed PRO would be in the public
interest and the Cily Council must find the benefits which would reasonably be expected to accrue
from the proposed PRO would clearly outweigh the reasonable foreseeable detriments of the project.
After the concept plan is approved, a PRO Agreement is written describing the proposed site layout.
any deviations from the Zoning Ordinance and the public benefit offered. If the PRO is approved, any
development on the site would need to conform to whatever is shown in the concept plan and
described in the PRO Agreement. Refer to Section 3402 of the Zoning Ordinance for specific
requirements.

WHA IS THE FI RS TEP IN lH - P EVI W PR ESS?

An applicant should schedule a concept meeting with the Community Development Department staff
to discuss the PRO review process, Master Plan for Land Use recommendations for the property,
potential site layouts and uses and the proposed public benefit[s). There are no fees associated with
this meeting and it can be arranged by contacting the Community Development Department at 248­

347-0475. A concept meeting is not required but is recommended. A meeting with the Planning
Commission's Master Plan and Zoning Committee may also be held to discuss the rezoning request.

An applicant must discuss a proposed PRO with the Community Development Department staff at a
Pre-Application meeting. Pre-Application meetings typically follow any previously held concept
meetings. An applicant should submit the required Pre-A f) lie 1i n r e uBsl form (found in
AI J enl A and at cityofnoY;,orgl along with the proposed rezoning engineering survey, a brief
narrative of future development plans and the benefits of the development and nine sets of concept
plans. If the applicant wishes to receive an estimate of review fees, the Reguesl for Eslimated ees
form can also be submitted (found in Allachmenl A and at cit ofnov' 0 g). Pre-Application plans are
reviewed and Pre-Application meetings are held free of charge. Once the Pre-Application package
is submitted a meeting can generally be scheduled within ten business days.

City of Novl Commun il,y Development Depaltment-S!.te Plan Milnual
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SI eTION 2 PLANNE I R ZONING OV RLAY REVI, W PROCESS

FLOW CHART

Concept meeting (optional)

Pre-Application submission and meetin.. '" . ..
_.- - -- -.: -'--'-'"

Submit completed application package
and fee to Community Development

Department

t

---
City staff to schedule public hearing
and send notices to newspaper and

surrounding property owners

I Staff and consultant review and recommendation I..

+II Planning Commission public hearing, review and a:lion I

L~one/Table Recommendation to Ciiy Council

Tentative approval of

concept plan and
rezoning

Denial with tentative approval
of concept plan and rezoning

to other zoning district

and conce t

Postpone/Table

App'licant to work with City
Attorney on PRO Agreement

Site Plan Review as zoned or
request use variance from
Zoning Board of Appeals

If use variance is denied by
Zoning Board of Appeals,

Optional appeal to Circuit Court

Clty of NOil'1 CommlJ n~ty Devotopment Department-8fte, Pian Manual
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Postpone/Table

If use variance is denied by J
Zoning Board of Appeals, Optional

appeal to Circuit Court

Site Plan Review as zoned or
request use variance from
Zoning Board of Appeals

City Council action on rezoning and finalized PRO Agreement
(



SECTION 2 PANNED REZONING OVERLAY REVIEW PROCESS

OVERVIEW

WHA NEEDS 0 B SUMI ED TO EGIN H F MAL REViEW PROCESS?

o A completed Applicalion for SUe Pion and Land Use Approval (found in At1"achmen t A and at
ci Iyernevi.erg)

o Four copies of the engineering survey and legal description of the property to be rezoned

o A Traffic Impact Study, if required (This item will be discussed at the Pre-Application meeting. Refer to
Chapler 5 for additional information on Traffic Impact StUdies.)

o A Community Impact Statement, if required (This item will be discussed at the Pre-Application meeting.
Refer to a e 5 for additional information on Community Impact Statements.)

o A written statement describing potential development under the proposed zoning and current zoning

o A written statement describing the identified benefit(s) of the development

o A written description of conditions proposed for inclusion in the PRO Agreement (i.e., Zoning
Ordinance deviations, limitation on total units, etc.)

o A sign location plot plan in accordance with the rezoning sign requirements described in SeCliQD I of
this chapter

o Ten sets of conceptual plans

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by City staff.)

WHAT ARE HE STEPS OF THE PRO REVIEW PROCESS?

Sf -p 1: Community Development Department staff meets with the applicant at the Pre­

Application meeting to go over the initial comments from staff and consultants following any
previously held concept meetings.

Sf'P 2: Formal rezoning with PRO request is submitted by the applicant and reviewed by
Community Development Department staff and consultants and comments are forwarded to the
applicant via email.

S -P 3: A public hearing notice and map are published in a newspaper of general circulation and
mailed out to property owners within 300 feet of the proposed rezoning with PRO and public utilities
at least fifteen days prior to the public hearing date. The applicant must post the rezoning signs in
accordance with the rezoning sign requirements described Seclton 1 of this chapter at least fifteen
days prior to the public hearing date. Failure to post these signs within the required time will lead to
postponement of the public hearing.

City of Novl Communlty D'eve lopment Department-=Slte Plan Manual
Page 26



SEeliG 2 LANNED REZONJNG OVE~ LAY REVIEW PROCESS

OVERV EW

The appl1cont is required to submit 13 size 24" x 36" copies of Ihe concept planlsl along with q leiter
responding 10 the staff a d consuJtonl review coml ents and one 8.5" x 11" colored copy of II,e
concept plan prior to Ihe Planning Commission meeting.

STEP 4: The Planning Commission will hold the public hearing and take one of the following
actions:

o Recommend approval of the rezoning with PRO to City Council

o Recommend denial of the rezoning with PRO to City Council

o Table the request for further study

No requIred pUblic hearing or matter for consideration by the Planning COl "lmJsslon which otherwlse
meets the City's requirements may be delayed for more than 1wo consecutrve mee ings lexcluding
special meetingsl. A formal applica~jon musl app or before the Planning Commission no 'aler Ihan tl e
Ihird meeting for Which 11 IS eligible. The applicant or appticanl's representtdive must attend the
meeting in Which theif plans are scheduled for cons'deration. Failure to appem wlll cause the Planning
COllmissioll to postpone consideralion of the PRO.

UP 5: The request will be placed on the next available City Council agenda for consideration of
the rezoning with PRO and PRO concept plan. The applicant may request a delay in action by the
City Council for up to four regularly-scheduled meetings beyond the meeting it is first eligible to
appear,

If Ihe applicant delays Ihe request beyond the four City Council lYle Il g imB allowed, tile r8zo,nirng with
PRO applicaliotl wf.ll be considered withdrown and rezoning signs shall be removed from tt"l,e properly.
Should lhe appl1carlf wish to continue the request, new application mo erials shall be submilled, In this
case II''\(3 applicant does not have to schedule a new Pre-ApplicotiOl meeting.

STEP 6: The City Council will take one of the following actions:

o Tentatively approve the proposed rezoning with PRO and PRO concept plan

o Deny the proposed rezoning with PRO and PRO concept plan

o Tentatively approve the concept plan and deny the proposed rezoning and approve
an alternate zoning classification

o Table the request for further study

S1EP 7: The applicant works with the City Attorney to create a finalized draft of the PRO Agreement
identifying all conditions and benefits of the rezoning with PRO and deviations from the Zoning
Ordinance.

City of Novl Community Devolopment epartment--5ite Plan Manual
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SECTION 2 PLANNED REZO, ING OVERLAY REVI:EW PROCESS

OV RV EW

H the applicant delays the request beyond the four City Council meeting limit alloHed. the rezoning with
PRO applicafion will be COl sidared withdrawn and rezoning signs shall be removed f om tt"lS prope iy.
Shourd Ihe oppUcont wis.h to continue Ihe request. (lew appko1ion mate(iols sholl be submitted.

STEP 8: The request will be placed on the next available City Council agenda for consideration of
the rezoning with PRO, concept plan and PRO Agreement. The applicant may request a delay in
action by the City Council for up to four meetings beyond the meeting it is first eligible to appear.

STEP 9~ The City Council will take one of the following actions:

o Approve the proposed rezoning with PRO, PRO concept plan and PRO Agreement

o Deny the proposed rezoning with PRO, PRO concept plan and PRO Agreement

o Table the request for further study

WHAT SH U D IN LUD IN THE ON EF P'lAN?

A concept plan must be prepared, signed and sealed by a registered architect or engineer and may
include the location, size, height, design, architecture or other features of buildings, structures or site
improvements. At a minimum the plan must identify the location of the proposed curb cuts.

Example: PRO Concept Plan

City of NOIJ~ CommunUy Dev lopment Depal1me t:-Slrte PI'a Manua
Page2B
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SECTION 2 PLANN I 0 REZONING OVERLAY REVIEW P oess
OVERVIEW

DOES A F OVAL OF A PR A LOW ONSTR liON 0 BE IN?

Approval of a Planned Rezoning Overlay does not authorize construction or use of land. If the PRO is
approved, a properly owner can make a specific site plan review request. The site plan submitted would

need to match what was shown in the approved concept plan and included in the PRO Agreement.
Permits to allow construction will be granted once the site plan and/or land use is approved.

ARE REI NIN SI N R UIR' v - LAYS?

Rezoning signs are required for a PRO and must be placed on the properly a minimum of fifteen days prior
to the Planning Commission hearing. The sign must be placed on the property proposed for rezoning and
in full public view along all of the properly's road frontages. The sign must be located along the properly
line of the right-of-way at the midpoint of the property width. A corner lot will require a sign for each road
frontage. The sign location must be identified on the sign location plot plan submitted with the initial
application materials and approved by lhe Community Development Department staff prior to
installation. Refer to Sed on 1 of this chapter for specific rezoning sign requirements.

City of Novl Conutmnity D911elopment Department-5lte PI n Manual
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$I_C ION 1 WOOD ANDS PROTECT ON

~NTRODUCTIO

This document is intended to provide a general overview of the City of Novi's woodland review
process. PotenHal appJicants shou.ld con1act tile Coml1l'unily Development Deparlmenl 0 arrange a
meeting to di)cus·s quesHons ar1d concerns related to the Woodland Ordinance and/or Woodland Use
PermHs. urthetmote. ~he provisions of Ihis nanual are not intended to repeal. eliminQte or otherwise
limit any of the requirements or provis1ons contained in the Zoning Ordinance or City Code. City
ordinances and codes should be thoroughly researched prior to appl1cation for a woodland review or

permit.

W~ EN IS A WO CLAN 1 USE PEMIT REUI ED?

Any activity which results in a temporary or permanent disturbance to or the removal of any
vegetation from the ground up within woodlands depicted on the Regulated Woodlands Map, a
temporary or permanent disturbance to or the removal of any tree 36" diameter at breast height
(d.b.h.) or greater or of a designated historic or a specimen tree requires a Woodland Use Permit. An
applicant should refer to Chapter 37 of the Code of Ordinances for specific requirements.

WHAT NEE

F RPR J

TO E SU BMI ED T 8 'GI N TH • FO RMAL WOODlAN D USE PEllMI

TS UIING SI EPLAN A R OVAL?

EV EW PRO E S

o A completed MQlicat10 for Sile Plan an . Land Use ARproval (found in AHochmanl and
at i 0 ) listing the exact acreage of regulated woodlands on site

o Ten sets of signed and sealed size 24" x 36" folded plans included as part of the Preliminary
Site Plan submittal package depicting the regulated woodlands line, all regulated trees
(size and type) and a tree replacement plan [If applicable).

A woodlar'lds survey plan will be required as part of lhe plan sets. Trees should -be l1urnbered using paint,
tags on ffshline or other pre-approved methods which do not have the potential to damage the tree.
"or trees with mulliple stems each lrunk/sctem w111 need to be measured providing lhat at least one stem
has a d.b.h. of 8" or grea1er. Site designs submitted shoul:d represen1 the best al1emafve that saves the
most amount of and highesl qualily woodlands.

o A check payable to the City of Novi for review fees. [Fees will be calculated as part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City
staff)

City of Novl Community Development liJepa.rtment-Slt,e Pian ManuaI
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SECTIO 11 WOO LANDS PROTECTION

INTODUCTION AND OVERVI:EW

WHAT NEE BE SU MI' ED TO BE IN THE FO MAL WO tAN US PE M T REVI W 55
FO ,RO -CTS NO RE UI IN ST- PLAN APPOVA ?

o A completed Woodl nds Afrtdavit (found in All=d=Cu.:..:..="-'......... and at s;,·li'ii;;1.I!:lJ;~vd.·Q[9

o A plot plan showing the following:

o The dimensioned lot

o The footprint of the structure(s)

o "Building Area" as defined in Chapter 37 of Ihe City Code

o The existing line of regulated woodlands on the property

o Localion of all trees with a d.b.h. of 8" or greater on the properly

o A key which describes the trees that are also marked in the field

o The location of all proposed and existing replacement trees

o The location of protec1ive fencing

o The location of any other regulated trees within 50 feet of any proposed grading or
construction or area of disturbance

o The localion of regulated wetlands and buffer areas with the protective fence installed in the
correct location

o A check payable to the City of Novi for review fees (Fees will be calculated as part of the Preliminary
Site Plan review submittal. An invoice will be forwarded to the applicant by City stafL)

WHAT AR
PR JeTS R

liE T P5 IN lH W CD AN U
UlR.ING SI EP AN API? VA?

EVIEW AN A PR VAL PRO ES f'

STEP 1: An applicant may request a Woodlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss woodlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and must be paid prior to the meeting.

fEP 2: Formal site plan/Woodland Use Permit request is submitted by the applicant and reviewed
by the Community Development Department staff and the City's Environmental Consultant and
comments are forwarded to the applicant via email. A list of items that should be included as part
of the plan set when a site contains regulated woodlands or trees are included previously in this
sec1ion. The City's Environmental Consultant will determine if a Woodland Use Permit is required at
the time of Preliminary Site Plan review.

City of Novl Comm.unlt)' Development DepaJtment-8ilo Pil'an lMa,nua
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SEC 10· . 1 WOODLANDS IP OTECTION

OVERV~EW

STEP 3: A public hearing notice and map are published in a newspaper of general circulation and
mailed out to property owners within 300 feet of the property at least five days prior to the pUblic
hearing date.

TEP 4: The Planning Commission will hold the public hearing and take one of the following actions
on the Preliminary Site Plan and Woodland Use Permit:

o Approve the Preliminary Site Plan and Woodland Use Permit

o Deny the Preliminary Site Plan and Woodland Use Permit

o Table the Preliminary Site Plan and Woodland Use Permit

The applfcant 0f applicant's representative must aHen<;:i he meeting at Which their perrnit is scheduled
for ,consideration. Failur~ to appear will cause the Ptonning Comrnissioll to postpone consideration olf the
permit.

STE b: Provided an applicant receives the approval of the Planning Commission, an applicant
proceeds wi1h the Final Site Plan and Stamping Set submittal process outlined in Chapler I. The
amount of fees and financial guarantees that may be required are determined at the time of Final
Site Plan review. Preservation easement documents also need to be submitted to the City with the
Final Site Plan review submiltal package.

Woodland Use Permits will expire allhe lime of thes.ite plan expiration.

TEP 7: Once the Stamping Sets have been approved by all reviewing parties and all required
woodlands fees and financial guarantees have been paid, a pre-construction meeting may be
held. Refer to Chapter 6 for additional details on required pre-construclion meetings and the
construction process.

STE 8: Following the pre-construction meeting, the City's Environmental Consultant will inspect the
staking of the clearing limits. The City's Environmental Consultant will fax or email a copy of a
Snow Fence Inspection Form to the contact person for the site.

If the sl'aking line is in a densely vegetated orea. one poss. may be mode wfth appropriate machinery 10
clear an area for the staking. If there aTe problems with the location or protective lencing inslal1lalfon.
dearing and g~lJbbingwill not be allowed 10 occur unHilhey are corrected.

STEP 9: Once the protective fencing is acceptable, the Woodland Use Permit will be issued and
clearing and removal may occur.

Inspec1ion of protective fencing occurs throughout construction ot the site 01" overall development.

City of N'ov~ Commnnity DC\fQ,lopment Doparlment-5lto Plan Manual
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SECTION 1 WOODLANDS PROTECTION

OVERVIEW

TEP 0: Once construction activities have ceased on the site and/or the developer applies for a
Ternporary Certificate of Occupancy, a final woodlands inspection can be scheduled. The City's
Environmental Consultant will inspect the site and replacement trees. Any items yet to be
completed will be written in a Woodlands Final Inspection Letter that will be sent to the Building
Division with copies sent to the developer or owner of the property and all other applicable parties.

STEP 11:. Once all items on the Woodlands Final Inspection Leiter have been completed, the
protective fencing can be removed and an applicant can request that financial guarantees be
reduced or returned. Requests should be made through the Building Division.

Regulaled woodland itnpocts. on subdivision ~ots or condominiums Which require Individual BtJildir 9
Pem [is will be evaluated at the time ot the Build'ng Perrntt sUbmisslon. In most cases, regulated
woodtand impqcts have already been laken ~nto account and perrnitfed as part of the site pion
approvdl process.

WHA A • HI IN H WO AN
P OJ Cif NOT R' UIRI G SI, E PLAN APP

US, PE MI REV,IEW AN

VAL?

AP R VA P~O s r R

5 E 1: An applicant may request a Woodlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss woodlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and must be paid prior to the meeting.

5T P 2: Formal Woodland Use Permit request is submitted by the applicant and reviewed by the
Community Development Department staff and the City's Environmental Consultant and
comments are forwarded to the applicant via email. A list of items that should be included as part
of the submittal are included previously in this section. The amount of fees and financial
guarantees that may be required are determined at the time of review.

TEP 3: If applicable, a public hearing notice and map are published in a newspaper of general
circulation and mailed out to property owners within 300 feet of the property at least five days prior
to the public hearing date.

In sornecases, Woodland Use Permit requests may be approved administralively by Community
Development Deparlnlenl staff and/or the CHy's Envjronmental Consultant. Inlhose instances, a public
hearinQi and approval' of the Planning COI"nmfssion is not required.

City of Nov;l Community Develo,pment Department ItEl Plan Ma usl
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SECTION 1 WOODLANDS PROTI CllON

OVERV EW

Sf P4: The Planning Commission will hold the public hearing and take one of the following actions
on the Woodland Use Permit:

o Approve the Woodland Use Permit

o Deny the Woodland Use Permit

o Table the Woodland Use Permit

The applicant or applicant's representative must attend the meeting at which Iheir pennills schedul;ed
for considerotlQI1. Failure to appear will couse the Planning COMmission to postpone consideration of Ihe
permi!.

STEP 5: Once all required woodlands fees and financial guarantees have been paid, a pre­
construction meeting, If required, may be held.

slEP6: Community Development Department staff and/or the City's Environmental Consultant will
inspect the staking of the clearing limits.

STEP 7: Once the protective fencing is acceptable, the Woodland Use Permit will be issued and
clearing and removal may occur.

If the staking line is in a densely vegetaled meQ, one pass m(ly be made wllh appropriate machinery to
clear an area for the staking. If there arE! pl'Obl:ems with the location or protective fencing instoiliafon,
cledring and grubblng will not be allowed lo occur until they ore ccrreeted.

STEP B; Once construction activities have ceased on the site, a final woodlands inspection can be
scheduled. Community Development Department staff and/or the City's Environmental
Consultant will inspect the site and replacement trees. Any items yet to be completed will be
written in a Woodlands Final Inspection Letter that will be sent to the Building Division with copies
sent to the developer or owner of the property and all other applicable parties.

S EP ?: Once all Hems on the Woodlands Final Inspection Letter have been completed, the
protective fencing can be removed and an applicant can request that financial guarantees be
reduced or returned. Requests should be made through the Building Division.

InspectJon of protective fe cing occurs Ihmughout conslrue ion of II e site o.r overall development.

CIty of Novl Community Development Department lte Plan Manual
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SECTION 1 WOOD NOS PROTECTION

OV-' VIIEW- .

HOW liS ATE DESIGNAT D A "HISTORIC/S ECIMEN TR ?

A tree may be designated as a Historic/Specimen Tree by the Planning Commission. It is unlawful to
remove, damage or destroy a Historic/Specimen Tree without first obtaining a Woodland Use Permit from
the City. An individual wishing to nominate a tree as a Historic/Specimen Tree should contact Ihe
Community Development Department at 248-347-0475. If the nomination is made by someone other than
the owner of the property, the Community Development Department shall notify the owner of the
property at least fifteen days prior to the Planning Commission meeting where the nomination will be
considered. Notification shall include the time, date and location of the meeting and inform the owner of
the ramifications of such a designation. If the owner declines the designation, the Planning Commission
shall refuse to designate the tree. If no objection is raised, a tree may be designated by the Planning
Commission as "Historic" per the criteria outline in Chapter 37 of the City Code.
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SECTION 2 WETLANDS AND WATEHCQURSE PROTECTION

RODUC'ION

Th~s document fS intended to provIde a general overview of ~he City of Novi's wetland review process.
PofenlkJl applicants should conl'ac the Community Development Departrnent 10 orrange a meeHng
10 discuss questions and concerns related to l'he Wetland Ordinance and/or Weiland Permits.
Furthermore. the provisions of this manual are not intended to r.epeaL eliminate or otherwise limit allY
of Ihe requirements or provisions conlobi€d 1n the Zoning Ordinance or City Code. City ordinances
and codes should be thorougl1ty researched prior 10 applicaHon tor a wetland revrew or perm't.

W EN I A WET' AN USE ERMI REVillE ?

Any activity which results in a temporary or permanent disturbance of a wetland determined to be
regulated by the City or the 25 foot natural features setback buffer is required to obtain a Wetland Use
Permit. The approximate location of regulated wetlands is identified on the City's Regulated Wetlands
and Watercourse Map. An applicant should refer to Chapter 12, Article V of the Code of Ordinances
for specific requirements.

WHAT TV E FW 1AN 'U E RMIT ARE ISSUED BY H CIiV?

There are three different types of Wetland Use permits.

o A Residential Minor Use Permit is granted by the Community Development Department for
activity on property used for a single-family residence.

o A Nonresidential Minor Use Permit is granted by the Community Development Department
when one of the following activities are proposed:

o Minor fills of 300 cubic yards or less and not exceeding 10,000 square feet;

o The installation of a single water outfall; or

o Watercourse crossings by utilities, pipelines, cables and sewer lines.

o A Non-Minor Use Permit is generally granted by the Planning Commission for any activities
other than those outlined above.

Wl1en on adivHy results ln Ihe irnpotrment or destruction of any wetland area 2 acres or gH3'oter, an
essential we110nd area 0.25 acres or grealer or a wetland area conltguous toa lake, pond, river or
stream. miligation fS required. Refer to Secllon 12-1,76 of the Cily Code for additional information on

welland mil'1gation.

·0 BE SU BMI TO a IN H" FORMAL WETLAN U

SREUIRI NG SIT" PLAN AI' \ VA?

ERMI I;VIEW PR C 55

o A completed Applicqlion 'ror ite plan and Land Use Approval (found in Aflachl "lent A and at
cjjyofnovi.org) listing the exact acreage of wetlands on site
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SECTION 2 WETLANDS AND WATERCOURS PROTECTION

IINTRODUCTfON

o Ten sets of signed and sealed size 24" x 36" folded plans included as part of the Preliminary Site
Plan submittal package including a topographic map delineating the wetlands and natural
features buffer and identifying any proposed irnpacts and mitigation. Refer to Section 12-176 of
the City Code for mitigation plan requirements.

The boundary lines of any watercQurses or wetlands on properly S110U'ld be c!@arly flagged or staked and

such f1aggiing or stoking shall remo,in in place Ihroughout the conduct of permit activity.

o A check payable to the City of Novi for review fees. (Fees will be calculated as part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City staff.)

WHAT N,EEDS BB SUBMI D TO GIN H F MA W-T AN USE RMI
FOR PROJEC. SN T RQOIRING SITE LAN A'I~PROVAL?

o A completed Well ds. Affi avil (found in 6J tachment A and at Q1.yornovLorg)

o A plot plan showing the following:

o The legal property description

o Zoning classification and zoning classifications of adjacent parcels

o EXisting structures

o Existing watercourse and wetland areas

o Location and nature of any existing easements

o Size and location of all elements of the proposed activity

o Field survey of existing wetland boundaries and watercourse locations

o Any MDEQ permit applications or issued permits. it applicable

o Topographic maps (See Section 12-172 of the City Code)

VIEW PR ESS

The boundary lines of any watercourses or wetlal1ds on prope tv should be dearly flogged or staked and
such tlagging or stak'ing sholl remain in place throughout the condUct of permit acllvily.

o A check payable to the City of Novi for review fees (Fees will be calculated as part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City staff.)
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SECTION 2 WETLANDS AND WATERCOURSE P 0 EC ION

OVERVIIEW

WHAT ARE TH ST P [N T ,. WE lLANO U E PERMIT REVI W AND A PROVAL PR

R UIRING 51T- P AN AP R VAL?

ESS ~OR PROJ CT

TEP : An applicant may request a Wetlands EvaluaHon Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss wetlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and must be paid prior to the meeting.

S'!' -p 2: Formal site plan/Wetland Use Permit request is submitted by the applicant and reviewed by
the Community Development Department staff and the City's Environmental Consultants and
comments are forwarded to the applicant via email. A list of items that should be included as part
of the plan set when a site contains regulated wellands is included previously in this section. The
City's Environmental Consultant will determine if a Wetland Use Permit is required and the type of
permit required at the time of Preliminary Site Plan review.

S - po 3: If a Non-Minor Use Permit is required, a public hearing notice and map are published in a
newspaper of general circulation and mailed out to property owners within 300 feet of the
property at least five days prior to the public hearing date.

STEP 4: If a Non-Minor Use Permit is required, the Planning Commission will hold the public hearing
and take one of the following actions on the Preliminary Site Plan and Wetland Use Permit:

o Approve the Preliminary Site Plan and Weiland Use Permit

o Deny the Preliminary Site Plan and Wetland Use Permit

o Table the Preliminary Site Plan and Wetland Use Permit

o Recommend approval of the Preliminary Site Plan and Wetland Use Permit to City
Council. if applicable

o Recommend denial of the Preliminary Site Plan and Wetland Use Permit to City Council,
if applicable

The applicant or applicanl's representative must aHend the meeting in whIch their permit is scheduled
tor conslderafion. FaIlure to appear WIll cause the Plqnning Commission 1o postpone consideralion or the
permit.

S .p 5: City Council consideration and approval of the Preliminary Site Plan and Wetlands Permit is
required in certain Zoning Districts. Refer to the Zoning Ordinance for specific regulations. Most
Preliminary Site Plans and Wetland Use Permits can be approved by the Planning Commission.

Wetlornd Use Perrnits os-soda tad wHh a site plan will e~pire at Ihe fime of Ih$ site plan expirot on.
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SECT'ON 2 WETLANDS AND WATERCOURSE PROTEC .ION

OVERVIEW

An applicant may appeal the defermination made by Jhe Clfy's Environn...,en 01 ConsuUanl to Ihe
Plo,.,ning Commission. A request for appeal musl be filed within ten co!endar days of the rece~pt of the
letter noting the determination.

lEr 6: Provided an applicant receives the approval of the Planning Commission (or City Council, if
applicable), an applicant proceeds with the Final Site Plan and Stamping Set submittal process
outlined in Cl)opfer 1. The amount of fees and financial guarantees that may be required are
determined at the time of Final Site Plan review. Preservation easement documents also need to
be submitted to the City with the Final Site Plan review submittal package.

The boundaries of platted lots witllin a subdIvision dnd of bUilding sHes wiJhin a, site condominium may not
extend Into a wetland or waterco~rse.

So P 7: Once the Stamping Sets have been approved by all reviewing parties and all required
wetlands fees and financial guarantees have been paid, a pre-construction meeting may be held.
Refer to ~hapter 6 for additional details on required pre-construction meetings and the
construction process.

Additional inspedions may be required during consJwcllon.

STEP 8: Following the pre-construction meeting, the City's Environmental Consultant will inspect the
protective fencing. Once the protective fencing is acceptable, the Wetland Use Permit will be
issued.

ST -1'1 10: Once construction activities have ceased on the site and/or the developer applies for a
Temporary Certificate of Occupancy, a final wetlands inspection can be scheduled. The Cify's
Environmental Consultant will inspect the site and the condition of wetlands, watercourses and
mitigation. Any items yet to be completed will be written in a Wetlands Finallnspecfion letter that
will be sent to the Building Division with copies sent to the developer or owner of the property and
all other applicable parties.

TEP 11; Once all items on the Wetlands Final Inspec1ion letter have been completed, the
applicant can enter the monitoring period where periodic inspections and reports will take place.
Upon final acceptance of the established wetland, an applicant can request that financial
guarantees be reduced or returned. Requests should be made through the Building Division.

WUA
N

Sf SIN li'- WETlAN US
IT LAN APP VAL?

MIT REVI ~W AN AP ROVAL R S5 10 PR J IS

s P ; An applicant may request a Wetlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Cenfer or on site to discuss wellands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting, Applicable fees will be charged and must be paid prior to the meeting.
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SECTION 2 WETLAN DS AN D WA I RCOU RSE PRO ECTION.

OVERVU W

5 P 2: A formal Wetland Use Permit request is submitted by the applicant and reviewed by the
Community Development Department staff and the City's Environmental Consultants and
commenls are forwarded to the applicant via email. A list of items that should be included as part
of the submittal are included previously in this section. The amount of fees and financial
guarantees that may be required are determined at the time of review.

S .p 3: If a Non-Minor Use Permit is required, a public hearing notice and map are published in a
newspaper of general circulation and mailed out to property owners within 300 feet of the
properly at least five days prior to the public hearing date.

TEP 4: If a Non-Minor Use Permit is required, the Planning Commission will hold the public hearing
and take one of the following actions on the Wetland Use Permit:

o Approve the WeIland Use Permit

o Deny the Wetland Use Permit

o Table the Weiland Use Permit

o Recommend approval of the Wetland Use Permit to City Council, if applicable

o Recommend denial of the Wetland Use Permit to City Council, if applicable

S 5: City Council consideration and approval of the Wetland Use Permit is required in certain
Zoning Districts. Refer to the Zoning Ordinance for specific regulations. Most Wetland Use Permits
can be approved by the Planning Commission.

Weiland Use Permils not associated with a sile plan will generally expire alter 12 monfhs.

An applicant may appeal the determination made by the Cily's Environmental Consultonllo the
Planning Commfssion. A request for appeol must be flied within ten calendar days.

ST -p 6: Once all required wetlands fees and financial guarantees have been paid, a pre­
construction meeting, if required, may be held. Refer to Cho f 6 for additional details on
required pre-construction meetings and the construction process.

AddiHonal inspecl10ns may be requtred during conslruction.

STEP 7: Following the pre-construction meeting (if required), the City's Environmental Consultant will
inspect the protective fencing. Once the protective fencing is acceptable, the Weiland Use Permit
will be issued.

s,'1' 8: Once construction activities have ceased on the site and/or the developer applies for a
Temporary Certificate of Occupancy, a final wetlands inspection can be scheduled. The City's
Environmental Consultant will inspect the site and the condition of wetlands, watercourses and
mitigation. Any items yet to be completed will be written in a Wetlands Final Inspection Letter that
will be sent to the Building Division and copies to the developer or owner of the property and all
other applicable parties.
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SEC ON 2 W llANOS ANDWA

OVERVIEW

COURS P OlEC 110

STEP 9: Once all items on the Wetlands Final Inspection Letter have been completed. the
applicant can enter the monitoring period where periodic inspections and reports will take place.
Upon final acceptance of the established wetland. an applicant can request that financial
guarantees be reduced or returned. Requests should be made through the Building Division.

WHA' IS A WETLAN I~ UNDA.RV 0 E MINAI N?'

An applicant may request a Wetland Boundary Determination to confirm the boundaries and status of
potential wetlands on a property. The City's Environmental Consultant will evaluate the site and the
application materials and make a determination that will be forwarded to the applicant. If the wetland is
regulated by the City and/or state, a Welland Use Permit would be required for any of the activities
highlighted earlier in this section.

An applicant rnay appeal the determination mode by Ihe Cily's Environmental COfls~lfqnt to the
Planning Comm·sston. A requesI for appeal must be filed within ten calendar days or the eceipt of the
letter noting the determlnalion.

An applicant shall submit the following materials to begin the Wetland Boundary Determination process:

o A completed Wetland Boundary Dsterrnlnalion Applicc~lion (found in AUgchmen't A and at
dtyofnovi,org);

o A plot plan showing the following:

o The legal property description

o Existing watercourse and wetland areas

o Field survey of existing wetland boundaries and watercourse locations; and

o A check payable to the City of Novi for review fees. (Fees will be calculated at the time of
submittal. An invoice will be forwarded to the applicant by City staff.)

The boundary lines of any walercourses or wetlands on properly should be clearly flagged or staRed.
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5 CTI,ON 1 THAFFIC IMPACT STUDIES

IN RODUC ION

This document is intended to provide a general Qverview of the City o,f Novi's requirements for Iranic
impact s.tudies. Poten'Iial Qppliconls should conlact the Community Deve10pment Department to
arrange a meeting 10 discuss ques1iorls and _.oncen1'S related to traffic Impact Studies. 'ur hermore,
the provisIons of this manual are not Intended 10 repeal. eliminate or otlle;rwise limit any of the
requiremerlb or provisions contained in the Zoning Ordinance Of Cily Code. City ordinances and
codes should be ihorougtlly researched prior to applicaHon for a rawning or site plan approval.

WHAT IS HE UR' SE OF ,ROVIOIN A RAFFle TMPA TSlUDY?

The City of Novi recognizes the direct correlation between land use decisions and traffic operations.
The intent of a Traffic Impact Study (including a Traffic Impact Statement, a Traffic Impact Assessment
and a Rezoning Traffic Impact Study) is to provide for accurate evaluation of expected impacts of
proposed projects to assist in decision-making. This section is further intended to help achieve the
following objectives:

o To help ensure safe and reasonable traffic operating conditions on streets and intersections
after development of the proposed use;

o To reduce negative traffic impacts created by individual developments;

o In the case of a rezoning, to evaluate if the rezoning is timely and (if it is inconsistent with the
Master Plan for Land Use) if the rezoning would be a logical alternative from a traffic
perspective;

o To realize a comprehensive approach to the overall impacts of various developments
along a corridor or within a community rather than a piecemeal approach;

o To provide direction to community decision makers, road agencies and developers
regarding the expected impacts of a project;

o To alert the community, transportation agencies and developers of improvements or
modifications needed to the roadway, access or site design; and

o To protect the substantial public investment in the existing street system.

HOW AR' TERMS ASS ' AJED WI H A RAFFle 1M A TS U Y DE IN· ?

The following terms used in fhis section shall be defined as follows:

o Average Day: A Tuesday, Wednesday or Thursday during a non-holiday weed for most uses.
The average day may be a Saturday for uses that have higher or similar peak-hour traffic
volumes on a Saturday rather than mid-week.

o Development: A site plan, subdivision tentative preliminary plat, condominium project,
mobile home park, redevelopment, reuse or expansion of a use or building.

City of NOli Community Dov,elopment D,e-part:ment.....site Pia Manua
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SECT ON 1 TRAFF C rMPACT STUD~ES

~NTRODUCTliON

o Level of Service: A qualitative measure describing operational conditions within a traffic sfream,
generally described in terms of such facfors as speed, travel time, delay, freedom to
maneuver, traffic inferruptions, comfort, convenience and safety.

o Master Plan: The Master Plan for Land Use adopted by the Cily of Novi Planning Commission
which illusfrates the intended future land use pattern and may also describe roadway
functional classifications and intended improvements to the transportalion system (i.e.,
Comprehensive Plan, Future Land Use Plan, Thoroughfare Plan, etc.)

o Peak Hour: A one-hour period representing the highest hourly volume of traffic flow on the
adjacent street system during the morning (a.m. peak hour) and fhe afternoon or evening
(p.m. peak hour) or representing the hour of highest volume of traffic entering or exiting a site
(peak hour of generator).

o Study Area: The geographic area containing those critical arterial intersecfions (and
connecfing roadway segments) which are expected to be affected by the site traffic
generated by a development. as determined by the City's traffic consultant.

o Traffic Impact Study: The analysis of the potential traffic impacfs generated by a proposed
project. The type of s1udy and level of analysis will vary depending on the type and size of the
project.

o Trip: A single or one-direction vehicle movement with either the origin or the destination (exiting
or entering) inside a study site. Entering or exiting the site is therefore two trips within the same
peak hour.

----~
Prior fo ~ubmittal of any type of Traffic Impact Siudy. the applkant shall contact Ihe Ci1y's I(OWc
consulk.lnt to eslabllish fhe framework and scope ot Ihe study. For developments Ihat are el.ther
~ocated on or will impact Slate or county roads, the study requirements should be discussed and
coordinated with the Road Commission for OakJand Counly lRCOq, the Wayne Ceunly Rood
Commissio'l (WCRq andlor t l€l' Michigan Department of Transportation. {MDOT) , as approprlale ..---

WIIA ARE i ~IE TYP S F TRAP -I IMPA T STUDI

REQUIRE ?

AN WII. N IS A lRAffl IM'PA T STU Y

A Traffic Impact Sfudy shall be submitted by a pefitioner for a rezoning, Preliminary Site Plan, area plan,
concept plan or subdivision plan under any of the situations listed below.

TRAFFIC IMPA S .ATEM -Nl: ( IS): Full scale Traffic Impact Statements are required for all projects
expected to generate over 100 or more directional trips during the peak hour of the traffic
generator or the peak hour of adjacent streets or over 750 trips in an average day. See Table 1 on
the following page for examples of land uses and expecfed trips generated.
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SECTfON 1 TRAFFlC IMPACT 5 UD!IES

IN 'ODUCTION

Table l-Examples of La'nd Use Size Thresholds/Based on Trip Generation Characteristics (1) (2)

Land Use

I Residential Land Uses

Single Family Homes

Apartments

Condominiums/Townhouses

Mobile Home Park

Commercial and Industrial Uses

Shopping Center/Ral'ail (GLA) {31

Fast Food Restaurant with drive­

through (GFA) (3)

Convenience Store wllh gas sales

IGfAJ l:Jll51

Banks with drive-through (GFA) (3)

Hotel/Motel

General Office (GFA) (31

Medicol/Dentol Office (GFA) (3)

,Research and Developmenf (GFA)

, Light Industrial 'IGFA} j31

Manufacturing (GFA) (3)

Church (GFA1131

100 Peak-Hour. Peak-Direction Trips

155 units

250 units

305 units

280unils

17,260 sq. fl. ~weekday)

lO.040 sq. fl. (SO'lurdOY)

3,970 sq. ft. (am) {41

5.680 sq. fl. (pm) (4)

2.060 sq. (I. or 10 nozzles

7,500 sq. fl.

280/330 roomS

37.200 sq, fl. (5)

4\.190 sq. I!.

88.680 sq. ft. or 7.1 acres

145.690 sq. fl. or 14.8 acres

190,030 sq. It.

17.000 sq. fl. (6)

750 Daily (One-Directional) Trips

70 units

105 units

120 units

135 unifs

3.370 sq. fl. lweekday)

1.510 sq. ft,

890 sq. ft. or 5 naules

5.060 sq. fl.

90/130 rooms

47,340 sq. ft,

23,600 sq. fl.

92,480 sq. ft. or 9.4 acres

114.050 sq. fl. or 14.5 acres

196.340 sq. It.

20A80sq. fl. (6)

Day Care Center 220 students 170 students
NOles:

1. Rates/equations used to calculate the above 1l1resllolds are the Trip GeneraHon 8th Edilion. 2008. by Ihe Institute of
Transportation Engineers,

2, For example. a full Traffic Impact Study should be completed if thresholds are met or exceeded. The City has 111e discrelion to
determine which column. day. and peak hour 10 apply, based on a case-by-case evaluation,

3, GLA =Gross Leasable Area and GFA =Gross Floor Area.
4. Using a.m. peak hour rales/equations would produce a lower threshold; 110wever. adjacenl roadway volumes are usually higher

during the p.m. peak hour.
5, Based on higher of "Gas Station with Market" and "Convenience Market wi!h Pumps" forecast.
6. Based on Sunday dala.
For further trip generation c/1oraclerisfics of the above land uses or of other uses not illustraled above. refer to the latesl editi06'01MIl~""1
Trip Generation by !TE. Value~ listed 1n lI,ts fobIe hove been rounded to the nearest 5 dwelling units or 10 sq, fl.
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SECTION 1 TRAFFIC IMPACT STUDIES

11- .TRODUCTION AND OVERVIEW

RAfFle IMfA ASSESSMENT (TlA): Traffic Impact Assessments are abbreviated versions of a Traffic
Impact statement and are required for all projects expected to generate over 75-100 directional
trips during the peak hour of the traffic generator or the peak hour of adjacent streets. See a Ie

1 on the previous page for examples of land uses and expected trips generated.

Trame Impact Statenlents and Assessments ora required for new phases fo existing projects meetiri9
the above Ihrestiolds and for substaniial chang,es to projects wllh a TraHie Impact staternent or
Assessment greater than two years old and where roadway conditions have changed more Ihan Iwo
percent annually ..

REZONIN RAFFle 1M ACT JUDY CRTI }: Rezoning Traffic Impact Studies are abbreviated versions
of a Traffic Impact Statement and are required in the following instances:

o Any proposed zoning change from residential to non-residential;

o Any proposed zoning change to a residential category two or more categories higher
than the current residential designation (e.g., R-l to R-3); or

o Any other proposed zoning change that would likely increase trips generated per day
by 1,000 or more over one or more principal permitted uses in the current zoning district.

WHAT SH UL BE INCI UD D IN A TRA I IMPA TSTA' EM N (IS)?

The following information should be included as part of Traffic Impact Statement:

o Background Information: The applicant should provide illustrations and a narrative describing
the site, surroundings, study area and adjacent roadway system (functional classifications,
lanes, speed limits, etc.). The description should include surrounding land uses, expected
development in the vicinity which could influence future traffic conditions, special site features
and a description of any committed roadway improvements. The narrative should define and
justify the study area selected for analysis.

o Desc ipH n of the R ques raod Use: The applicant should provide a description of factors such as
the number and types of dwelling units, the gross and leasable floor area and the number of
employees and shift change factors. Intended phasing or future expansion should also be
noted.

oDs rlptlol1 of xistlng raflle ondllions: The applicant should provide the following:

o Tr file Counls: Existing conditions including existing peak-hour traffic volumes (and daily
volumes) on streets adjacent to the site should be provided. Existing counts and levels
of service for intersections in the vicinity which are expected to be impacted, as
identified by City staff and consultants at a Pre-Application meeting or through previous
discussions should also be provided. Traffic counts shall be taken on a Tuesday,
Wednesday or Thursday of non-holiday weeks. Additional counts (e.g" on Saturday for
a proposed commercial development) may also be required in some cases.
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SECT ON TRAFFIC IMPACT S UDI 5

OV RVIEW

The individual or firm preparing the Traffic Impact Statement shall obtain the traffic
counts during average or higher than average volume conditions (Le. regarding
weather or seasonal variations and in consideration of any construction or special
events) for the area under study.

Traffic count data shall not be Qover two years old, except the City may permit counts up to three yeon
old 10 be increased by a fador supported by documente~tionor 0 lit'lding l'hal froflic haS increased at
a rate less thon two percenf annually in the past Ihree to live years.

o R adw y hor c erlstlcs and Exls,tlng ondltlol1s: The applicant should describe and
illustrate roadway characteristics as appropriate. Features to be addressed include
lane configurations. geometries, signal timing, traffic control devices, posted speed
limits and any sight distance limitations. Existing levels of service shall be calculated for
intersections included within the study area. Existing driveways and potential turning
movement conflicts in the vicinity of the site shall be illustrated and described. The
existing and proposed right-of-way shall be identified.

o Back round ~a fl rowlh: The applicant should note that for any project requiring a Traffic
Impact Statement with a completion date beyond one year of the time the Traffic Impact
Statement was prepared, the analysis shall also include a scenario analyzing forecast traffic
and levels of service at the expected date of completion along the adjacent street network
using historic annual percentage increases and/or future development in the area which has
been approved.

o Ttl Gen ration: The applicant should provide forecasted trip generation of the proposed use
for the a.m. (if applicable) and p.m. peak hours and an average 24-hour day. A table should
be provided showing the use, ITE code number, trip rate and trips in and out. The forecasts
shall be based on the data and procedures outlined in the most recent edition of l!:iQ
Generation published by the Institute of Transportation Engineering (ITE). The applicant may
use other commonly accepted sources of data or supplement the standard data with data
from at lease two similar projects in Michigan. Any trip reduction for pass-by trips, transit,
ride-sharing, other modes, internal capture rates, etc. shall be based on ITE findings and
documenled survey results acceptable to the City. The community may elect to reduce the
trip reduction rates used. For projects intended to be developed in phases, trip generation by
phase shall be described.

o Trip Dislributiol : The applicant should ensure that the project traffic generated is distributed
(inbound v. outbound, left turn v. right turn) onto the existing street network to project turning
movements at site access points and at nearby intersections. Projected turning movements
shall be illustrated in the report. A description by the applicant of standard engineering
procedures for determining the distribution should also be attached (trip distribution model,
market studies, counts at existing driveways. etc.)

City of NovlCommu Ity ev,elopment Dopartrnc::mt it ~ Pia 11 Manltat
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SECTION 1 TRAF Ie IMPACT STUDI,ES

OVERVI W

o Imp d Analysis: The applicant should provide as part of the Traffic Impact Statement level of
service or "capacity" analysis at the proposed access points using the procedures outlined in
the most recent edition of the Highway Capacity Manual published by the Transportation
Research Board. Before and after capacity analyses shall also be performed at the closest
signalized intersection and for all street intersections where the expected traffic generated at
the site will comprise at least five percent of the existing intersection volume and/or for
roadway sections and intersections experiencing congestion, as determined by City staff and
consultants.

DAce 55 0 'Igll/Access MOl1agement Standards: The Traffic Impact statement shall include a
map (or reduced copy of Ihe site plan at size 11 "x17") and description of the location and
design of proposed access (driveway or new street intersections) including any sight distance
limitations, dimensions from adjacent driveways and intersections within 200 feet on either side
of the main roadway, data to demonstrate the number of driveways proposed is Ihe fewest
necessary and support that the access points will provide safe and efficient traffic operation
and be in accordance with the standards ot the City and the applicable road agency.

o Other Study II inS: The Traffic Impact statement shall include the following:

o The need for (or provision of) any additional right-ot-way where planned or desired by
the City or applicable road agency;

o Changes which should be considered to the site plan layout (or plat);

o Description of any needed non-motorized facilities;

o The adequacy of the queuing/stacking area if the use involves a drive-through facility;

o The relationship of anticipated traffic to traffic signal warrants in the Michigan Manual of
Uniform Traffic Control Devices if a traffic signal is being requested (Analysis should also
be provided on the impacts to traffic progression along the roadway through
coordinated timing, etc.); and

o Description of the site circulation and available sight distances at site driveways.

If a median crossover is desired, sepqrate analysis should be provided.

o MlIlgall.on/Alternatlves: The applicant should outline mitigation measures as part of the Traffic
Impact Statement and demonstrate any changes to the level of seIVice achieved by these
measures. Any alternatives or suggested phasing of improvements should be described. The
mitigation measures may include items such as roadway widening, need for the bypass lanes
or deceleration tapers/lanes, changes to signalization, use of access management techniques
or a reduction in the proposed intensity of use. The responsibilily and timing of roadway
improvements shall be described. A traffic signing and striping plan must accompany the Final
Site Plan. -----------.-------
Proposed mHiga1ion memures should be discussed will, the applicable foad agency.
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SECT ON 1 TRAFPIC IMPACT STU D'I ES

OVERVIEW

WHAT SHOULD BE INCL ED IN AT AFFIC IMPA TASS SSMENT {TIA)?

A Traffic Impact Assessment is an abbreviated version of a Traffic Impact statement. The following
information as described in the requirements for a Traffic Impact Statement should be included as part of
Traffic Impact Assessment:

o Background Information;

o Description of the Requested Use;

o Description of Existing Traffic Conditions;

o Background Traffic Grow1h;

o Trip Generation;

o Trip Distribution;

o Access Design/Access Management Standards; and

o 01her Study Items.

WHAT SH 'lJLD I INeL OED IN A REZONIN AF Ie IMPACT liUDY ( IS)?

A Rezoning Traffic Impact Study is an abbreviated version of a Traffic Impact Statement. The following
information as described in the requirements for a Traffic Impact Statement should be included as part of
Rezoning Traffic Impact S1udy:

o Background Information;

o Descrip1ion of the Requested Use; and

o Trip Generation.

In addilion, a Rezoning Traffic Impac1 study shall include available traffic counts (peak hour and daily)
within one mile of the subject property. Also, the trip generation section shall compare trip generation of
typical uses permitted under the requested zoning district with those in the existing zoning district.

W~A AR 111~UA I I AllONS FOR PR PAR. RS AN EVIEW RS OF RAf I IMPA TTUDI 51

The Traffic Impact SfudY sholl include a resume of Ihe preparet{s) responsible for the reporl. The Troffic
Impact Study should dlso be sfgned by the preparerlsl with fuU recognition of POlentialliobihly or the
resulls and recommendaflom outlined in the reporl.

'Prep r r: The preparation of a thorough Traffic Impact Study requires extensive background and
experience in traffic-related analyses. The person(s) responsible for the preparation of the study shall meet
the following requirements:

City or Novl Communit.y Developmont. Department -lte, Plan Manual
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SEC [ON 1 liRA FIe IMPACT S i UDIES

QVEHVJEW

o Three or more years of recent experience in the preparation of Traffic Impact Studies;

o The development of Traffic Impact Studies (and similar intersection and/or corridor analyses)
must comprise a major component of the preparer's recent professional experience;

o Specific education, training and/or professional course work in traffic impact analysis;

o The study preparer(s) shall be an associate (or higher) member of one or more professional
transportation-related organizations (i.e., The Institute of Transportation Engineers (lTE) or the
Transportation Research Board (TRB); and

o The study preparer(s) must be a registered professional engineer (PE), a community planner
with AICP or PCP certification or have a professional traffic operations engineer (PTOE)
certification.

Any Tronic Impact Study involving roadwdY or tranic signal design work shall be prepared by or under
the supervision of a reglstered professional engineer (PE) with speciHc Iraini 9 i-n troUic engineerinQ_"__

Revl wer: Review of the Traffic Impact Study is important to ensure that the analysis and
recommendations are based on accepted practices. The Traffic Impact study shall be reviewed by a
trained traffic engineer or transportation planner. The qualifications of the reviewer should parallel those
of the preparers as outlined above and on the previous page.

CAN 1-1 REQU REM N O~ A RAFF~C IMPAC ~ STU Y BE WAIVED?

An applicant may request a waiver of a Traffic Impact Study from the Planning Commission. In order to
request a wavier, the applicant should submit a written statement requesting the waiver and
documenting the reasons for the requested waiver. Waiver requests would be considered by the Planning
Commission at the time of Preliminary Site Plan review, after review and recommendation by City staff and
consultants. Factors to be considered include:

o The existing level of service along the roadway is not expected to drop below LOS "C" due to
the proposed development;

o The exis1ing level of service is not expected to be significantly impacted by the proposed
development due to specific conditions at this location; and/or

o A similar Traftic Impact Study was previously prepared for the site and is considered applicable
by City staff and consultants ..
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SECTION 2 COM,MUNITY I,MPA. I STATEMENT

IN RODUCTION AND OVERV~EW

1 is document is rntended to provide a general overvlew of the City of Novi's Communiiy Impact
Statement requrrements. Potential applicants should contact the Community Development
Department to arrange a meeting to discuss questions and concems. Furthermore, the prQ,visions 01

thIs mdnuol are not Intended to repeal. Ilmin.ate or othelWlse limit any of the requi,rements OJ'

provfsiollS contained in the Zoning Ordinance or City Code. City ordinances and codes should be
thoroughly researched prior to applicalion for a rezoning or sUe plan opp_~_o_va~1.. ~__...

WHAT S TH flU P~S P OVIDING A COMMUNITY 1M ACT S AT' MENT (CIS)?

A Communify Impact Statement provides the Planning Commission and/or City Council with
information to aid in the planning and implementation of infrastructure needs for the Cify. It may also
be used to evaluate the potential impact(s) of special land uses.

WH NI' A MMUNITY IMP TSTAT M NT R-QUI ?

A Community Impact statement is required for all non-residential projects over 30 acres in size for a
principal permitted use or ten acres in size for a special land use and all residential projects with more
than 150 units. In the case of a mixed-use development. staff shall determine whether a Community
Impact Statement is required.

W ilAT !-IOUL BE INCLUD -D IN AOMMUN[ Y IMPA TS, AT~M NT?

A Community Impact Statement should address all of the following information:

o Expected annual number of police responses for the proposed development (can be
based on statistics from similar developments);

o Expected annual number of fire responses for the proposed development (can be based
on statistics from similar developments);

o Anticipated number of employees (include both permanent and construction jobs on site);

o Statement regarding compliance with City Performance Slandards (Section 2519 of the
Zoning Ordinance);

o Estimated number of sewer and water taps and information on peak hour demand and
min/max operating pressures for waler system;

o Relationship of the proposed development with surrounding uses;

o Description of proposed land use;

o Description of the environmental factors and impacts addressing the following:

o Natural features on the site (e.g., unusual topography, habitat areas, wetlands.
woodlands, historic trees, etc.);

o Temporary and permanent impacts to natural features on the site;

City of NovlOomml,lnlty Dove'opment D partment.....slto Plan Me ual
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SECT~ON 2 COMMUNI YIMPACT STATEMEN

OVERVIEW

o Manufac1ure, use or storage of any hazardous or toxic materials on the site
inclUding Environmental Proteclion Agency requirements and the need for a
Pollution Incidence Prevention Plan (PIPP);

o Location, type, depth and contents of any existing or proposed underground
storage tanks;

o Environmental use and/or contamination history of the site (Le., groundwater
contamination, landfill, chemical spills, etc.); and

o Potential impacts to existing wildlife on site; and

o Description of the social impacts addressing the following:

o Replacement or relocation of any existing uses or occupants on the site;

o Traffic impac1s (information can come from any required Traffic Impact Study or
statistics from other similar developments when a study is not required);

o Proposed site amenities (i.e., sidewalks, public parks, bicycle paths, etc.); and

o Increases in the permanent population of the City as a result of the proposed
development (specific number should be identitied and statistics from similar
developments can be used).

CAN H QU1REM· NT A G MMUNlTV IMPA TS AT-MENT B WAIV D?

In the case of low impact developments (e.g., small parking lot expansion on an existing fifteen acre
site), an applicant may request a waiver of a Community Impact statement from City staff. A waiver
will be discussed at the Pre-Application meeting.
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SECTION 1 PRE-CONS Hue ON PHOC 5S

IN ODUCTlON AND OVERV'EW

This documenl is. intended to provide a general overview of the City of Novl'S pre-conslrudion process-.
Potential applicants should contoct the Commu 'ty Devalopmen Department to discuss ques.tions
and concerns related 10 lhe pr,e-cons1rucHon process. udhermore th@ provisions of thIs manual are
not intended to repeal. eliminate or otherwfse li'''liil a y of the requrrements or provisio,ns contained in,
the Zonlng Ordinance or CUy Code.

--------------~---~--~---~-

W JATIS UIR BEFOR N TRU ',I N C NI EGIN?

Once all approvals from the Planning Division of the Community Development Department are
secured in accordance with the process generally outlined in Ci,a te I of this document. the pre­
construction process can begin. Applicants can initiate the pre-construction process following the
issuance of Final Site Plan approval letters by contacting the Community Development Department at
248-347-0415. Construction of site improvements (Le., utilities, roads, etc.) can begin once the
following is complete:

o A project has received Stamping Set approval from the Planning Division;

o The applicant and City staff have reviewed, completed and provided all applicable
documentation and financial guarantees noted in the Pre-Construction heddisl. a copy
of which is provided in AUachmanl A; and

The Pre-Conslruction Checldi51 will be completed by cIty staff. An applicant will be notified or 'he
i,terns to be subm1Ued and any required finanddl guarantees once Ihe pre-col1skudion process is
initiated by contacting the Community Development Deporlment.

o A pre-construction meeting has been held.

WH N IS A PROJ CT ELIGIBI.E FOR IBUILD'ING PERMI ,VI,EW?

Applicants generally submit Building Permit review applications following the issuance of Final Site Plan
approval letters from the Planning Division. An applicant may apply for Building Permits after approval
of the Preliminary Site Plan. Applicants should be aware that any changes required during the Final
Site Plan Planning Division review could require changes to the Building Permit review plans.

Chapter 26,.5 oJ the Clty of Novi Code of Ordinances genel'Olly requires all pr,ojeets be compleled
wilhin fwo years ollhe i,ssuance of any starting permit Please contoc lhe Communi1y Development
Depadmenl at 248-347-0415 for additional information on st~rtillg permils, An applicanl should r view
and be aware or the requiremen1s or Chapter 26. before storiing construction.

City of Novl Community JDevolopment Department-Slte Pfan Man ,a'i
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SECTION 2 SOil EROS10N AND SED MENTATIO CO i ROl

IN RODUCTION AND OVERVI1"W

hi~ document is inlended to provide q genero~ overview of the City olf NOVli's soil erosion and
sedirnentalion control provis~Qns. Polential applicants should contact the Communi'ly Development
Department 0 dlscu~s queslions and concems related to soil erosion and sedimentation control"
Furthermore. the provisions of this manual are nor intended to repeal. e'Hminate or otherwise limit any
of the requIrements or provisions contained in the Zoning Ordinance or City Code.---'-----------
WHAT ARE H~ SPS INVOLV IN TAININ A SilL ER SION P RMIT?

STEP 1: A Soil Erosion Permit application (available at ci ovLor), one set of Soil Erosion
Control Plans and the appropriate plan review fee are submitted to the Building Division of the
Community Development Department by the applicant. The application and plans are
reviewed by the City's Engineering Division within thirty days.

TEP 2: If revisions to the plans are required, the applicant will be advised of the revisions in
writing and by way of marked up plans. Five sets of revised plans are required to be sent
directly to the Engineering Division for further review and approval. Additional review fees may
apply.

l\ El> 3; Upon approval of the plans, a permit will be written and sent back to the Building
Division along with four sets of stamped approved plans. One copy will be forwarded to the
applicant. A letter of credit (based on the estimated total cost of all temporary and
permanent soil erosion sedimentation control measures included in the approved plan) will be
required where costs exceed $1,000.

The own r or the property (or an authorized agent) must sign the permU and post any required
llnancial guarantees before the parmi! is considered valid. A pre~cons'lruction 11''1(~eting is required for
all projects requrring s~te plan approval prior 10 any <;:learlng" grubbing or earthwork ac1Mlies. Refer 10
S, ion 1 of Ihis chapter ror additionallnformdlion on the pre~construdionprocess.--'-----------

ST 4: After all necessary approvals are obtained (including initial inspections of the site
perimeter protection measures such as silt fencing) and earthwork on the site commences, lhe
City will conduct routine inspections to ensure that the site is in compliance with the Soil Erosion
and Sedimentation Control Ordinance and the approved plan. Upon the City's direction,
additional measures shall be constructed or maintenance work shall be performed to assure
erosion and sedimentation control.

II'is lhe responsibility of Ihe applicant fa ensure thof ,all soil erosIon and sedimentation control measures
are inslolled ond maintained throughoullhe dUfot:ion ot the project untflal bare soils on the site ore
complete~yslabilized with peul10nent veget,atlon,

S P5: The City will inspect the project at the time of complete soil stabilization of the site or at
fhe applicant's request for release of monies.
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PRE·APPLICATION MEETING REQUEST
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 248·735-5633 fax

www.c1tyofnovl.org

Project Name (Working Titie)

o Site Plan Approval
o Special Land Use
o Rezoning
o PRO
o SDO

cityofnovi.o'E

Use Tab function 10 novlgate form PoInt and click cursor to check boxes Check all that apply

Company Primary Contact Protessional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Site Location (north/south of which road. east/west of which road) Tax Identification Number

Meeting Date (You may coI/248-347-0475 to set this dote up prior to your submittal) Meeting Time

For proposed site plans and PRO's nine sealed and folded sets of available plans. preferably including site
plan, elevations, floor plans, engineering, wetland, woodland, landscape, lighting and stormwater
management plans. Size of plans must be 24" x 36", maximum scale of 1" =50'.
For rezonlngs, proposed rezoning engineering survey and brief narrative describing any potential future
development.
Original signed copy of this application.
Date for Pre-Application Meeting provides an approximate ten-day review window (between submittal
date and meeting date), and can be arranged upon submittal or by calling 248-347-0475.

B
o

o

Pre-Application Submittal ReqUirements:
~
w

~
'"
~
'"~

~
:>
Vl

I do hereby attest that all statements, signatures, descriptions, and exhibits submitted with this application are true and
accurate to the best of my knowledge and I am the property owner or I am authorized to file this application and act on
behaif of the property owner, and at the time of Preliminary Site Plan submittal I will provide a notarized statement from the
owner who grants me permission to act on his/her behalf. i acknowledge that by making this application I have consented
to the entry of City officials, employees, agents, and/or representatives for all purposes in connection with this application
and to insure compliance with City Ordinances.

Signature of Applicant Date

Printed Name of Applicant

Distribution List:
Planning

Engineering
Landscape

Traffic

Fa<;:ade
Poiice

Wetland

Woodland

Fire

Planning Assistant - form only
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REQUEST FOR ESTIMATED FEES
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 247·735-5633 fax

www,cijygfn9vi,org

Project Name

o Site Plan Approval
o Revised Site Plan
o Special Land Use
o Rezoning
o PRO
o SDO

Use Tab funcl/on to navIgate form. Point and click cursor to check boxes, Check all fhal apply

z
o

~
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u
u::
u..

~...

Company Primary Contact Professional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Property Address, if known North or South of which road? East or West of which road?

Parcel Number(s) Section Brief description of project (number of stories or units, etc.)

0 Minor 0 Non-Minor o Don't Know
Woodland Wetland

Gross Site Acreage Acreage Acreage Level of Wetland Disturbance
Reviewed against Assessor's Records If unknown, 2 acres wilt be used inliolly If unknown, "Mino(' will be used initially

# of units or lots Building 1sq. ft. Building 2 sq. ft. Building 3 sq. ft. Current Zoning Proposed Zoning

Space for additional information, if necessary

Traffic Information:

Are you required to submit a Traffic Study? o Full Study o Abbreviated 0 No o Not Sure

Are you required to submit a Shared Parking Study? []Yes ONo [] Not Sure

Far;:ade Information:

Level of Fac;ade review [] New Review [] Review of Addition 0 Affidavit for Identical Building

I do hereby attest that all statements submitted with this request are true and accurate to the best of my knowledge and I
am the property owner or I am authorized to file this request and act on behalf of the property owner. I acknowledge
thai a request for this project's site plan fees is based on information I have provided, and that if changes are made to this
information upon formal site plan submittal, these fees may change. Further, I understand that these fees are based on
the fee schedule in effect on the date of this request.

Signature of Applicant

Printed Name of Applicant

Date



Use Tab function to navigate form. Point and click cursor to check boxes.

cityofnovLorg

APPLICATION FOR SITE PLAN
AND LAND USE APPROVAL

City of Novl Community Developmenf Deparlmenf
City of Novl Planning Division

45175 W. Ten Mile, Novi, MI 48375
248-347-0475; 248-735-5633 fax

Project Name

o Site Plan Approval
o Special Land Use
o Rezoning
o PRO
o SDO
o Wetland Permit
o Woodland Permit
Check all Ihal apply
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Company Primary Contact Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Architectural Firm Primary Architect Professional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Engineering Firm Primary Engineer Protessional license Number, If applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Landscape Architectural Firm Primary Architect Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Wetiand Consulting Firm Primary Consultant Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address
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Woodland Consulting Firm Primary Consultant Protesslonal License Number, If applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Project Name Legal Name of Ownership, with Primary Contact

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Property Address, if known North or South of which road? East or West of which road?

Parcel Number(s) Section Brief description of project (number of stories or units, etc,)

Woodland Wetland
Gross Site Acreage Acreage Acreage

Current Zoning Proposed Zoning Size will be reviewed agoinst Assessor's Records If unknown, 2 acres will be used initially

Number of units or lots BUilding 1 sq, ft, Building 2 sq. ft. Building 3 sq. ft. Number of Phases

Space for additionai information, if necessary

Iwenana ,"rormanon: Please review City Oralnance Chapler 12 ArTIcle v, wetlands ana Warercourse Prorectlon

Will any onsite or offslte wetlands be impacted by the project? DYes ONo o Not Sure

Will any onsite or offsite wetland buffers be impacted by the project? DYes ONo o Not Sure

Total acreage of wetland disturbance: Acres Is an MDEQ Permit required? DYes ONo 0 Not Sure

Are you proposing any wetland mitigation? DYes o No 0 Not Sure

Description of work, and amount of material to be added or removed from site, if known:

Woodland Information: Please review City Ordinance Chapter 37, Woodlands Profection

Are there regulated woodlands or trees (36" dbh or greater) onsite? 0 Yes o No 0 Not Sure

Are there regulated woodlands or trees (36" dbh or greater) on adjacent sitels)? DYes o No 0 Not Sure

If yes to either question above, describe trees and proposed Impact:



I do hereby attest that ali statements, signatures, descnptlons, and exhibits submitted on/or With thiS application are
true and accurate to the best of my knowledge and I am the property owner or I am authorized to file this application
and act on behalf of the property owner and I have attached a notarized statement from the owner who grants me
permission to act on his/her behalf. I acknowledge that by making this application I have consented to the enfry of
City officials, employees, agents, and/or representatives for ail purposes In connection with this application and to
insure compliance with City Ordinances. I acknowledge that this document serves as my request for a Wetland
and/or Woodland Permit if such a permit is deemed necessary.

Traffic Informallon:

Are you required to submit a Traffic Study? o Fuli Study o Abbreviated DNa o Not Sure

Are you required to submit a Shared Parking Study? DYes DNa o Not Sure

Fa<;ade Information:
Level of Fac;ade review o New Review o Review of Addition 0 Affidavit for Identical Building

Rezoning Requests:

Please fili out the appropriate information on this application, and submit it with an explanation of your rezoning
request and Landowner's permission for submlffal (If nof the applicant). Submit four sets of the property survey, sign
location plot plan, and traffic study (if applicable). If the rezoning is part of a Planned Rezoning Overlay (PRO) request.
include ten sets of conceptual plans and written description of any and ali conditions proposed for inclusion in the PRO
Agreement, e.g., a limitation on total units, a limitation of square footage, location of proposed curb cuts, etc. See
Section 3402 of the Novi Zoning Ordinance for fuli description of the PRO.
Special Land Use Requests:

Please fill out the appropriate information on this application, and submit it with an explanation of your intended
Special Land Use, Noise Analysis or Impact Statement (if requried) and Landowner's permission for submlffal (II not the
applicant). It this request is not being submitted with a new site plan, please submit tour copies of the site plan.
Site Plan Submlnal ReqUirements:

o Ten sealed and folded sets of plans which include site plan, elevations, floor plans, engineering,
wetland, woodland, landscape, lighting and stormwater management plans.
Size ot plans must be 24" x 36", maximum scale ot I" = 50'.

0 Original signed copy of this application.
0 Notarized original signature of Landowner authorizing permission, if Applicant is not the owner.
0 Completed checklist.
[J Applicable addendums: Community Impact Statement, Traffic Study (four copies), Shared Parking Study,

SLU Description, Paraliei Plan, PRO Conditions, Noise Analysis, Street Name Approval Request.
o Fac;ade Materials Board, three letter-size colored renderings, one ietter-size site plan.o Hazardous Chemical Survey and Non-Domestic Sewer Use Form (commercial and industrial projecls only).
o Please contact the Community Development Department if you are submitting a piatted subdivision

for review.
. .
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Signature of Applicant Date

Printed Name of Applicant

Signature ot Landowner Date
may be submitted on seporote notarized document

Pnnted Name of Owner

Notary
County:
State:

Date
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PRELIMINARY SITE PLAN CHECKLIST
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 248·735·5633 fax

www.cIlvolnovl.org

Project Name

Shown No· N/A
ITEM REQUIREMENT (a) (a)

1 Provide name, address and phone number of Applicant.
Provide name, address, phone number and seal with signatures of Michigan-

2
licensed architect. engineer, designer, landscape architect or planner who
prepared the plan, Plan should be stamped "Preliminary" or tilled Preliminary
Site Plan,

3 Inlcude the north arrow, legend, graphic and wrillen scale on all sheets.

Provide land description. including sidwell number (metes and bounds for

4
acreage parcel, lot number(s). liber and page for subdivisions) with gross land
area in square feet or acres. In the case of a multiple dwelling site plan, the
net area in square feet or acres of land area shall also be shown,

5
Tille block must contain the project name and section number wherein located
on all sheets.

6
Identity parcel identification number (sidwell number) and ownership and
proposed parcel/lot lines. Check lot split requirements with City Assessor.

7
Location map must be to scale, showing section numbers, site location, major
roads and railroads.

8 List existlnq zoning of site and adjacent property{ies).

9
Provide existing topography (based on USGS datum with 2' contour intervals)
extendino a minimum of 100' bevond all side boundaries,
Soil types and characteristics must be graphically shown and described on the

10 site plan, using US Soil Conservafion Service "Soil Survey of Oakland County
Michiaan 1980" or more detailed survevs as are available.

Locations and boundaries of wellands and welland setbacks should be
delineated, as defined in the Novi Wetlands and Watercourse Protection
Ordinance, Chapter 12, Article V of Code of Ordinances, and in Article 24,
Schedule of Regulations, Footnote V of the Zoning Ordinance. Any proposed

11 filling, draining. cutting, dredging or other alteration proposed for wetlands and
setbacks must be graphically depicted and quantified in a table on the site
plan, The proposal must be in accordance with the Michigan Wetlands
Protection Act and the Inland Lakes and Streams Act (Part 303 and Part 301 of
the Natural Resources and Environmental Protection Act. Act 451 of 1994),

Locations of all lakes, streams, rivers, creeks, brooks, ponds, detention basins
and drainage ways, including intermittent streams and ponds with water

12
elevation level indicated and watercourse setbacks as required in Article 24,
Schedule of Regulations of the Zoning Ordinance. Boundaries of 1DO-year
floodplain (flood hazard area) and floodways if located on the property or
immediatelv adiacent to the propertv.



Location of all regulated woodlands as are shown on the Regulated
Woodlands Map, trees 36" dbh and greater and/or as are otherwise controlled
under Chapter 37 of the Novi Code of Ordinances. Alternative plans that

13
preserve the most amount of quality areas of woodlands, any proposed
cutting, clearing or retention of any vegetation from the ground up,
replacement of regulated trees 8" dbh and greater, proposed grading limits,
proposed tree protection measures, if any, pursuant to Ordinance
requirements.

Plans shall be prepared using the Michigan State Plane Coordinate System with

14
a minimum of two ties to established section corners or quarter section corners.
All property line dimensions shall be shown using this system. Existing and
proposed ROWs where abutting a public roadway must also be shown.

Provide the general layout and dimension of proposed physical improvements,

15
showing the following: Location of all existing and proposed buildings,
proposed parking and parking layout. streets and drives, and indicate square
footage of pavement area. Identify roads as public or private.

General design concept of proposed building(s) appearance and proposed
16 materials of construction for all sides of the building are required. These plans

must be sealed by a registered Michigan architect.

Landscape Plans should show the following:
17 All landscape quantity and area calculations required by the Ordinance and

Landscape Desian Manual.
All proposed landscape plantings including landscape screening adjacent to
residential, greenspace adjacent to buildings, delineated parking lot
landscapina and landscape berm & street tree olantinas.
Plant list including all plant materials, sizes and container/height.

Costs for plant materials, mulch, edging and lawn seed/sod.
Existing and proposed utilities, walls, fencing and dumpster enclosures.
Existing soils per USDA.
Proposed grading with minimum 2' contour intervals.
Storm basin plantings with 25' buffer.
Any required 25' wetland buffers.
Existing trees over 8" and woodland areas complete with proposed protection
fence locations.
Berms delineated with slope and cross sections.
Loading zone screening, if any.
Location and type of proposed site amenities.
All landscape details and notes required by the Ordinance and Landscape
Design Manual.
25-foot clear view zone for corner clearance and any other special
requirements per zoning district.

Sufficient information to adequately demonstrate a feasible means of providing
the following in compliance with applicable City Master Plans:

18 Water Supply
If connected to City system, show existing water maln(s) and generalized

location and size of proposed systems, or location of existing or proposed well.

Sanitarv Waste Disposal
If connected to City system show existing sanitary sewer mains and generalized
location and size of proposed system, or location of existing or proposed septic
tank and field(s).



I Stormwater Collection and Disposal/Sedimentation Control
Show existing storm sewers and generalized location at proposed storm sewer
svstem and aeneralized overland flow routes.
Show proposed detention/retention basins, as well as sedimentation control
devices.

19
If the site plan is for multiple dwellings, in addition to those items above, show:
Distance between buildinm.
Maximum lot coverage.

Total number of buildings and dwelling units by type (e.g., one bedroom, two
bedroom, with appropriate square footage) for the project per building.

Building heighf.

20
If phased construction is to be used, each phase must stand on its own
regarding density, parking, etc.
Pedestrian safety paths and pathways along internal and external roads, as
required in the City of Novi's Master Plan, various sections of the Zoning

21
Ordinance, Subdivision Ordinance (Appendix C of the Novi Code of
Ordinances), Design and Construction Standards (Sections 11 and 12 of
Chapter 11 of the Novi Code of Ordinances), the Non-Motorized Master Plan or
bv City policy.
Community impact Statement, if project is in excess of ten acres for non-

22
residential developments or 200 units for residential developments. Such
statement shall consider adjacent land uses, road capacity, environmental
concerns and need necessitv for proposed uses.

Traffic Impact Study, if required, to permit analysis of the safety and efficiency
23 of access to the site, the adequacy of driveways and internal road systems,

and the impact of the project on fhe capacity of external roadways.

Street and road names for all public rights-of-way or private roads in a project
24 development. Such names, as well as project names, are to be reviewed by

the Citv's Street NaminG Committee for suitabilitv.

25
Number of employees on maximum shift for industnal establishments,
warehouses and wholesale uses.
Locafions of all signage and all sign structures shall be depicted. Actual

26 signage shall be reviewed prior to erection pursuanf to the permit process
contained in Chapter 28 of the Novi Code of Ordinances.
Existing on-site and off-site driveways located within 100 feet of property

27 boundaries if site fronts on local or collector road and within 200 feet of
!propertv boundaries if site fronts on a maior thorouahfare.
Delineate ta<;:ade drawing content reqUirements Identity all materials, colors of

28 materials, etc. Reference all materials to sample board. Identify percentages
of each material.

29
Proposed location of Construction Access Route and its connection from the
site to the arterial street svstem of the Citv.

30 Submit Hazardous Chemical Survey (Commercial and Industrial users only)
31 Submit Non-Domestic Sewer Use Form (Commercial and Industrial users only)



cityofnovi.org

PROJECT AND STREET NAME REQUEST FORM
City of Novi Community Development Department

45175 W, Ten Mile, Novl, MI 48375
248-347-0475; 248-735-5633 fax

Project Name (working title) Site Plan Number, It known

.....
M..,
~..

Company Primary Contact

Phone Number Fax Number E-mail address

Property Address, it known North or South of which road? East or West of which road?

Parcel Number(s) Section Post Office providing mail service to this location

Please note that requests for certain project or street names may be denied in accordance with Chapter 31. Article
IV of the Novi Code of Ordinances. In order to expedite the approval of your desired project and/or street names,
avoid using any of the following words in your choices:

Tree Names (e.g" Forest, Maple, Oak, Pine, Timber, Wood)
Generic Descriptors (e.g" Village, Bridge, Summit, Park)
Presidents' names

Water names (e.g" Brook, Creek, River, Lake)
Nature terms (e.g" Cove, Crest, Pebble, Rock)
Leffers ot the Alphabet
Dlrectlonals (e.g, East Maple, Novi South Condos)
MeaaoworooK or NOVI, wnen usea genericallY le.g, NOVI tlUSlness ~arK)

DNoDYesHave you previously submitted project or street names for this site plan?
If yes, what was the previously approved project
name?
What street/project name(s) do you want replaced?

PROJECT NAME REQUESTS (in order of preference)

1. ...:2::., _

3, _4:.:.., _

5, _6:.:... _

How many street names do you need?

STREET NAME REQUESTS (in order of preference)

1, -=2:.:.., _

3, _4:.:.., _

5. _6:..:.. _

7. -=8:.:.. _

9, .;...10:..:., _

11, .:..:12::., _

13. .;...14:.:.., _

15, _16:.:.., _

17, .:..:18:.:.. _

Please contact fhe Community Development Department at 248-347-0475 In advance of your submlffal to
check for similar names on fhe list of approved and reserved street and project name list,

Approved names will be reserved for a period of two years affer Final Site Plan approval. After two years,
fhe appllcanf must re·submlt fhelr names for approval by the Project and Street Naming Commlffee,
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Oakland County Drain Commissioner
Industrial Pretreatment Program

NONDOMESTIC USER SURVEY FORM

Date
Section I.

1)
Business Name

Address·Number & Street

City, Slate, Zip Code Phone

Nature of Business SIC (if known)

Name of Contact Person

2) What types of wastes do you discharge to the sanilary sewer?
A) DSanilary Only B) OWash Water C) ORinse Water

D) Dcooling Water E) 0 Process Water F) OScrubber Water

G)DOlher (explain):

3)
Name of Industrial Waste Hauler License Number

Last Pickup Date Amount Type of wastes

4) Do you use, store or discharge any materials listed in the Priority Pollutants and Critical Materials List?
(See pages 5·11) A) '---Ives B) ONo

5) Does your operation result in residue or sludge-type waste?
A) I-Ives B) Ir-~INo

6)
Number of Employees Number of Months of Operation per Year

Number of Hours of Operation per Day Days per week Number of Shifts

7) Waler Suppiy: A) DMuniciPai B) DWell

Consumption used= ---gallons per day

8) Does your facility have a Spill Prevention Control and Countermeasure Program
(SPCC) 40CFR112 or a Pollution Incident Prevention Plan (PIPP) MDNR Ruie #57

A) DVes B) DNo

9) Is any of the enclosed information confidential?
A) DVes B)ONo

If yes, explain:

10) If you answered ONLY A to question #2, sign and return this portion,
If your answer to question #2 was OTHER THAN A, complete Sections IlwVII and return to:

Industrial Pretreatment Program, Oakland County Drain Commissioner
1 Public Works Drive
Waterford, MI 48328

11 )
Signature of Responsible Official PrintfType Name of Responsible Official

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Paoe10f11 3/1/2005



IForm DC·009

Section II. PROCESS AND PRODUCTS

NONDOMESTIC USER SURVEY FORM

1) Consult your Material Safety Data Sheets and provide a complete list of only those chemicals used
or stored on Ihe site which appear on Table 1 (Critical Materials List & Priority Chemicals List).
Provide a copy of all MSDS containing listed chemicals. Write the number of the chemical from
Table 1 in the boxes below. Add extra pars if necessary.

I I I I I .. I I
Section:.;;I1;;;.1...;;ID:.:;ENTIFY OUTFALLS

1) I IA. Surface Waters. Name of Receiving Waters:

I lB. Septic Tank I IC. Surface of Ground

I IE. Storm Sewer c:::=JF. Other (describe)

__....10. Sanitary Sewer

2) Volume of Discharge: c:::=JMeasured IEstimated

A) Average Daily Flow=

B) Maximum Daily Flow=

___gallons per day

___gallons per day

3) Type of wastewater: A %Process=
C. % Sanitary=

B. % Cooling=
D. % Other= ___(explain):

4) Do roof, parking lot, elc. drains discharge to the sanitary sewer?

Section IV. DISPOSAL PRACTICES (Add extra sheets if necessary)

1) How do you dispose of spent chemicals?

2) How do you dispose of spoilage?

3) How do you dispose precipitates andlor sludge?

I!-,_INa

,-__IStorm Sewer

4) Do you have pretreatment for your wastes?
If YES. explain on exira sheets.
If NO, where and how are the wastes disposed of?

, jwaste Hauler IOther (explain):

U IYes [r""INo

II-""'~'-'-- Isanitary Sewer

5) Do you have air emission control equipment discharging to the sanitary sewer?

I' IYes IINo

6) List all materials from Table 1 which are dischar ed with the wastes:

Section V. SPILL PREVENTION
1) List bulk material(s) stored on site (use extra sheets if necessary):

Material: Volume:

Location in plant:

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Page 2 of 11 31112005



lForm DC-009 NONDOMESTIC USER SURVEY FORM

Section V. (conl'd)

2) Is secondary containment provided for buik material(s)? IIMIVes DNo c:Jsome

3) Is secondary containment provided for chemicals listed
in table 1? DYesDNo DSome

4) Has separate storage been provided for those chemicals
which cause hazardous reactions? IIM····IVes c::JNo

Section VI. SAMPLING AND ANALVSIS

1) Are sampiing points available for: Process iine? IllVesDNo

Outfall? IIMMIVes IMINo

2) Do you sample your process discharge: DVes IIM-INo

3) Type of sample: I IGrab I [Composite

4) Is a sampling vault andlor manhole provided? DVesDNo

5) Typical sampiing schedule:

6) What laboratory analysis can be run on site?

Section VII. MISCELLANEOUS

1) Describe safety precautions necessary for visitors:

2) Sign Section 1.11 and return by mail to address listed on Page 1.

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Page 3 of 11 3/1/2005



IFonn DC-009 NONDOMESTIC USER SURVEY FORM

GLOSSARY
NONDOMESTIC USER SURVEY FORM

PRETREATMENT:
The treatment of a wastewater contribution, at the point of origin, prior to

release to a public sewer collection system.

PROCESS WATER:
Water that comes in contact with an end product or with materials

incorporated in an end product.

SAMPLE, COMPOSITE:
A composite sample should contain a minimum of eight (8) discrete samples

taken at equai time intervals over the compositing period or proportional

to the flow rate over the compositing period (EPA).

SAMPLE, GRAB:
A sample which is taken from a waste stream on a one-time basis with no

regard to the flow in the waste stream and without consideration to time (EPA)

SECONDARY CONTAINMENT:
If a tank or vessel storing a chemical ruptures, the secondary containment structure

will prevent the loss of the chemical into the environment. Secondary containment

should be provided with a volume of 150% of the storage vessel. All potentially

polluting materials such as oil, acid, cyanide, etc. should be stored within a

secondary containment structure, usually a concrete wall or earthen dike.

SPENT CHEMICALS:
Chemicals that have exhausted their usefulness.

STANDARD INDUSTRIAL CODE (SIC):
This is a way of identifying industrial types with a four-digit code. A manual with the
codes is entitled STANDARD INDUSTRIAL CODES and is available in the
reference section of mostl/braries.

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Page 4 of 11 3/1/2005



IForm DC-009 NONDOMESTIC USER SURVEY FORM
Priority Pollutants and Critical Materials List

PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
1 A acids colorless acidic 1.0
2 A acenaphthene alcohol
3 A acetone cyanohydrin colorless
4 A 2-acetylaminofiuorene
5 A acrolein colorless pungent
6 A acrylic acid colorless acrid
7 A acrylonitrile colorless ammonia
8 A allyl chloride colorless pungent
9 A 2·aminoanlhraquinone red
10 A aminoazobenzene yellow
11 A a-aminoazotoluene golden
12 A 4-aminobiphenyl
13 A 3-amino-9-ethylcarbazole
14 A 1-amino-2-methylathraquin
15 A aminotriazole (amitrofe)
16 A aniline colorless burning
17 A aniline hydrochloride colorless burning
18 A o-anisidine colorless
19 A o-anisidine hydrochloride
20 A benz(a)anthracene green
21 A benzene straw solvent
22 A benzidine red
23 A benzidine salts
24 A benzo(a)pyrene yellow
25 A brucine
26 A carbon tetrachloride colorless
27 A chlorinated benzenes
27a A chlorobenzenes colorless
27b A 1,2,4-trichlorobenzene
27c A 1,2-dichlorobenzene colorless
27d A 1,3-dichlorobenzene colorless
27e A 1,4~djchlorobenzene colorless
28 A chlorinated dibenzofurans
29 A chlorinated dioxins
30 A chlorinated elhanes
30a A 1,1,1-trichloroethane colorless ether
30b A 1,1-dichloroethene chloroform
30c A chloroethane ether
30d A 1,1,2,2-tetrachloroethane chloroform
31 A chloronated naphthalene
31a A 2-chloronaphthalene yellow
32 A chlorinated phenols
32a A 2-chlorophenol phenol
32b A parachloromela-cresol yellow phenol
32c A 2,4-dichlorophenol
33 A 1-chloro-2,3-epoxypropane
34 A chloroalkyl ethers
34a A 2-chloroethyl vinyl ether (mixed)
35 A bis(2-chloroethyl)ether colorless
38 A chloroform chloroform
37 A bis(2-chloromethyl)ether colorless
38 A 3-(chloromethyl)pyridine hydrochloride

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Pa~e 5 of 11 3/1/2005



IForm DC-009 NONDOMESTIC USER SURVEY FORM

PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
39 A 1-(4-chlorophenyl)-3, 3-dimelhyl triazene
40 A 4-chloro-m-phenylenediamine
41 A 4-chloro-o-pheylenediamine
42 A chloroprene
43 A 5-ch loro-o-toluidine
44 A p~cresidine

45 A 2,4-diaminoanisole sulfate
46 A 4,4-diaminodiphenyl
47 A 2,4-diaminotoluene
48 A dibenz(a, h)anlhracene
49 A Iris(dibromopropyl)phosphale
50 A di-n-butyl phthalate
51 A 3,3-dichlorobenzidine
52 A 3,3-dichlorobenzidine salts
53 A 1,2-dichloroethane
54 A dichloroethylenes
54a A 1,1-dichloroelhylene
54b A 1,2-trans-dichloroethylene
55 A dichloropropane and dichlorpropene chlorofonm
55a A 1,3-dichloropropylene (1,3-dichloropropane) chloroform
55b A 1,2-dichloropropane chloroform
56 A 1,2:3,4-diepoxybutane
57 A diethyl sulfate colorless mint
58 A 4-dimelhylaminoazobenzene yellow
59 A dimethylhydrazines yellow ammonia
60 A 2,4-dimethylphenol
61 A 4,6-dinitro-o-cresol yellow
62 A 2,4-dinilrophenol yellow
63 A 2,4-dinitrotoluene yellow
64 A dinitrotoluene yellow
64a A 2,6-dinitroluene yellow
65 A di-n-oclyl phthalate
66 A 1,4-dioxane
67 A 2,3-epoxy-l-propanal
68 A elhylbenzene colorless
69 A ethylene dibromide chloroform
70 A ethyleneimine ammonia
71 A ethelene oxide
72 A elhylene thiourea
73 A bis(2-ethylhexyl)phlhalale
74 A ethylmethanesuifonate
75 A f1uoranthene
76 A 2-(2-formylhydrazinoH-(5-nilro-2-fury)-thiazole
77 A Haloelhers
77a A 4-chiorophenyl phenyl ether
77b A 4-bromophenyl phenyl ether
77c A bis(2-chloroisopropyl) ether
77d A bis(2-chloroethoxy)methane

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Paqe 6 of 11 3/1/2005



IForm DC-009 NONDOMESTIC USER SURVEY FORM

PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
78 A Halomethanes
78a A methylene chloride (dichloromelhane) colorless chlorofonm
78b A methyl chloride (chloromethane) colorless
78c A melhyl bromide (bromoethane) colorless chloroform
78d A bromoform (tribromomethane) chloroform
78e A dichlorobromomethane
781 A trichlorofluoromelhane ether
789 A dichlorodifluoromethane colorless ether
78h A chlorodibromomethane
79 A hexachlorobenzene (HCB)
80 A hexachlorobutadiene
81 A hexachlorocyclexane
82 A hexachlorocyclopenladlene
83 A hexachloroethane mint
84 A hydrazobenzene
85 A hydroqulnone brown
86 A N-(2-hydroxyethyl)ethyleneimine ammonia
87 A isophorone
88 A lactonitrite
89 A malachite green green
90 A 4A-methylenebis(2-ch10roanII ine)
91 A 4A-methylenebis(2-methylaniline)
92 A 4A-methylenebis(N,N-dimethylaniline)
93 A 1,2(methylenedioxy)-4-propenyl benzene
94 A methylhydrazine colorless
95 A 1-methylnaphthalene
96 A 2-methyl-1-nitroanth raquinone
97 A mustard gas sweet
98 A 1,5-naphthalenediamine
99 A 1-naphthylamine red
100 A 2-naphthylamine white
101 A 5-nitroacenaphthene
102 A 5·nitro~o-anisidine

103 A nitrobenzene colorless sweet
104 A 4-nitrobiphenyl
105 A nitrogen mustard fish
106 A 2-nitrophenol yellow
107 A 4-nitrophenol yellow
108 A Nitrosamines
108a A N-nitrosodiphenylamine
108b A N-nitrosodi-n-propylamine
109 A N-nilroso-n-butyl-N-(4-hydroxybutyl)amine
110 A N-nilrosodiethylamine yellow
111 A N-nilrosodimethylamine yellow
112 A p-nilrosodiphenylamine green
113 A N-nitros0-N-ethylurea
114 A N-nilroso-N-methylurea
115 A N-nitroso-N-methylurethane
116 A N-nitrosomethylvinylamine
117 A N-nitrosomorpholine yellow
118 A N-nitro-N-phenylhydroxyl-amine, ammonium salt

JOHN P, McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONR

Paoe 7 of 11 3/1/2005



(Form DC-009 NONDOMESTIC USER SURVEY FORM

PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
119 A Nwnitrososarcasine
120 A pentachlaronitrobenzene
121 A pentachlorophenol pungent
122 A peroxyacetic acid acrid
123 A phenol colorless phenol
124 A Phthalate esters
124a A butyl benzyl phthalate
124b A diethyl phthalate
124c A dimethyl phthalate
125 A piperonyl sulfoxide
126 A polybrominated biphenyls (PBB)
127 A polychlorinated biphenyls (PCB)
128 A Polynulear aromatic hydrocarbons
128a A 3,4-benzofiuorantaene
128b A benzo(k) fluorathane (11,12-benzofluoranthene)
128c A chrysene
128d A acenaphthylene
128e A anthracene colorless
1281 A benzo(ghi)perylene (1,12-benzoperylene)
128g A fluorene white
128h A phenathrene
128i A indeno(1,2,3-cd)pyrene (2,3-0-phenylenepyrene)
128j A pyrene colorless
128k A naphlhalene mint
129 A 1,3-propane sultone
130 A B-proplolactone
131 A 5-propyl-1,3-benzodioxle
132 A propyleneimine
133 A semicarbazide
134 A styrene colorless
135 A tetrach loroethyIene(perch 10roethyIene) colorless ether
136 A thioacetamide
137 A 4,4 -thiodianlline
138 A Ihiourea
139 A toluene clear benzene
140 A o~toluidine red
141 A o-toluidine hydrochloride
142 A triaryl phosphate esters
143 A 1,1,2-trichloroethane clear sweet
144 A trichloroethylene colorless chloroform
145 A trichlorophenols phenol
146 A 2,4,5-trimethyla niline
147 A trimethylphosphate
148 A vinylchloride colorless
149 A xylene colorless sweet
150 B anlimony white
151 B arsenic gray
152 B beryllium gray
153 B cadmium gray
154 B chromium gray
155 B cobalt red

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Paoe 8 of 11 3/1/2005
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PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
156 B copper red
157 B cyanides
158 B hypochlorite
159 B lead gray
160 B lithium white
161 B mercury silver
162 B nickel white
163 B selenium brown
164 B silver white
165 B thallium blue
166 B zinc blue
167 C acids
168 C chloramines
169 C chlorine colorless chlorine
170 C hydrazine colorless ammonia
171 C hydrogen sulfide rotten eggs
172 0 asbestos (fibrous)
173 E aldicarb
174 E aldrin
175 E 4-aminopyridine
176 E anilazine white
177 E antimycin A
178 E azinphos-ethyl
179 E azinphos-melhyl colorless
180 E barban
181 E bendiocarb white
182 E benomyl white
183 E bromoxynil colorless
184 E 2(p-tert-bulylphenoxy)-isopropyl-2-chloroethyl sulfite
185 E capatafol
186 E captan odorless
187 E carbaryl
188 E carbofuran white
189 E carbophenothion amber
190 E chlordane amber
191 E chlordecone
192 E chlorfenvlnphos amber
193 E chlorobenzilate
194 E chlorpyrifos
195 E clonitralid
196 E coumaphos brown
197 E crotoxyphos yellow
198 E cycloheximide
199 E DDT
200 E demeton
201 E diallate brown
202 E diazinon ester
203 E dibromochioropropane (DBCP) brown pungent
204 E dichlone yellow
205 E dichlorvos
206 E dichrotophos

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

PaQe 9 of 11 3/1/2005
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PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
207 E dieldrin
208 E dimethoale
209 E dinocap
210 E dinoseb orange
211 E dioxathion tan
212 E disuifoton colorless
213 E endosuifan brown
214 E endrin
215 E EPN
216 E ethion
217 E fensulfothion
218 E fenthion garlic
219 E nuchloraiin orange
220 E heptachlor
221 E heptachlor epoxide
222 E Isomers of hexachlorocyclohexane
222a E a-BHC-Alpha musty
222b E b-BHC-Bela musly
222c E g-BHC-Delta musty
223 E leptophos Ian
224 E malathion brown
225 E metabolites of DDT
225a E 4,4-00E (p,p -DOE)
225b E 4,4-000 (p,p -TOE)
226 E melabolites of endosuifan
226a E endosulfan sulfate brown
227 E metabolites of endrin
227a E endrin aldehyde
228 E metabolites of heptachior
228a E heptachlor epoxide
229 E methomyl
230 E metoxychlor
231 E melhyl mercaptan
232 E methyl parathion
233 E mevlnphos yellow
234 E mexacarbate
235 E mirex while odorless
236 E monocrotophos red
237 E naled pungent
238 E nicotine brown pyridine
239 E nitrefen orange
240 E oxydemeton-methyl
241 E paraqual colorless
242 E parathion yellow
243 E phorate colorless
244 E phosazetim
245 E phosmet white
246 E phosphamidon
247 E rotenone
248 E silvex, propylene glycolbutyl ether esler
249 E sodium fluoroacetate

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER

Paae 10 of 11 3/1/2005
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PPNUM1 CAT CHEM COLOR ODOR PH COM1 COM2
250 E strychnine
251 E sulfallate amber
252 E sulfotepp yellow
253 E TOE
254 E TEPP
255 E terbufos colorless
256 E tetrachlorvinphos
257 E thiram
258 E toxaphene yellow pine
259 E trichlorfon white
260 E trlchlorophenoxyacetic acid (2,4,5-t)
261 E trifluralln yellow
262 E ziram
1001 F oil brown oil
1002 F mineral spirits colorless ether
1003 F mineral oil colorless
1004 F methylene chloride colorless ether
1005 F ethylene glycol green sweet
1006 F hydrogen peroxide colorless pungent
1007 F alcohol colorless
1008 F coal tar pitch brown
1009 F asphalt petrolium emulsion brown pungent
1010 F sodium hydroxide
1011 F diesel fuel colorless diesel fuel
1012 F potassium hydroxide white
1013 F paint
1014 F methyl ethyl ketone
1015 F gasoline
1016 F ammonia colorless ammonia
1017 F disinfectant
1018 F antiseptic
1019 F kerosene

JOHN P. McCULLOCH
OAKLAND COUNTY DRAIN COMMISSIONER
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c.ityofnovi,org

city of novi
FIRE DEPARTMENT
42975 GRAND RIVER AVE. NOVI, MICHIGAN 48375-1731 (248) 349-2162

TO: Property Owner / Manager

RE: Hazardous Materials Reporting Requirements

The Novi Fire Department is required by Act No. 154, P.A. of 1974, as amended, Act No. 207, P.A. of 1941, and
MI-OSHA to assemble information about facilities within the City of Novi that use, produce or handle hazardous
materials.

To assist our department in fulfilling its responsibilities under these requirements, we are requesting that you
perform the following:

• Complete the enclosed Hazardous Materials Survey form in its entirety and sign it.
• Complete the Hazardous Materials Inventory Statement for all chemical categories rep0l1ed as "Have

On Site At or Above Reportable Quantity".
• Provide a building Floor Plan indicating the locations of the hazardous materials.
• Complete the enclosed Emergency Contact & Property Information form.

Important: DO NOT return Material Safety Data Sheets (MSDS) at this time.

This information is beneficial to our fire fighters when responding to a fire or other emergency at your facility. If
your firm does not use, produce or handle any hazardous materials, you must still complete the Survey and
Emergency Contact form. Emergency personnel will hold personal telephone numbers in strict confidence for
emergency use only.

Please complete the enclosed survey, inventory, and emergency contact form including a building floor plan and
return them to the Novi Fire Depal1ment within thirty days. All surveys, including negative responses, will be kept
on file to satisfy state and local requirements.

If there is a change concerning the use, production, or quantity of hazardous chemicals at your facility in the
future, please contact this department so that we may update our files. Questions concerning this matter can be
directed to the Fire Prevention Division of the Novi Fire Department at 248-349-2293 or MI-OSHA. Thank you in
advance for your cooperation.

Sincerely,

~~$~",u
Michael W. Evans
Fire Marshal

Document 1- Cover Letter



General·Procedures for Collecting and
Reporting Hazardous Materials Data

START YOUR REPORTING PROCESS BY READING THIS PAGE FIRST. IT WILL HELP YOU FILE
PROPERLY. QUESTIONS CAN BE DIRECTED TO THE FIRE PREVENTION DIVISION OF THE NOVI FIRE
DEPARTMENT AT 248-349-2293.

1. SURVEY YOUR FACILITY:

IJ Locate and identify the amounts of hazardous materials (HM) within your facility. Group the HMs by
category.

IJ Identify all locations where reportable quantities of HMs are stored, used or manufactured

IJ Locate site specific features, including but not limited to:

2. COMPILE Natural Gas Shut Off Fire Dept. Connection
Electrical Shut Off Fire Alarm Control Panel
Fire Suppression System(s) Knox Box (Key Vault for FD)
Sprinkler Control Valves Fire Doors
Inspector Test Valve Exit Doors

MATERIAL SAFETY DATA SHEETS FOR ALL HAZARDOUS MATERIALS LOCATED WITHIN YOUR FACILITY:
The Material Safety Data Sheet (MSDS) will provide you with most of the information you need for this reporting
procedure. DO NOT send MSDSs to the Fire Department unless specifically requested to do so. MIOSHA laws
require you to have MSDS documents available to your employees.

3. COMPLETE THE HAZARDOUS MATERIALS SURVEY: Complete all of the requested information on this form.
For each Chemical Type, indicate whether you have these chemical types either At or Above Reportable Quantity,
Below Reportable Quantity, or Do Not Have On Site. Be sure to sign the bottom of page two before submitting this
form. Note: Household Cleaning Chemicals available to consumers and utilized for cleaning of your facility
are not required to be reported.

4. COMPLETE THE HAZARDOUS MATERIALS INVENTORY STATEMENT (HMIS): For categories of HMs on site
that have quantities At or Above the Reportable Quantitv. an Inventory (Doc. 5) shall be provided. Using the
information you have gathered, compiete the HMIS document. Use the "Completing the Inventory Statement" (Doc.
4) to assist with completing the Inventory.

5. COMPLETE THE EMERGENCY CONTACT & PROPERTY INFORMATION FORM: This form is self-explanatory.
Please be thorough. This information is used in the event we must contact a facility representative after normal
operating hours. This information will be provided to both the Fire Department and Police Department, and should
be updated whenever a change is made with regard to the site or personnel.

6. RETURN ALL COMPLETED FORMS: Return all completed forms with your site plan submittal, and updates within
30 days to the Novi Fire Department, 42975 Grand River Ave., Novi, MI 48375-1731.

Document 2 - Procedures for Collecting and Reporting Data



NOVI FIRE DEPARTMENT
HAZARDOUS MATERIALS SURVEY

This swvey is requested to determine the quantity of specific chemical groups used, produced or stored in your
facility. The Novi Fire Department is required to collect chemIcal data under the Michigan Occupational Safety and
Health Act (MIOSHA), P.A. 154 of 1974, as amended, and the Fire Prevention Code, P.A. 207 of 1974, as amended.

COMPLIANCE WITH THIS SURVEY IS MANDATORY

BUSINESS/PROJECT NAME

ADDRESS/LOCAnON

MAILING ADDRESS

TELEPHONE NUMBER

NAME OF MANAGER OR OWNER

TYPE OF BUSINESS

DATE

SUITE #

IDENTIFY THE TYPE OF HAZARDOUS CHEMICAL USER YOUR FACILITY IS:
1. This site is: (Check One) DChemical User-(chemical types listed below are consumed or used In activities on-site)

DChemical Producer-(chemical types listed below are manufactured or packaged on-site)
DChemlcal Storage-(chemicai types listed below are on-site but not used, produced or packaged)
CiDo not have any chemicals on-site

IDENTIFY YOUR HAZARDOUS MATERIALS BY TYPE AND REPORTABLE QUANTITY
2. Indicate the reportable quantity category for each chemical type on your site based on the maximum quantity at any time.

Compressed Gases:
Toxic CGT
Corrosive CGC
Flammable CGF
Liquefied Flammable CGLF
Liquefied OXidizing CGLO
Liquefied Petroleum Gas (LPG):LPG

FD HAVE ON SITE HAVE ON SITE
HAZARD AT OR ABOVE BUT BELOW DO NOT
CLASS REPORTABLE REPORTABLE REPORTABLE HAVE
SYMBOL QUANTITY QUANTITY QUANTITY ON SITE

AER 500 Ibs. n n Ii

CAR Any quantity n n n

CHEMICAL TYPE

Aerosols Type 2 or 3

Carcinogens (Known Human)

Combustible Fiber:
Loose
Baled

Combustible Liquids:
Class II
Class III-A
Class III-B

Corrosives:
Liquids
Solids

Cryogenic Liquid:
Flammable
Oxydizer

CFL
CFB

CLiI
CLlIlA
CUIIB

CORR
CORR

CRYF
CRYOX

100 cu. ft. 0 0 0
1,000 cu. ft. n n [fll

120 gal. 0 0 0
330 gal. n 0 0
10,000gal. n n n

Any quantity 0 0 8810 cu. ft. 0 0
810 cu. ft. § 0 §30 gal. 815 gal.
30 gal. individual 0 0 0

500 gal. 0 0 0
5001bs. 0 0 0

45 gal. I[] [] 0

I

45 gal. 0 0 0

~



FD HAVE ON SITE HAVE ON SITE
HAZARD AT OR ABOVE BUT BELOW DO NOT
CLASS REPORTABLE REPORTABLE REPORTABLE HAVE

CHEMICAL TYPE SYMBOL QUANTITY QUANTITY QUANTITY ON SITE

Explosives &Blasting Agents (Not including Class "C" Explosives)
EXP Any quantity n 0 0

Flammable Liquids:
Class 1-A FL1A 30 gal. 0 0 0
Class 1-B FL1B 60 gal. n 0 0
Class 1-C FL1C 90 gal. n n 0
Combination of Classes FLCOMB 120 gal. D 0 0

Flammable Solids FS 1251bs. D n 0

Highly Toxic &Toxic Materials:
Highly Toxic HTOX 10 Ibs./20 cf. D n n
Toxic - Solids TOX 500 lbs. / 810 ct. 0 0 0

Irritating Materials:
Liquids IRR 1,000 gal. n 0 BSolids IRR 5001bs. 0 0

Organic Peroxides:
0Class 1 OP1 5lbs. 0 n

Class 2 OP2 501bs. n n n
Class 3 OP3 1251bs. n n n

Oxidizer:
Class 1 OXY1 4,000Ibs. 0 0 0
Class 2 OXY2 2501bs. 0 0 0
Class 3 OXY3 101bs. n 0 0
Class 4 OXY4 Any quantity 0 0 0

Poisonous Gas POlS Any quantity 0 0 0

Pyrophoric Materials PYRO 4lbs. 0 0 ID
Radioactive Material RAD Any quantity 0 0 0
Unstable (Reactive) Material:

Class 2 URM2 501bs. 0 B §Class 3 URM3 5lbs. 0
Class 4 URM4 1 Ibs. 0 0

Water Reactive Material:
Class 2 (Solid) WRM2 501bs. n n n
Class 3 WRM3 5lbs. 0 0 n

When substantial changes occur in the quantity or type of chemical use, manufacture or related storage, a revised survey
must be submitted to the Fire Department. This survey may be followed up with a request for more detailed information. This
may include a request for Material Safety Data Sheets, chemical inventory, site plan, and a hazardous materials
management plan.

The undersigned has read the foregoing hazardous chemical survey and states that all of the facts and information contained
are true to the best of his/her/their knOWledge.
SIGNATURE OF MANAGER OR OWNER
RETURN WITH YOUR SITE PLAN SUBMITTAL, OR TO:
Novi Fire Department, 42975 Grand River Ave.. Nov;, MI 48375,248-349-2293, FAX 248-349-1724

Document 3 Hazardous Chemical Survey



HAZARDOUS MATERIALS INVENTORY STATEMENT
FACILITY NAME: ADDRESS Onel. Street & No., City, State & Zip): DATE:

i/i/iiJi&1Jill!S'~ ;i/UI; i/i/ii i/;i/ .......
IlIlIIr/ii;;i/; PIiYSlCALSTATE ~~

••.••• i/i/I;;,;;;; ;;i/ZiYZi;"Zii/;N;o 0fiii@fFf >/
AMOUNT ON SITE

OF MA.TERlAL (PR(l1llllE A sen;;~ OJIAWlNO)
iEi/iE;/ iEiE

0 0

~
~

5 g ~FDHAZ.
EHS

g IN$IDE{I).
c.A.s. NO. CLASS ,X) CHEMICAL NAME TRAOENAME GALS LBS. CU. FT. OUTSIDE (0), OR

SYM.. BOTH (UO)
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Completing the:
Hazardous Materials Inventory Statement

7. CAS. NUMBER: CAS. stands for Chemical Abstracts Service. Kev nnin" CAS numbers identify
the chemical, but not its concentration or specific mixture.

8. FD HAZ CLASS SYMBOL: This is the Fire Deparlment Hazard Classification Symbol. It is the
symbol of the chemical types as described on the Hazardous Chemical Survey and the Hazardous
Chemical Definitions sheet. It helps to place chemicals in the proper hazard class.

9. EHS: This stands for Extremely Hazardous Substance (EHS). If this is an EHS, it may be noted on
the MSDS. If you are unsure whether this chemical is an EHS, leave this box blank.

10.CHEMICAL NAME: This is the chemical name of the product, not the trade name. (Example:
Report "Gasoline", not "Shell Gas", or "Mobil Gas".)

11. TRADE NAME: This is the chemical name the product is sold under.

12. QUANTITY OF PRODUCT: This is the maximum amount of the product that will be stored, delivered,
manufactured and or used on site at any given time during the calendar year. Please list this amount
in English measure and in the physical state (see next definition) that the product is in at normal
temperature, time and pressure.

13. PHYSICAL STATE OF MATERIALS: Examples: Solid, Liquid, Gas, or other physical state.

14.LOCATION OF MATERIALS: This refers to the physical location of where the product is used,
manufactured or stored at this site. Please indicate if the product is located inside or outside. Also,
provide a proportional drawing of this site on 8.5" by 11" paper identifying this (or these) location(s).

The drawing should also include information such as: location of the fire alarm control panel (FACP),
fire department connection (FDC), Utility shut off locations, knox box location and the location of the
fire sprinkler system control riser and control valves.

Document 4a -InstructIon Page for completing the HMIS Document



HAZARDOUS CHEMICAL DEFINITIONS

Aerosol: A product that is dispensed from an aerosol container by a propellant.

Carcinogens: A chemical that is capable of causing cancer as defined by the International Agency for Research
on cancer, is listed as a carcinogen or potential carcinogen in the Annual Report on Carcinogens published by the
National Toxicology Program, or is regulated by OSHA as a carcinogen.

Combustible Fibers: Readily ignitable and free burning fibers such as cotton, sisal, henequen, jute, hemp, tow,
cocoa fiber, oakum, baled waste, baled wastepaper, kapok, hay, straw, excelsior, Spanish moss and other like
material.

Combustible Liquids: A liquid having a closed cup flash point at or above 100 degrees F. (38 degrees C.)
Combustible liquids shall be subdivided as follows:

Class II: Liquids having a closed cup flash point at or above 100 degrees F. (38 degrees C.) and below
140 degrees F. (60 degrees C.).

Class iliA: Liquids having a closed cup flash point at or above 140 degrees F. (60 degrees C.) and below
200 degrees F. (93 degrees C.).

Class 11I8: Liquids having a closed cup flash point at or above 200 degrees F. (93 degrees C.).

Compressed Gases:

Toxic: A compressed gas meeting the definition of a toxic material below.

Corrosive: A chemical that causes visible destruction of, or irreversible alterations in, living tissue by
chemical action at the point of contact.

Flammable Gas: A material which is a gas at 68°F (20°C) or less at 14.7 pounds per square inch
atmosphere (psia) (101 kPa) of pressure [a material that has a boiling point of 68°F (20°C) or less at 14.7
psia (101 kPa)] which:

1. Is ignitable at 14.7 psia (101 kPa) when in a mixture of 13 percent or less by volume with air; or
2. Has a flammable range at 14.7 psia (101 kPa) with air of at least 12 percent, regardless of the lower

limit. The limits specified shall be determined at 14.7 psi (101 kPa) of pressure and a temperature of
68°F (20°C) in accordance with ASTM E 681.

Liquefied Flammable Gas: A fluid in the liquid state composed predominantly of methane and which may
contain minor quantities of ethane, propane, nitrogen or other components normally found in natural gas.

Liquefied Oxidizing Gas: A gas that can support and accelerate combustion of other materials.

Liquefied Petroleum Gas (LPG): A material that is composed predominantly of the following
hydrocarbons or mixtures of them: propane, propylene, butane (normal butane or isobutane) and
butylenes.

Corrosives: A chemical that causes visible destruction of or irreversible alterations in living tissue at the point of
contact.

Cryogenic Liquid (Flammable): Any liquid that has a boiling point below -200 degrees F.
and is flammable in the vapor state.

Document 5 HMIS Definitions

(-129 degrees C.)



Cryogenic Liquid (Oxidizer): A cryogenic agent that releases oxygen and will easily combine with fuels to burn.
It is a liquid only at very low temperatures.

Explosive & Blasting Agent: A chemical compound, mixture or device, the primary or common purpose of which
is to function by explosion.

Flammable Liquid: Any liquid having a closed cup flash point below 100 degrees F. (38 degrees C.). Flammable
liquids are further categorized into a group known as Class I Liquids. The Class I category is subdivided as
follows:

Class 1A: Liquids having a flash point below 73 degrees F. (23 degrees C.) and having a boiling point
below 100 degrees F. (38 degrees C.).
Class 1B: Liquids a having flash point below 73 degrees F. (23 degrees C.) and having a boiling point at
or above 100 degrees F. (38 degrees C.).
Class 1C: Liquids having a flash point at or above 73 degrees F. (23 degrees C.) and below 100 degrees
F. (38 degrees C.).

Flammable Solid: A solid, except a blasting agent or explosive, capable of causing fire through friction,
absorption of moisture, spontaneous chemical change, or retained heat from manufacturing or processing, or
which has an ignition temperature below 212 degrees F. (100 degrees C.) or which burns so vigorously and
persistently when ignited as to create a serious hazard.

Highly Toxic Material: A material that produces a lethal dose or lethal concentration that falls within any of the
following categories:

1. A chemical that has a median lethal dose (LD 50) of 50 milligrams or less per kilogram of body weight
when administered orally to albino rats weighing between 200 and 300 grams each.

2. A chemical that has a median lethal dose (LD 50) of 200 milligrams or less per kilogram of body weight
when administered by continuous contact for 24 hours (or less if death occurs within 24 hours) with the
bare skin of albino rabbits weighing between 2 and 3 kilograms each.
3 - H Doc 5 - HMIS Definitions

3. A chemical that has a median lethal concentration (LC 50) in air of 200 parts per million by volume or
less of gas or vapor, or 2 milligrams per liter or less of mist, fume or dust, when administered by
continuous inhalation for one hour (or less if death occurs within 1 hour) to albino rats weighing between
200 and 300 grams each.

Mixtures of these materials with ordinary materials, such as water, might not warrant classification as highly toxic.
While this system is basically simple in application, experienced, technically competent persons shall perform any
hazard evaluation that is required for the precise categorization of this type of material.

Toxic Material: A chemical falling within any of the follOWing categories:
1. A chemical that has a median lethal dose (LD 50) of more than 50 milligrams per kilogram, but not
more than 500 milligrams per kilogram of body weight when administered orally to albino rats weighing
between 200 and 300 grams each, Of,

2. A chemical that has a median lethal dose (LD 50) of more than 200 milligrams per kilogram but not
more than 1,000 milligrams per kilogram of body weight when ad-ministered by continuous contact for 24
hours (or less if death occurs within 24 hours) with the bare skin of albino rabbits weighing between 2 and
3 kilograms each, Of,

3. A chemical that has a median lethal concentration (LC 50) in air of more than 200 parts per million but
not more than 2,000 parts per million by volume of gas or vapor, or more than 2 milligrams per liter but not
more than 20 milligrams per liter of mist, fume or dust, when administered by continuous inhalation for 1
hour (or less if death occurs within 1 hour) to albino rats weighing between 200 and 300 grams each.

Document 5 HMIS Definlllons



Irritating Material: A chemical that is not corrosive, but causes a reversible inflammatory effect on living tissue by
chemical action at the site of contact.

Organic Peroxide: An organic compound that contains the bivalent -0-0- structure and which may be
considered to be a structural derivative of hydrogen peroxide where one or both of the hydrogen atoms
have been replaced by an organic radical. Organic peroxides can pose an explosion hazard (detonation or
deflagration) or they can be shock sensitive. They can also decompose into various unstable compounds
over an extended period of time.

Class 1: Those formulations that are capable of deflagration but not detonation.
Class 2: Those formulations that burn very rapidly and that pose a moderate reactivity hazard.
Class 3: Those formulations that burn rapidly and that pose a moderate reactivity hazard.

Oxidizer: A material that readily yields oxygen or other oxidizing gas, or that readily reacts to promote or initiate
combustion of combustible materials. Examples of other OXidizing gases include bromine, chlorine and fluorine.

Class 1: An oxidizer whose primary hazard is that it slightly increases the burning rate but which does not
cause spontaneous ignition when it comes in contact with combustible materials.
Class 2: An oxidizer that will cause a moderate increase in the burning rate or that causes
spontaneous ignition of combustible materials with which it comes in contact.
Class 3: An oxidizer that will cause a severe increase in the burning rate of combustible materials
with which it comes in contact or that will undergo vigorous self-sustained decomposition due to
contamination or exposure to heat.
Class 4: An OXidizer that can undergo an explosive reaction due to contamination or exposure to
thermal or physical shock. In addition, the oxidizer will enhance the burning rate and can cause
spontaneous ignition of combustibles.

Poisonous Gas: Any gas of such nature that a small amount of gas in the air is dangerous to life.

Pyrophoric Materials: A material that will spontaneously ignite in air at or below a temperature of 130 degrees F.

Radioactive Materials: Any material or combination of materials that spontaneously release ionizing radiation.

Unstable (Reactive) Material: Substances capable of rapidly undergoing chemical changes or decomposition.
Materials that polymerize, decompose, condense or become self-reactive when exposed to air, water, heat, shock
or pressure.

Class 2: Materials that readily undergo violent chemical change at elevated temperatures and
pressures.
Class 3: Materials that, in themselves, are capable of detonation or explosive decomposition or
explosive reaction, but that require a strong initiating source or that must be heated under
confinement before initiation.
Class 4: Materials that in themselves are readily capable of detonation or explosive decomposition
or explosive reaction at normal temperatures and pressures.

Water Reactive Material: A chemical that reacts with water to release a gas that is either flammable or presents
a health hazard.

Class 2: Materials that are capable of forming potentially explosive mixtures with water.
Class 3: Materials that react explosively with water without reqUiring heat or confinement.

I DocumentS HMIS Oefinltlons



~
CITY OF NOVI

EMERGENCY CONTACT AND PROPERTY INFORMATION

IVc)v'

DATE __1__1_- FACILITY NAME

ADDRESS PHONE

TYPE OF BUSINESS

EMERGENCY CONTACT PERSON #1 TITLE

HOME PHONE L) CELLULAR PHONE (-l

PAGER NUMBER (-l

EMERGENCY CONTACT PERSON #2 TITLE

HOME PHONE L-) CELLULAR PHONE (-l

PAGER NUMBER L)

BLDG SIZE (SQ.FT.) BASEMENT Oy ON

FIRE SPRINKLER SYSTEMOy ON FIRE PUMP Oy ON

FIRE ALARM SYSTEM OY ON ALARM PANEL LOCATION

FIRE ALARM MONITORING SERVICE PH#

REPORTING HAZARDOUS MATERIALS OY ON
HOURS OF BUSINESS NO. OF EMPLOYEES

I hereby state that the information supplied is complete, accurate and without intentional
omissions. I also acknowledge that the information will be used for government purposes only
and that falsification of information may result in criminal prosecution.

PrintIType Name and Title

Signature Date

Return Completed form YJIth site plan submittal, and updates to the City of Novi, 45175 West Ten Mile, Novi, MI48375 for distribution to the Fire Department
and the Police Department. Please call 248·349-2293 if you have any questions.

Document 6 ~ Emergency Contact Property InformatIon



cityofnovi.org

FINAL SITE PLAN SUBMITTAL FORM
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 248-735-5633 tax

www.cllyofnovl.org

Project Name Site Plan Number

y pp
true and accurate to the best of my knowledge and I am the property owner or I am authorized to file this
applicotion and act on behalf of the property owner and I have provided the City with documentation of this
authorization. I acknowledge that by making this application I have consented to the entry of City officials,
employees, agents, and/or representatives for all purposes in connection with this application and to insure

Company Primary Contact Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Final Site Plan Submittal Requirements:
~ sealed and folded sets of plans which include site plan, elevations, floor plans, engineering,

tland, soil erosion, woodland, landscape, photometric and stormwater management plans.
Size of plans must be 24" x 36", maximum scale of I" = 50'.

~"'O"' """ 0'''' "' '" """0",","mpleted Final Sife Plan Checklist
mpleted other Agency Checklist
sponse letter, citing the revisions made to the plans and addressing all comments made by the reviewing
ciplines§" x I I" copy of Engineering Cost Estimate
"x 11" copy of Landscape Cost Estimate
zardous Materials Packet, if not already submitted
o://www.cityofnovi.ora/Resources/Ubrarv/FormslHazardousMaferia/sPacket.pdf

tpvide updated information for any professional contact, if applicable

All on-site and off-site easements must be submitted for review prior fo Stamping Set approval. Not all of fhe
following may be requIred. Please refer fo your slle plan review letters for easement requlremenfs.

tJbmitting with this Final Site Plan package
bmitting separately, prior to Stamping Set submittal

SUl>mIIIWO drat! caples 01 Ine 101l0Wlng, 'I reqUired: Sul>mltllve drat! copies Ollhe fOllowing, II reqUired:
Sanitary Sewer System Easement Conservation Easement
Water System Easement Master Deed and By-Laws
Cross Access Easement [ingress/egress) Shared Parking Agreement
Emergency Access Easement
Storm Drainage Maintenance Easement Agreement
Storm Sewer and Surface Drainage Easement

These Engineering Department documents may be found at: www.cityofnovi.org
All exhibits pertaining to these easements or agreements sholl be in the order and format of the following: 1) Exhibit "A" - 0 metes and bounds
description of the parent parcel; 2) Exhibit "8" - a metes and bounds description of the easement or agreement area; and 3J Exhibit "c" - a
surveyed picton'al representation or drawing of the exhibits A and/or B. (Any other required at/ached materials, e.g" Maintenance Activities, costs,
Adjustments, etc" may be submuted as Exhibit "0").

I ao nereo\ atteST Tnar all STaremenrs, slgnarures, aescnpnons, ana exnlOITs suoml11ea on or WI" I TnIS a "Ica lion are

Signature of Applicant Date

Printed Name of Applicant



cityofnovf.org

FINAL SITE PLAN CHECKLIST
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 248-735-5633 fax

www.c1tvofnovl.ora

Project Name

D 8'/," x 11" Engineering Cost Estimate.

D Responses to all of the Preliminary Site
Plan reviews.

D ROW Permit Application recommended
(see note below).

D Soil Erosion Application recommended
(see nole below).

FINAL SITE PLAN PACKAGE
Please submit ten full sets of folded plans, using this checklist to assist you in your preparation.

D You may call 24B-347-0475 to request
your fees ahead of your submilfal.

D A copy of this Final Site Plan Checklist.

D Other Agencies Checklist.

D 8y," x 11" Landscape Cost Estimate.

Tes NO' NfA

ITEM REQUIREMENT (a) (a)
GENERAL

1 A cover sheet outlining a table of contents is recommended.
Seals and signatures of Engineer, Land Surveyor, Landscape Archifect

2 and/or Architeef must be on each corresponding page, or the seals and
signatures can be placed on an Inclusive cover sheet, If provided.
Provide on outdoor lighting plan, prepared pursuant to Section 2511 of the

3 Zoning Ordinance, if required, unless provided and approved on the
Preliminary Site Plan submilfal.
ENGINEERING
The Applicant's design engineer is responsible for the accuracy and
adequacy of the design and construefion details found in Chapter I 1 of
the Code of Ordinances and other related Ordinances of the City. All
engineering plans will be reviewed against said standards, and Final Site
Plan approval will not be granted unfJI all necessary permits have been
obtained trom all outside agencies. N/A
For submilfal of the ROW Permit Appiication, include four sets 01 ROW plans

4 and payment pursuant to the language found on the permit. To complete
this form electronically, go to www.cityofnovLorg.
Provide a note on the plan that a City of Novi Right-aI-Way permit is

5 required for work within any public road right-of-way and/or Cify
easement.
For submittal of the Soil Erosion Permit Application, include one set of

6
erosion and sedimentation control plans and payment pursuant to the
language found on the permit. To complete this form electronically. go to
www.cityofnovLorg
Proposed Stormwater Management Pian must be prepared per Section 11-
95, and the Appendix of Chapter 12 (Stormwater Management Plan

7 Ordinance), Code of Ordinances. Temporary Sedimentation Basin design
calculations or Sedimentation Controi struefure details shall be furnished
when stormwater holdino facilities are required.

8
Proposed site grading plans must be prepared per Seefion 11-144 of the
Code of Ordinances.

9
If you have not yet submilfed the Application for Street Names, go to
www.cilyofnovi.org.

10
Indicate on the plans whether streets and drives will be public or private,
and provide the appropriate cross secfions.



Proposed sanitary sewer system or on-site disposal system plans must be

11
prepared per Section i 1-165 of the Code of Ordinances. Monitoring
manhole must be shown (Contact the DPS at 248-735-5640 to discuss
reauirements\.
FIRE ACCESS AND SUPPRESSION
Proposed water main and hydrant system plans must be prepared per
Section J 1-69 of the Code of Ordinances: Plans must show: proposed size
of water service into building with potable water line connection outside of
building within a utility easement; proposed meter iocation and size;

12 proposed fire suppression line into building and location of its required
monitoring meter; existing and/or proposed welis. Please be advised fhat

I

if a domestic water service larger than 2" will be required. you will need to
call the Water Department at 248.347.0496 and place your order thirty
days prior to your installation dote.

13 Fire lanes and signage must be shown on the plan.

14
If you did not submit a compiete Hazardous Materials Pocket with your
Preliminary Site Plan. please do so now. Go to www.cityofnovi.org.
TRAFFIC
All signing and striping sholl be done in accordance with the Michigan

15 Manual of Uniform Traffic Control Devices. unless unique circumstances
require a deviation from these standards.

16
The traffic circulation signing and striping plan must indicate location and
type of signs.

When traffic circulation arrows are denoted on a plan, solid arrows shall
17 indicate where arrows are proposed as part ot the striping plan: hollow

arrows shall be used to denote traffic flow directions.

FA<;:ADE

18
The fa<;:ade has not been revised from the Preliminary Site ptan submittal. A
No Revision Fa<;:ade Affadavit may be submitted.
The facade has been revised from the Preliminary Site Plan submittal. and

19 on updated facade board (no targer than t5" x 36"), if applicable, has
been provided.
LANDSCAPE
Provide a detailed cost estimate on the landscape plan AND on a

20
separate 8'/," x 11" paper. Four categories must be shown: Cost of installed
plant material (including seed. sod and mulch); Cost of street trees: Cost of
woodland replacements. Cost of the site irri'lation.
Calcuiate the plant material costs using the following prices:
Deciduous trees $400.00
Evergreen trees $325.00

21
Ornamental trees $250.00
Shrubs $50.00
Perennials $15.00

I

Sod sq/yd $4.00
Seed sq/yd $2.50

22
Landscape plans must include all items listed in the Landscape Design
Manual under "2. Landscape Requirements."
WOODLANDS

23
The Woodland Plan must demonstrate that regUlated trees proposed for
preservation can be saved according to the final grading, utilities and

24
The exact number, species and location of replacement trees must be
identified on the plan.

25 Location of the Woodland protection fence must be shown.

26
Provide the cost of the woodland replacement trees on the woodland
plan, using the prices found in the Landscape section above.

27 Refer to the Woodland Protection Ordinance (Chapter 37 of the Code of
Ordinances) for tree replacement credits.
WETLANDS

28 Identity all plant material that is proposed for buffer restoration.



Identify the boundaries of 100 year-floodplain (flood harzard area) and
29 floodways if located on Ihe property or immediately adjacent 10 the

property (FEMA Maps dated 9-29-06).

30 Location of the wetland silt fence must be shown.



dtyofnovi.org

OTHER AGENCY CHECKLIST
City of Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248-347-0475; 248-735-5633 fax

www.cltvofnovl.org

Project Name

A. Informallon Required

Aller Preliminary Site Plan Approval, additional Information concerning proposed consfruction, which is under
the jurisdiction of agencies other than the City of Nov/' must be submitted to the appropriate agencies for
review and issuance of a permit. Permits must be obtained prior to Final Site Plan approval. This additional
information includes, but is not limited to, the following:

ITEM REQUIREMENTS Shown N/A
(a) (a)

All proposed construction within the right-of-way of any street or highway

1
under the jurisdiction of the Road Commission of Oakland County, Wayne
County Department of Public Services, or the Michigan Department of
Transnortatlon.

2
Connection to any storm drainage facility under the jurisdiction of the
Oakland County Drain Commissioner's Office.

3
Connection to any sanitary sewer tacility operated by the Oakland County
Drain Commissioner.

Construction or modification of any well or well system or any sanitary

4
waste disposal system under the jurisdiction of the Oakland County
Department of Public Health (OCDPH) or the Michigan Department of
Natural Resources and Environment (MDNRE).

Occupation of a floodway or construction in floodplain of any lake, river or
5 stream under the jurisdiction of the Michigan Department of Natural

Resources and Environment or Department of the Army Corps of Engineers.

6
Impacts to wetlands or watercourses under the jurisdiction of the Michigan
Department of Natural Resources and the Environment.

B. Permit Sequence

Documentation showing that all required permits have been issued by the agencies listed above [or a
statement by the agency that no permit is required) must be presented to the City of Novi before building
permits will be issued.



tityolnovLorg

IiOR OFFICIAL USE ONLY:

Application No.: ROW__- _

Section No, Date:

RIGHT-OF-WAYIEASEMENT PERMIT APPLICATION
Section 31-1 City ofNovi Code of Ordinances

Complete this application to construct, operate, use and/or maintain within the right-of-way and easements; or
to close a City street. Read Carefully and Fill Out Completely:

A licant InfOl'mation:

Fax: _

Applicant (Property Owner, Company, etc):

Contact Name (if different from above):

Mailing Address:

City:

Telephone:

State: _ ZIP:

Contractor (Individnal, Company, etc): _

Contact Name (ifdifferent from above):

Mailing Address:

City:

Telephone:

State: ZIP: _

Fax: _

Site Information:

Site Plan Name
(ifbox above is checked):

__________ Anticipated Ending Date:

Location (Honse Number, Road, Street):

Site Plan Number
(ifbox above is checked):

Anticipated Starting Date:

Type of Work to occur in Right-ofWayfEasement (check all that apply):

o Replace Residential Driveway 0 Commercial Driveway Constl1lction 0 Telecommunicationso New Residential Driveway [] Utility Constmclion (indicate length ft.)o Fill in DitchlCulvert Replacement 0 Bore & Jack 0 Tree Trimmingo Subdivision Sign [J Road WideningIRoad Construction 0 Other: __

Provide below a detailed description of the desired facility and/or activity as follows: (include size, length, type of
facility, material). If crossing under the roadbed, describe method. If buried, indicate depth from top of facility to
surface. Iffacility is to mn parallel to highway, indicate distance from inside edge of facility to centerline of road. If
driveway approach, state if residential or commercial; if commercial, state type of establishment it wiH service. If tree
trimming or tree removal, state number, species and sizes of frees involved.

Revised September 2007 Engineering Department 248-347-0454 Page 1 oj4



ALL APPLICATIONS FOR RIGHT-OF-WAY PERMITS MUST INCLUDE:

D Four (4) sets of plans showing the proposed work within the public right-of-way or easement (complete
site plan sets are not necessary and may be rejected)

A $100 check for the application fee made payable to the "City of Novi"
D ($100 plus $20 per pole and $0.20 per foot for gas and electric utilities)

(Fee is waived for homeowners that are completing the work without using a Contractor)

D Application filled out completely and signed below by applicant.

D For Utility Installation complete and return the "Right-of-way Checklist for Utility Installation." The
checklist is available on the city's website at: www.cityothovLorg(gotoforms and permits)

NOTE TO APPLICANT (PLEASE READ):
o The application will not be reviewed until all of the above items have been received by the Engineering

Department.
o Thc ptan must indicate the work to be performed, the location of the work, any trees within the work area

and whether they are to be removed or protected. The plan must also indicate whether trafflc wi II be
impacted as a result of the work.

o If a land closure or road closure is proposed, this MUST be indicated as part of the application and
specifically allowed as a condition of the permit. A traffic control plan is required for all proposed
closures.

o The review of the application takes approximately 10 business days and is reviewed by multiple
departments for compliance with City Ordinance and standards.

o Following review of the application, a notification will be sent to the individual listed below identifYing
the following:

o Additional information that may be required
o Performance Guarantee Requirements (min. $1500 cash required for minor work, min $5000

required for new homes on public streets)
o Insllmnce requirements ($1,000,000 min. general liability)
o If contractor is not known at time of application, it must be provided prior to issuance

o A Road Commission permit will be required for county roads in addition to the City of Novi permit.
o When the requirements in the notification have been satisfied, the permit can be signed by the Contractor

(ifapplicabie) and issued.

When Permit is ready, notify: (Name)
By: o Mail:

DFax:
[] Email:

The above named applicant hereby makes application for a permit to Construct, Operate, Use andlor Maintain
within the right-of-way or easement; or to close a city street. The applicants attention is called to the RULES
AND REGULATIONS attached to this application. ALTERATION OR REMOVAL may be required by the
CITY AT ANY TIME (see rules and regulations A-4). The applicant further understands that this application
does not guarantee a permit and understands that no work is allowed in the public right-of-way or easement
prior to issuance ofa permit.

Page 2 of4

Date

I

I

I
I

I
!

__________~L

Name and Title of Applicant

Engineering Department 248-347-0454Revised September 2007

Signature of Applicant



RULES AND REGULAnONS FOR CONSTRUCTION WITHIN,
OVER OR BELOW PUBLIC PLACES

Pursuant to the authority granted iu Section 31-1 of the Novi Code of Ordinances, the following Rules and Regulations for
Construction and/or Maintenance Within, Over or Below Public Places are hereby adopted and shall have an effective
date of June 20, 1995.

A. Any person conducting any construction and/or maintenance activities within, over or below any street, highway,
alley, parkway, sidewalk, bike path, park or other public place under the jurisdiction of the City of Novi shall be
required as a condition of being permitted to undertake such activities:

1. To operate and maintain the structure covered by the permit at his own expense.
2. To post all necessa,y bonds and certificates of insurance. To give notice to the Director of Public Services at least

two (2) working days prior to commencement of operations covered by the permit. The applicant will be billed
for inspection at the rates in effect at the time of issnance of the permit.

3. To save harmless the City against any and all claims for damages arising Ii'om operations covered by the permit
and upon request, furnish proof of insurance coverage or a protective liability policy naming the City as insured
for the term oftllis permit for a minimum of $1,000,000.00 personal injnry and $1,000,000.00 property damage
for operations covered by this permit. The amount of required coverage may be reduced by the Director of Public
Services when he or she determines that it is in the best interests ofthe City to permit such rednction.

4. Surrender the permit applied for; sunender all rights hereunder; cease operations; and remove, alter, relocate at
applicant's own expense the facilities for which the pennit is granted whenever ordered to do so by the City
because of its need for the area covered by the permit or because of a default in any of the conditions of the
permit. Upon failure to remove, alter, relocate or surrender the facilities pursuant to the order of the City,
reimburse the City for its cost in doing same. The City may utilize the proceeds of any required bond for such
purposes.

5. Upon request, submit a bond and/or cash escrow, or a certified check acceptable to the City and conditioned upon
performance of the conditions of the permit and compliance with all requirements of law.

6. Permission shall not be construed to grant any rights whatsoever to any public utilities whatsoever except as to the
consent herein specifically given, or to impair anywise any existing rights granted in accordance with the
constitution or laws of this State.

7. PERMIT - The individual in charge of the work shall have the permit and the approved plans or sketches in his
possession on the job at all times.

8. EXCAVAnON AND DISPOSAL of EXCAVATED MATERlAL. The Contractor and/or Utility Company shall
provide and place the necessary sheeting, shoring and bracing required to prevent caving, loss or settlement of
foundation material supporting the pavement, or any other highway installation such as sewers, culverts, etc. The
Contractor and/or Utility Co. shall assume the full responsibility for this protection. Excavated material shall be
stocked in such locations that it does not obstruct vision on the traveled pOltion of the highway and in such a
mallller that it will not interfere with the flow of traffic. The applicant shall dispose of all surplus and unsuitable
material outside of the limits of the Right-of-Way unless the permit provides for disposal at approved locations
within the right-of-way. In the latter case, the material shall be leveled and trimmed in an approved manner.

9. BACKFILLING and COMPACTING BACKFILL - All trenches, holes and pits shall be filled with sound earth,
or with granular material if so required. The approved material shall be placed in successive layers no more than
six (6) inches in depth, loose measure and compacted to not less than 95% of the maximum unit weight as
determined by the Michigan Department of State Highway Controlled Density Method. This specification shall
be adhered to unless otherwise specified or authorized by the City Engineer. Density compaction test repOlts
from an independent laboratory will be submitted by the applicant to the Engineering Department to asceltain
compaction as specified or as may be required by the permit.

10. CROSSING ROADBED by CUTTING GRAVEL and TRENCHING - All trenches across the roadbed shall be
backfilled as specified in paragraph 9 to within eight (8) inches of the finished road surface. The top eight (8)
inches shall be Aggregate (22A).

[ I. CROSSING ROADBED by TUNNELING or BORING and JACKING - When the pipe is installed by this
method without cutting the existing pavement, all remaining voids around the installation shall be filled by a
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method approved by the City. Pressure grouting shall be required when deemed necessary. When the traveled
portion of a road is tunneled or bored and jacked, the length of the pipe or casing used shall be the width of the
road plus the shoulder width projecting a minimum of ten (10) feet from the edge of the pavement and/or back of
curb. Casing shall be required when deemed necessary. Also when boring and jacking the leading edge of the
pipe or casing used must always precede the Auger.

12. CROSSING ROADBED by CUTTING PAVEMENT and TRENCHING - When this method is approved by the
Director of Public Services, the pavement shall be sawed so that the pavement area to be removed is a minimum
of one (I) foot wider on each side than the maximum width of the trench. In no case shall the remaining slab
width be less than five (S) feet from the patch to an existing joint. In rigid pavements, the saw cut shall be full
depth; also when required the patch shall be tied to the existing slab by drilling hook bolts on 32-inch centers on
all exposed faces of the existing pavement. The hook bolts shall be located at one-half (lf2) the pavement depth.
Backfill shall be placed according to paragraph 9. The pavement shall be replaced with new pavement of the
original type and quality, with joints to be sealed with an approved sealant, unless at a season of the year when it
is not feasible, in which case a temporary surface of bituminous material shall be placed and maintained, and later
replaced with pavement of original type at the applicants expense.

13. DEPTH of COVER MATERIAL - Depth of cover for underground facilities shall be determined at the time of
appl ication for a permit. In no case shall there be less than three (3) feet of cover between the surface of the
traveled pOliion of the road and the facility being placed, and not less than three (3) feet below the flow line of
ditches.

14. TREE PROTECTION or REMOVAL - Secure written permission of the abutting property owner when required.
(a) REMOVAL - Dispose of all limbs, logs, stumps and litter in a manner acceptable to the City

Forester.
(b) PROTECTION - Underground facilities that interfere with trees in the Right-of-way shall be

bored one-half (1/2) foot for each inch of tree diameter in all directions from the base of the tree.
IS. RESTORATION and FINAL CLEAN-UP - Final Clean-up shall be such that it will provide a condition equal to

or better than the original condition. Permittee shall be required to take and provide the City with dated pictures
of the area being disturbed by the permit prior to any such work in order to establish the original condition.
Failure to do so and/or providing insufficient pictures, pennittee will have to restore the area as requested by the
City. Restoration of lawns will be completed when satisfactory growth results, with no bare spots.

16. PROTECTION of ESTABLISHED SURVEY POINTS and DATUM - The permit holder shall protect, preserve
and/or restore at his own expense, any established survey points and datum within the limits of the work covered
by this permit.

17. TRAFFIC and SAFETY - When this permit allows the closing of a road, or the use of one or more traffic lanes,
where construction is in proximity to the traveled portion of the road, signs, signals, lights, etc., shall be placed
and maintained in accordance with the most current edition of Michigan Manual of Uniform Traffic Control
Devices. The traffic control called for shall be minimum and the contractor shall erect and maintain at his own
expense, all signs, signals, etc., for safety as directed by the City.

18. Any operation in the right-of-way not covered by these specifications shall be done in accordance with the
instructions of the Director of Public Services and/or his designee.

19. Full compliance is required with any regulations of the Public Service Commission and Municipal or State
Regulations, and any other City Ordinances, Policies and Resolutions.

20. This Permit shall be null and void, if the Insurance Certificate expires without renewal, and any bond filed with
this application may be forfeited. In order to resume construction activities, including restoration, within the
right-of-way, the applicant and/or contractor will have to re-apply for a permit. The same applies to a Bond that
has expired.

21. If the Applicant is a homeowner that will do the work himself/herself, a Bond Waiver form has to be signed by all
property owners abutting the right-of-way activities requested, and the application review fee, as well as, the
requirements for Bond and Insurance Celiificate will be waived.

22. It is the responsibility of the patiy doing work within the right-of-way to notify every propeliy owner abutting this
applicant of the scope of work and schedule, as well as, give them a contact name and telephone number for any
concerns.

23. This permit will be rescinded automatically and bond may be forfeited should the constmction activities differ
from those indicated in the submitted drawings at the time of the application. Any changes must be approved by
the City prior to any construction.
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ADDRESS REQUEST FORM
City ot Novl Community Development Department

45175 W. Ten Mile, Novi, MI 48375
248·347·0415; 248·735·5600 fax

c1tyotnovl.org

Project Name
SP
Site Plan Number

eilyofnovLorg

]his application must be completed tor any deveiopmentto receive an address tor a subdivision (residential or
non-residential) or an individual non-residential lot. This does not need to be completed for a single family
residential home unless it is not in an existing or proposed sUbdivision.

ADDRESS REQUEST SUBMITTAL REQUIREMENTS
D One copy of a full scale site plan showing

the distance of the centerline of the road to
mile roads and major intersections.

D
Contact Jeannie Niland with any questions:
248-347-0438 or jniland@cityofnovi.org

D A copy of the approval letter from the Street
Naming Committee for each street name.

D Payment is due upon completion of the
addressing process; addresses are $10.00 each.

Company Name Primary Contact

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Name of Project Number of Lots Number of Corner Lots

Are addresses needed for the any of fhe following? If so, state their location in the box provided and highlight
them on the provided site plan.

Meter Pit Entry Wall

Signage Irrigation

Lighting Lighting

Utility Location Utility Location

Other Other

Other Other

For Office Use Only:

Date of Street Naming Approval Dale Address Assigned Approved By Dale



o Revised Site Plan
o Final Site Plan
o Other
Check all thol apply

NO REVISION FA<;ADE AFFIDAVIT
city of Novl Community Development Department

City of Novl Planning Division
45175 W. Ten Mile, Novl. MI 48375
248-347-0475: 248-735-5633 fax

I!lt~ C1l! 'l,Jf II
cityofnovi,org Project Name SP

Use Tob funcllon to navigate form. Poln' and click cursor to check boxes, Site Plan Number

Company Primary Contact Professional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Architectural Firm Primary Architect Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

IOutcome of Previous Fa9ade Review:
o Fa<;ade Drawings found to be in full compliance with fa~ade chart per Fa~ade Review letter

dated

0 Fa~ade Drawings received a Section 9 Waiver from the Planning Commisson and/or City
Council on

0 Fa~ade Review ielter not received to date.

The Fa9ade Drawings Incorporated In this plan set are as follows: (Us, all drawIngs,)

Sheet No. Sheet Tille: Latest Revision Date:

The Fa~ade Drawings herewith submitted (list all drawings above) are identical to those previously submitted and
reviewed by the City Novi Community Development Department and therefore do not require review by the City of
Novl's architectural consuilan!. The Facade Drawings are submitted at this lime for reference pursuant to reviews
required by other disciplines and/or consultants. I understand that it is my responsibiiily to submit any and ali revisions
to the Facade Drawings that may occur to the City of Novi Community Development Departmen!. The currenl status
of the previously submitted Facade Drawings is noted above.

Please not Ihal if the previously submitted Fa~ade Drawings were found to be in violatton of the fQl;:ade chart or lhe
Planning Commission and/or City Councii did not grant a required Section 9 Waiver. the praject does not meet the
qualifications to utiiize this affidavit.

Signature of Applicant Date Notary
County:
State:

Date

Printed Name of Applicant



PRE CONSTRUCTION MEETING CHECKLIST
CITY OF NOVI

Community Development Department
(248) 347-0415

All of the items listed below that apply to the prolect must be obtained prior to the Pre-Construction Meeting.

o Site Pre-Con Date: Site Plan No.:

Project
Name:

Anticipated TCO
date:-----------------

Project Conlacl Name: Telephone No.: _ Fax No.: _

Email:

Site address:

Cell Phone No.: _

Woodlands Permit YesD NoD Permit No.: _ Issued Date: _

Conlact(s): Pete Hili. Environmental Consu/llng & Technology (734) 769-3004 •
Serah Marc"'on/, City of Novl Community Development Deparlment (248) 347·0430

Comments:

City Wetlands Permit YesD NoD Permit No.: ----- Issued Date: -----
Contact(s): John Freeland, Environmental Consulting &Technology (734) 769-3004

Sarah March/onl, City of Novi Community Development Deparlment (248) 347-0430

Comments:

MDEQ Wetlands Permit YesD NoD Permit No.:

Wetlands Letter of Authorization

Contact(s): John Freeland, Environmental Consulting &Technology (734) 769-3004
Sarah Marchlonl, City of Novl Community Development Deperlment (248) 347·0430

Comments:

YesD NoD

Contact(s): John Freeland, Environmental Consulting & Technology (734) 769-3004
Serah Marchlonl, City of Novl Community Development Deparlment (248) 347-0430

Comments:

Soil Erosion Control Permit YesD NoD Permit No.: Issued Date:

Contact(s): Nathan Bouvy, City ofNovl Engineering Deparlment (248) 735-5648
Sarah Marchlonl, City of Novi Community Development Deparlment (248) 347-0430

Comments:

City Right-ol-Way Permit YesD NoD Permit No.: _ Issued Date:

Rev. Date 05103/2011 Rev. 13

Contact(s): Nathan Bouvy, City ofNovi Engineering Deparlment (248) 735-5648

Comments:
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PRE·CONSTRUCTION MEETING CHECKLIST

Road Commission Oakland County Yes D No D

Contact(s): Nathan Bouvy, City of Novi Engineering Department (248) 735-5648

Wayne County Road Commission
(8 Mile Road) YesD NoD

Contact(s): Nathan Bouvy, Cfty of Novl Engineering Department (248) 735-5648

NPDES Permit Yes D NoD Permit No.: Issued Date:

Sites over 5 acres or more or have point discharge system

Contact(s): Nathan Bouvy, Cfty ofNovl Engineering Department (248) 735-5648

Flood Plain Permit YesD NoD Permit No.: Issued Date:

Contact(s): Nathan Bouvy, Cfty of Nov! Engineering Department (248) 735-5648

Preliminary Site Plan Approval

Final Site Plan Submitted

YesD NoD

YesD NoD

Date: _

Date: _

Contact(s): Richelle Leskun, Cfty of Novl Community Development Department (246) 347-0579

Subdivision Engineering Approval YesD NoD Date: _

Contact(s): Nathan Bouvy, Clly of Novl Engineering Department (248) 735-5648

Stamping Set Approval YesD NoD Date:

Contact(s): Rlchelle Lesku", Cfty of Novl Community Development Department (248) 347-0579

Comments:

Construction Inspection Fees YesD NoD Date Paid: ______ Permits Plus #:. _

Contact(s): Nathan Bouvy, Cfty of Novl Engineering Department (248) 735-5648
Sheila Webe" City of Novl Treasury Department (248) 347-0441

Storm Water Performance
Guarantee YesD NoD Date Paid:

Contact(s): Nathan Bouvy, City ofNovl Engineering Department (248) 735-5648
Silelia Weber, City of Nov! Treasury Department (248) 347-0441

Storm Water Detention Fees YesD NoD Date Paid:

Contact(s): Nathan Bouvy, Cfty ofNovl Engineering Department (248) 735-5648
Sheila Weber, City of Novl Treasury Department (248) 347-0441

Incomplete Sitework Guarantee YesD NoD Date Paid:

Contact(s): Nathan Bouvy, City of Novi Engineering Department (248) 735-5648
Sheila Webe" City ofNovl Treasury Department (248) 347-0441

Traffic Control Sign Guarantee/Fee Yes D No D Date Paid:
Contact(s): Nathan Bouvy, Cfty of Nov! Engineering Departmenl(248) 735-5648

Sheila Weber, City ofNovl Treasury Department (248) 347-0441

Landscaping Fees YesD NoD Date Paid: Permits Plus #:

Rev. Date 05/03/2011 Rev. 13

Contactls): David Beschke, City of Novi Community Development Department (248) 735-5621
Sheila Weber, City of Novi Treasury Department (248) 347-0441

Page 2 of 3



PRE-CONSTRUCTION MEETING CHECKLIST

Street Tree Fees YesO NoD Date Paid: Permits Plus #:

Contact(s): David Beschke, Cfty of Novl Community Development Depariment (248) 735-5621
Sheila Webar, City ofNovl Traasury Depariment (248) 347-0441

Water and Sewer Tap Fees YesO NoD Date Paid: _

Water Main Permits

Contact(s): Tina Glenn, City of Novl Water Daparimenl (248) 347-0498
Sheila Weber, City ofNovi Treasury Daparimant (248) 347-0441

Comments:

Mich. Dept. of Environmental Quality Yes 0 No 0 Permit No.:

City of Detroit Yes 0 No 0 Permit No.:

Contact(s): Nathan Bouvy, Cfty of Novl Engineering Deparimenl (248) 735-5648

Comments: _

Sanitarv Sewer Permits Mich. Dept. of Environmental Quality Yes 0 No 0 Permit No.:

Contact(s): Nathan Bouvy, City of Novi Engineering Depariment (248) 735-5648

Comments: _

Grading Permit Date Paid: Permit No.:

Contact(s): Nathan Bouvy, Cfty of Novl Englnaering Depariment (248) 735-5648
Sheila Wabar, Cfty of Novl Treasury Depariment (248) 347-0441

Comments: ----------------------
Submit AutoCAO CO' YesO NoD Date: _

*Applicant must submit two (2) copies of an AutoCAD formatted CD or DVD of the base drawings that
rendered the stamping set (complete with x-refs, pen and plot tables) as well as a pdf or multi-page tif
of each drawing sheet. MicroStation drawing formats will not be accepted. For questions, please
contact Ted Meadows directly at (248) 762-5116. Please submit the CD's directly to Sarah Marchioni
in the Community Development Department prior to scheduling the site pre-construction meeting but
after stamping set approval.

"rhis is not a condition to conduct the site pre-con but please note:

Material certifications must be submitted to Spalding DeDecker Associates, Inc., 107 South Main
Street, Plymouth, MI 48170. The material certifications must be approved prior to installation of
utilities. The initial review period for these drawings is 7 - 10 working days. For questions please
contact Ted Meadows directly at (248) 762-5116.

Contractors that should attend the pre-con:

Construction Manager
Soil Erosion Contractor
Clearing Contractor (if applicable)
Construction Manager

Rev. Date 05/03/2011 Rev. 13

Grading Contractor
Paving Contractor
Utility Contractor
Civil Design Engineer

Page 3 of 3



dtyofnovi.org

SITE PLAN REVISION SUBMITTAL FORM
City of Novl Community Development Department

45175 W. Ten Mlle. Novl. MI 48375
248·347·0475; 248·735·5633 fax

Project Name

o Concept
o Preliminary Site Plan
o Final Site Plan
o Other

SP
Site Plan Number

Company Name Primary Contact Professional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

RevIsion Submittal Requirements

o Ten sealed and folded complete sets of plans, Size of plans must be 24" x36". maximum scale of 1" =50'.
o Original signed copy of this application.
o Response letter with comments detailing the revisions made to the plans.

Have Modifcations been made to the:
General site layout?
Building elevations?
Woodiand Plan?
Wetland Plan?

Dyes
Dyes
Dyes
Dyes

I do hereby attest thai ali statements, signatures, descriptions. and exhibits submitted with this application are true
and accurate to the best of my knowledge and I am the property owner or I am authorized to file this application
and act on behaif of the property owner, and af the time of Preliminary Site Plan submittal I wili provide a notarized
statement from the owner who grants me permission to act on his/her behaif. I acknowledge that by making this
application I have consented to the entry of City officials, employees, agents. and/or representatives for all purposes
in connection with this application and to insure compliance with City Ordinances.

Signature of Appiicant

Prinfed Name of Applicant

Date
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WOODLAND AFFIDAVIT APPLICATION
Community Development Department

45175 West Ten Mile Road Building permit # _
Novi, Michigan 48375

(248) 347-0415 Woodland permit # _

This form is to be filied out by persons who wish to develop a property which requires site plan approval, in which
the Petitioner believes that no Regulated Woodlands or Trees 36" or grealer will be effected by their proposed
development.

Project/Subdivision Name:

Lot No.:

Owners Name:

Owners Address:

Sidweli Number (s):

City:

Phone#:

_______________Stale:

Fax#:

Zip Code: _

Builders Name:

Builders Address:

City:

Phone #:

______________State:

Fax#:

Zip Code: _

Being first dUly sworn, states as follows:
That he/she desires to conduct the following activity

with a projected starting date of

more fUliy described as foliows:

___________on the property within the City of Novi,

Crossroads: ___________________Acreage:

That the Applicant has examined the Official Woodlands Map for the City of Novi, Novl Code Chapter 37 and has
referred to the final approved plat and/or final approved site plan and determined that the above property:

o
o

o
o
o

There are no Regulated Woodlands on this property.
There are no designated Historic or Specimen trees as defined under Chapter 37 of the City of Novi
Code, nor any tree with a diameter of thirty six (36) inches measured at four and one half (4 1/2)
feet above existing grade.
Regulated Woodlands are located on this property. Protective measures are required pursuant to
Chapter 37 of the City of Novi Code.
Regulated Woodlands are located adjacent to this property. Protective measures are required
pursuanl to Chapter 37 of the City of Novi Code.
If a protective woodlands fence is located on site and must be moved in order to build, movement
must take place prior to issuance of a Building Permit.

Signature of Applicant

Print Signature of Applicant

Date

Subscribed and sworn before me this day of .

~ . Notary Public , County, Michigan.

My Commission expires: . _
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WETLANDSIWATERCOURSE PROTECTION ORDINANCE APPLICATION
Community Development Department

45175 West Ten Mile Road Building permit # _
Novi, Michigan 48375

(248) 347-0415 Wetland permit # _

Please note: This affidavit is reiied upon to determine processing route for site and plot plans. The affidavit
signed below retains full burden to meet any and all City requirements. The City retains all rights to re-review
the plans based upon any new information.

Project/Subdivision Name:

lot No.:

Owners Name:

Owners Address:

City:

Phone #:

Builders Name:

Builders Address:

City:

Phone #:

Sidwell Number (s):

State:

State:

Fax#:

Fax#:

Zip Code: _

Zip Code: _

I, being duly sworn, states as follows:

That he/she desires to conduct the following activity

with a projected starting date of ___________on the property within the City of Novi,

more fUlly described as follows:
Crossroads: Acreage:

That the Appiicant has examined the Official WetiandlWatercourse Map for the City of Novi, Chapter 12, Article
V of the Novi Code and if appiicable, has referred to the final approved plat and/or approved site plan and
determined that the above property:

o Is not within an area designated as a wetlandlwatercourse area.
o Does not contain any portions of the twenty five (25) foot wetland and watercourse setback.
o Does contain regulated wetlands, watercourses, or setbacks but that all proposed work shall take

place outside of these areas,
o Does not contain any wetland and is not contiguous to any stream or watercourse.

Signature of Appiicant

Print Signature of Applicant

Date

Subscribed and sworn before me this day of '

_____________, Notary Pubiic , County, Michigan.

My Commission expires: _

FOR COMMUNITY DEVELOPMENT DEPARTMENT USE ONLY:
o Have verified the property is not on the Offical WetlandlWatercourse Map.
o Have verified the property is on the Official WetlandlWatercourse Map.



WETLAND BOUNDARY DETERMINATION
APPLICATION

City of Novl Community Developmenf Department
City of Novl Planning Division

45175 W. Ten Mlle. Novl. MI 48375
248·347·0475; 248·735·5633 fax

Project Name
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Use Tab function fo navigate form Point and cJlck cursor to check boxes

Company Primary Contact Professional License Number, if applicable

street Address Suite City State Zip

Phone Number Fax Number E-mail address

Wetland Consulting Firm Primary Consultant Professional License Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Project Name Legal Name of Ownership. with Primary Contact

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Property Address. if known North or South of which road? East or West of which road?

Gross Site Acreage Wetland Acreage
Parcel Number(s) Size will be reviewed agoiml Assessor's Records If unknown, 2 acres will be used initially

Brief description of on-site wellands, Altach additional sheets if necessary.



subml"al Requirements:
D Three folded sets of plot plans which identify eXisting watercourses and wetland areas

BOriginal signed copy of this application.
Notarized original signature of Landowner authorizing permission. If Applicant is not the owner.

I do hereby attest that all statements. signatures, descriptions, and exhibits submitted on/or with this application are
true and accurate to the best of my knowledge and I am the property owner or I am authorized to file this application
and act on behalf of the property owner and I have attached a notarized statement from the owner who grants me
permission to act on his/her behalf. I acknowledge that by making this application I have consented to the entry of
City officials, employees, agents, and/or representatives for all purposes in connection wilh this application and to
insure compliance with City Ordinances.

Signature of Applicant

Printed Name of Applicant

Date

Signature of Landowner Dale
moy be submitted on separate notarized document

Pllnled Name of Owner

Notary
County:
State:

Date
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SEASONAL OUTDOOR SEATING APPLICATION
City 01 Novl Community Development Department

45175 W. Ten Mile, Novl, MI 48375
248.347.0475; 248.735.5633 lax

www.cityolnovl.org

Project Name
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Company Primary Contact Protesslonallicense Number. if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Architectural Firm Primary Architect Professional license Number, if applicable

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Project Name Legal Name 01 Ownership. with Primary Contact

Street Address Suite City State Zip

Phone Number Fax Number E-mail address

Property Address. il known North or South of which road? East or West of which road?

Parcei Number(s) Section Approximate Square footage 01 proposed Outdoor Seating Area

Space for additional information, if necessary

SubmlHal Requirements:
o Four signed. sealed and folded sets of plans which includes the overall site plan with proposed

outdoor seating area. Size of plans must be 24" x 36". maximum scale of 1" = 50'.
o Original signed copy of this application.
o Notarized original signature of Landowner authorizing permission. if Applicant is not the owner.
[J Completed checklist.
o Review Fee of $400, check made payable to the City of Novi.



I do hereby attest that all statements, signatures, descriptions, and exhibits submitted on/or with this application are
true and accurate to the best of my knowledge and I am the property owner or I am authorized to file this
application and act on behalf of the property owner and I have attached a notarized statement from the owner
who grants me permission to act on his/her behaif. I acknowledge that by making this application I have consented
to the entry of City officials, employees, agents, and/or representatives for all purposes in connection with this
application and to insure compliance with City Ordinances,

Signature of Applicant

Printed Name of Applicant

Date

Signafure of Landowner Date
may be submitted on separate notarized document

Printed Name of Owner

Notary
County:
State:

Date
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APPLICATION FOR SEASONAL
OUTDOOR SEATING INSPECTION

City of Novi Community Development Department
45175 W. Ten Mile, Novl, MI 48375

248.347.0475; 248.735.5600 fax
www.cltyofnovi.org

Project Name SI # (City)

I do hereby attest that all statements, signatures, descnpftons, and exhibits submitted on/or With thiS appltcafton are
true and accurate to the best of my knowledge and I am the property owner or I am authorized to file this
application and act on behalf of the property owner and I have attached a notarized statement from the owner
who grants me permission to act on his/her behalf. I acknowledge that by making this application I have
consented to the entry of City officials, employees, agents, and/or representatives for all purposes in connection
with this application and to insure compliance with City Ordinances.

Company Primary Contact Secondary Contact

Sireet Address Suite City State Zip

Phone Number Fax Number E-mail address

Property Address North or South of which road? East or West of which road?

Parcei Number(s) Section Approximate Square footage of proposed Outdoor Seating Area

Space for additional information, if necessary

Submt"al Requirements:
o Original signed copy of this application.
o Review Fee of $70.00, check made payable to the City of Novi.
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Signature of Applicant Date

Printed Name of Applicant
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