
cityofnovi.org

TO:

FROM:

THRU:

SUBJECT:

DATE:

MEMORANDUM

MEMBERS OF THE PLANNING COMMISSION

KRISTEN K~LANSKI, A/CP, PLANNER ~~

BARBAkJ: MCBETH, A/CP, COMMUNITY DEVELOPMENT
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Attached you will find an updated version of the City of Novi's Site Plan Manual. The Site Plan
Manual gives a general overview of the site plan review process and some of fhe other more
usual types of reviews that take place within the Community Development Department (I.e.
Special Land Use reviews, Woodland and Wetland Permits, etc.).

This version would replace the current Site Plan Manual (pUblished in t999). The entire manual
has been updated but the most significant revisions are highlighted below:

• The chapter detailing the Subdivision Review Process has been eliminated. (Most
residential developers now propose site condominiums as opposed to platted
subdivisions, where lot creation can be more cumbersome. The Zoning Ordinance still
details how a platted subdivision is reviewed and approved but the updated Site Plan
Manual, which is intended to provide an overview of the most commonly used
processes, does not describe this procedure.)

• Similar concepts previously detailed in "sections" have been logically combined into
chapters (I.e. Woodland and Wetland Permits are now discussed in a Natural Features
Chapter).

• All applications (included in Attachment A) have been updated to reflect current
processes.

• Chapter 5: Additional Studies, Section 1: Traffic Impact Studies has been updated per the
most current trip generation manual.

The Site Plan Manual is part of the Zoning Ordinance and applicants are required to follow any
procedures and policies detailed in the Site Plan Manual or seek a variance or waiver of those
procedures just as they would do for deviations from the Zoning Ordinance. Therefore, any
revisions to the Site Plan Manual must follow the usual course for revisions to the Zoning
Ordinance and be approved by the City Council follOWing the public hearing and a
recommendation trom the Planning Commission.

This is a draft version of the updated document and there are some items that have yet to be
added prior to the public hearing. Items in red may be added or revised prior to the public
hearing.

The Planning Commission is asked to set a Public Hearing for September 7'h on the proposed
ordinance amendment. At that time, the Commission will hold the public hearing and forward a
recommendation to the City Council. for reading and adoption.

If any Commissioner has any questions related to this request. do not hesitate to contact Kristen
Kapelanski. in the Community Development Department at (248) 347-0586 or
kkapelanski@cityofnovi.org.
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SI,TE PLAN REVIEW PROCESS

IN RO' UCTION

This document is intended 10 provide a general overview of Ihe Clly of Nov's sHe plan review process.
Pofentidl applicants should contod the Comrnu "fy Development Department 10 arrange a meelfng
10 discuss speclHc ~ite plan proposals and review procedures. Furthermore, the prov'sians of ihis
manual are no1 rnt~nded fa repeal, elimino1 or otherwise limit any of Ihe requirements or provisions
contained in Ihe Zoning 0 dincnce or CUy Code. City ordinances and codes should be thorough~y

researched' rlor to application for site plan approval.

WHAT S HE SIT PLAN . VI·W RO 51

The Site Plan Review Process is a four step process consisting of a Pre-Application review and meeting.
Preliminary Site Plan review. Final Site Plan review and Stamping Set approval.

WH yp I D,VE MENT MUS TH UGH. H- I E PL N R'Vli W PRO SS?

o Building of any structures or additions, including carports and outside mechanical equipment,
other than single-family homes to be used as a residence

o Improvements to, modifications of. or expansion of off-slree1 parking areas

o A change of use within an existing freestanding building or the interior modification of an existing
use which results in an increase in off-street parking needs

o Improvements to. expansion or extension of or abandonment of any public or private overhead or
underground utility or utility-related lines or easements (including oil and gas production facilities)

o Establishment of any site condominium or condominium developmenl

o Proposed construction of pUblic or private roads

o Revisions made to any previously approved site plan including, but not limited 10:

o Approved landscape plans

o Modifying the location of or expanding the size of buildings

o Changes to the fa<;:ade. including material and color changes

o Revisions in any phasing plan

o Special land uses (Principal Uses Permitted Subject fa Special Conditions)

o Any of the above items that would intrude or cause impact into regulated woodlands or wetlands

City of Novl Community D~\l9Iopmont Department.......slte Plan Manual
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S TE ~AN HEVIIIEW P OCESS

INTRO UC ON

WHA TYP SOl- IN MArr N SI-I ULD BE IN LU ED, N A IT PLAN?

The site plan shown below identifies and shows examples of some of the information staff would
expect to see on a proposed site plan.

'CI(Y of Novl CommuonIty Develo,pmont Dlilpartment-Site Pian M fl1lJa I
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SITE PLAIN REVI W PROCESS

FLOW CHA T

I Concept meeting (optional) 1
+

I Pre-application meeting (requiredU
...

Submit completed Preliminary Site Plan

application package and fee to

Community Development Department..
Staff and consulta..:.nt review and recommendation

City staff 10 schedule public hearing

and send notices to newspaper and
surrounding property owners if required

Planning Commission public hearing and action (Woodland and Weiland Permits, Stormwater
Management Plan and Special Land Use Permil considered at this time)

Recommendation to City Council

(required in some districts)

City Council action

Postpone Approval

Submit completed Final Site Plan

application package and fee to
Community Development Department

Appeal to Zoning

Board of Appeals

Planning Commission and City Coundl reserve
1---11>1

the right to review and approve Final Site Plans

Submit Stamping Sets

Staff and consultant approval:

Begin Construction Process (See Chapler 6)

City of Novl Community Development Depal1ment-S:lte Plan Manual
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S~TE PLAN REVIEW PROCESS

OVERVIEW

WHAT ARE HI EMAJOR MP N NTS H 51 EPLAN REVI W fiR 55?

Pre-App itation review and meeting J"l

I" -.,
[preliminary Site Plan review and approval ISITE PLAN REVIEW

PROCESS r
J~I F'nal SUe Plan review and approval

Stamping Set review and approval ]l

PRE-APPLICATION REVIEW AND MEETING

WI AT H UL SUBMI T: T II' -GIN H PR

An applfcant must discuss the proposed development of a property with the Community Development
Department staff at a Pre-application meeting. Pre-application meetings typically follow any previously
held concept meetings. An applicant should submit the required Pre·applicalion Meetlng Request FOri

(found in A and at f y' .) along with the nine sets of folded size 24" x 36"
proposed concept plans and a brief narrative describing the use of the property. If the applicant wishes
to receive an estimate of review fees, the Request for Estimaled Fees form can also be submitted (found in

hm t A and at W'NW c t fn vi l Pre-application plans are reviewed and Pre-Application
meetings are held free of charge. Once the Pre-Application package is submitted a meeting can
generally be scheduled within ten business days.

Prior to the Pre-Applfcation submittal. an applicant can schedule a concept meeting with the Community
Development Department staff to discuss the site plan review process and Zoning Ordinance
requirements. There are no fees associated with this meeting and it can be arranged by contac1ing the
Community Development Deparfment at 248-347-0475. A concept meeting is not required but is
recommended.

City of Novl Commutl ty Devefopment Department -lte Plan M.mual
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SITE PLAN REVIEW PROC 5S

OVERVIEW

PRELIMINARY SiTE PLAN REVIEW AND APPROVAL

WHAT NEE S T BE SUBMI T B-GIN H f MAL PREUMINA Y 51, PLAN RI-VI W;PROC SS?

[) or SHe Plan and (found in 1"oo.lLJ"=",,,",,-,-,...!..:e=r-,-,lt~A and at

[) A completed !...P.."re~li.....m.!J.<ln...,a~=-<.:=:..:..=.:.=-=~=~ '-l.U~U.Il.I..ca..l,l....Ll and atlNWW.cilyornovi.org~

o A completed Woodlands Afridavil (found in Ai lachmen! A and at W'\Nw.cilyof ovLorg)

[) A completed W.r:>II,...nt""'ls Arfd vi (found in AtloclJmenl A and at www.cilyofnov1.org)

[) Ten sets of signed and sealed size 24" x 36" folded plans, including stormwater detention information
and woodland and wetland information ,if applicable

[) A Community Impact Statement, if required (This item will be discussed at the Pre-application meeting.
Refer to Cha leF 5 for additional information on Community Impact Statements.)

[) A Traffic Impact Study, if required (This Hem will be discussed at the Pre-applicalion meeting. Refer to
Chapter 5 for addition information on Traffic Impact Studies.)

[) A written statement describing the proposed use

[) A completed Hozardous Chemical Survey (commeroial and industrial users only - found in Allachm nl
Aand at www.cilvofnovLorg)

[) (commercial and industrial users only - found in

[) , if applicable (found in Attachmenl A and at

o A check payable to the City of Novi for review fees (Fees are site speoific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by City staff.)

WI~ TAR n E EPS 'F TI PR IMIN ltV 51' Er AN R VI W P

STE1: Formal Preliminary Site Plan package is submitted by the applicant and reviewed by
Community Development Department staff and consultants and comments are forwarded to the
applicant via email.

Letters recommending denial moy nece~sllalea revised Preliminary Si1e Plan review. The applicant will
need to submit Ihe Si'e Plan Revis,ion SubrniUal Foml ovqilable in Al lachl Lenl A 0 .. Q,t wWV\I,cityolnovi,org

along with ten se1s of signed and sealed SFze 24" x 36" folded plollS. AlttlQUgh t"Iol rscommended. a
Preliminary SHe Plan may be conside,red by lhe Planning Gommisston with one or more s,taff and/or
consultant leiters recomrnending denial provided a wrilt n request is submfUed by the applicant.

Cfity of Novl Communlty Development De,partment-5lte Pian Manual
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SITE P AN R VIEW PROC 5S

OVERV~EW

Sf . 2: If a public hearing is required because of a requested Special Land Use Permit. Woodland
Permit or Wetland Permit. a notice and map are published in a newspaper of general circulation
and mailed out to property owners within 300 feet of the subject property and public utilities at
least five to fifteen days prior to the public hearing date, depending on the permit requested.

The applicant Is required to submit thirteen ~lze 24" x 36" copies of the Preliminary Site Pi'on along with 0<

letter responding to ~he staff and consultant review cOlnments and one 8.5" x I'" colored copy of the
Pl'sl1min,ory Site Plan prior to the Planning Commission meeting,

S P 3: The Planning Commission will hold the public hearing [if required) and take one of the
following actions on the Preliminary Site Plan [and associated permits and the Stormwater
Management Plan, if applicable):

o Approve the Preliminary Site Plan

o Deny the Preliminary Site Plan

o Table the Preliminary Site Plan

o Recommend approval of the Preliminaly Site Plan to City Council, if applicable

o Recommend denial of the Preliminary Site Plan to City Council, if applicable

The applicant or applicant's representative mus attend the meeting in which their ptans ore scheduted
for consideration, ailure to appear wlll cause the Planning Commission to posl~on consideration of the
profect.

ST P City Council consideration and approval of the Preliminary Site Plan and associated
permits is required in certain zoning districts. Refer to the Zoning Ordinance for specific regulations.
Most Preliminary Site Plans and associated permits can be approved by the Planning Commission.

11e Planning Commission and/or City Council reserve the righl to require Planning Commissio and/or
City Council approval of lhe Final Sile Plan.

'Cit)! of NovlCommunlty D velopmorU Department-Slle· Plan Manllla:1
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S.ITE PLANi REV EW PROCESS

OVERVI W

FINAL SITE PLAN REVIEW AND APPROVAL

WHAT N . ST BE 5UBMI T BE IN THE F RMA -lNAl SITE PLAN REV EW PROCESS?

o A completed .ur.l.::.:~=-''--'''''''-'--'--'l='-I~'''='-''''''''-'-

o A completed final s~te Plan Checklist (found in Mtcc ment A and at wwvv.. cityornovi.org)

o Ten sets of signed and sealed size 24" x 36" folded plans, including stormwater detention information, a

photometric plan and woodland and wetland information ,if applicable

o A No Revision o90de Affidavit may be submitted if no changes to the fayade have been made, if

applicable (found in Attachmenl A and at wwvv,cilyolnovi.QIQ )

o An itemized engineering cost estimate, size 8.5" x 11"

o An itemized landscaping cost estimate, size 8.5" x 1J"

o A written response to all of comments in the staff and consultant review letters describing changes to

the plans

o A Righ t-of-wav Permil Application, recommended [found at W'NV'I.cityornQvi.ora)

o A "",So"",i"-.l"'"'E"""""''''''''-'.......,.''"'-'-...........:=a''''''"''''c'"''a:.:.I'''''·o~., recommended (found at 'NVY'VV,c:ilyo novi,org)

o An Olher Agendes Checklisl (found in Alfachnlent A and at wW"W,cityofnovLorg)

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at

the time submittal. An invoice will be sent to the applicant by City stafL)

WHAT A HE STEP OF HE INAL IT - LAN R VI W Rf""o.ro~e~?

T P 1: Formal Final Site Plan package is submitted by the applicant and reviewed by Community

Development Department staff and consultants and comments are forwarded to the applicant

via email.

Le ters recommending dental moy necessilale a evised Final Site Plan review. The applicant will need 10

submit the Site Plan Revision ubmiHal orm availab!e in At 0(;: or at www"eif r v· r ,along

wllh ten sets of signed and sealed size 24" x 36" folded pions.

51·P 2: Planning Commission / City Council Action: The Planning Commission and/or City Council

may request they consider and approve the Final Site Plan at the time of Preliminary Site Plan

approval. Final Site Plan approval is generally administratively granted by City staff.

C~ltyot Novl Community Development Department-Site Plan Manus,1
Page 1.0



SITE PLAN REV~EW PROCESS

av' RVIEW

STAMPIING SET REVIEW AND APPROVAL

WHAT NEEDS .B SUBMl ED fR AM IN SET EVIEW AN A. P VAL?

o Twelve sets of signed and sealed size 24" x 36" folded plans incorporaling all the comments in the staff

and consultant review letters (Lesser numbers of plans may be needed for smaller projects. The exact

number of Stamping SeJs required will be noted in the planning Final Site Plan review leHeLl

o Additional information (i.e. master deed revisions, easements, etc.) may be required and will be noted

In the staff and consultant review letters

W IAT ARE THE STEP Fn~ TAMPIN SET R,.VI W AN API R VAL OC SS?

• 1: Stampings Sets are submitted by the applicant and reviewed by Community Development

Department staff and consultants.

taft will inform tile applicant if additionol corrections to the plans are needed necessitating sheet
replacemenl. The applicant is responsible for disassembling the plans~ replacing sheets and reassembling
the plans.

YEP 2: City staff and consultants will stamp the plans approved and pass the stamped plans along

to the Building Division. The applicant is now free to apply for any required building permits. The
applicant will receive a copy of the stamped plans upon receiving their building permit.

An applicol,t may app~ for buitding permils arler receiving Prel'iminary S'le Pt,an review. However. this is
01 Ihe risk ot the applicant as changes required during Fh,o,1 Site Plem review llay affect building plans.

~ OW L N AR I 3 PLA AP R VA VALl AN A T-I Y NEW ?

Preliminary Site Plan approvals are valid for two years from the date of Planning Commission/City Council
or staff approval. Final Site Plan approvals are valid for two years from the date the Stamping Set is

approved. An extension of a Preliminary or Final Site Plan approval must be requested in writing by the

applicant. The request will be forwarded to and considered by the approving body (Planning Commis­

sion, City Council or staff). It is the applicant's responsibility to request the extension prior to expiration of

approvals. Up to three one-year extensions may be granted.

mty of Novl Community ovelopment Depmtment-Sit.e PlEin Manual
p.age .11
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SECT~ON 1 REZON!tNG VI W PROCESS

N RODUCTION

This docurnent is inlet~ded to provIde a general overview of the City o,f Novi's rezon'ng review process,
Po1ential applicants should contact the Con...mun'ty Deve,lopmenl Departman~ to drrange a meeHng
to disc;:uss specific rezonin proposals and review procedures, Furlhermore, tl~e provisions of Ihis
monudl are nol 'nlended to repeal. eliminale or olherw~5e limit any of 1I1e requirements or provisions
contained in Ihe Zoning Ordinance or Ci:ty Code. City ordinances and codes should be lhoroughly
researched pri,o to ap::J ication for a change in zonin~Q:

WHA IS A R-Z NIN ?

An entily wishing to change the zoning designation of a parcel of land can apply to rezone said
parcel. A rezoning can be initiated by the City or requested by the property owner.

WHA I HIRST S PIN E EZ NIN EVI EW rm CESS?

An applicant can schedule a concept meeting with the Community Development Department stoff
to discuss the rezoning review process and Master Plan for Land Use recommendations for the
property. There are no fees associated with this meeting and it can be arranged by contacting the
Community Development Department at 248-347-0475. A concept meeting is not required but is
recommended, A meeting with the Planning Commission's Master Plan and Zoning Committee may
also be held 10 discuss the rezoning request.

An applicant must discuss the proposed rezoning of a properly with the Community Development
Department staff at a Pre-application meeting. Pre-application meetings typically follow any
previously held concept meetings. An applicant should submit the required Pre-application Meellng
R I (found in Attachment A and at wvvw.cilyornovi,orq) along with the proposed rezoning
engineering survey and a brief narrative of the reason for the proposed rezoning as well as any
potential future development plans. If the applicant wishes to receive an estimate of review fees. the
Re ,US$. for Estimaled Fe $ form can also be submitted (found in Attad'lr'11ent A and at
INWW.C' or .ov· or ). Pre-application plans are reviewed and Pre-application meetings are held free
of charge. Once the Pre-application package is submitted a meeting can generally be scheduled
wifhin ten business days.

"~Ity of Novl CommI.jnlty Develo Inent Depanme t-5lte Pfa I Man III aI
Page 13
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Recommendation to City Council

SIEC ION llREZO ING _VIEW PHOCESS

FlOWCHART

Concept meeting (optional)

Submit completed application package

and fee to Community Development

Department

Staff and consultant review and recommendation

City staff to schedule public hearing

and send notices to newspaper and

surrounding property owners

Planning Commission public hearing

Denial with approval

of other zoning

district

Site Plan Review as zoned or

request use variance from

Zoning Board of Appeals

If denied by Zoning Board of Appeals, optional appeal to Circuil Court

elly of Novl Community Development Depalrtm€mt ita PIa Manu'al
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SEC ION 1 RIEZON II NG REVI W PROC 55

OVERVIEW

WHA N -DS 0 BE U MI B GIN H FORMAL R ONING R. VI W PRO 5S?

o A completed Applicalion for SUe Pion and and Use Approval (found in Altacllmen1 A and at
www.cilyofnovi.org)

o Four copies of the engineering survey of the property to be rezoned

o A Rezoning Traffic Impact Study, if required (This item will be discussed at the Pre-application meeting.

Refer to Chapter for additional information on Traffic Impact Studies.)

o A written statement describing potential development under the proposed zoning and current zoning

o A sign location plot plan in accordance with the rezoning sign requirements described later in this

section

o A Community Impact Statement, if required (This item will be discussed at the Pre-application

meeting. Refer to Chapler 5 for additional information on Community Impact Statements.)

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at

the time of submittal. An invoice will be sent to the applicant by City staff.)

W~IA A E HE 51 S F H ~ ZON IN· EV EW P 0 ESS?

ST -P l: Community Development Department staff meets with the applicant at the Pre-application

meeting to go over the iniiial comments fronl staff and consultants.

Sf,-P 2: Formal rezoning request is submitted by the applicant and reviewed by Community

Development Department staff and consultants and comments are forwarded to the applicant

via email.

STe 3: A public hearing notice and map are published in a newspaper of general circulation and

mailed out to property owners within 300 feet of the proposed rezoning and public utilities at least
fifteen days prior to the public hearing date. The applicant must post the rezoning signs in

accordance with the rezoning sign requirements described later in this section at least fifteen days
prior to the public hearing date. Failure to post these signs within the required time will lead to

postponement of the public hearing.

The applicant is required 10 submit a letter responding, to the slaH and' consultant review comments prior

fo the Planning Commission meeling.

STEP 4: The Planning Commission will hold the public hearing and take one of the following

actions:

o Recommend approval of the rezoning to City Council

o Recommend denial of the rezoning to City Council

o Table the request for further stUdy

City of Novi Community Daveopment Department-Slte Plan Manual
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SECT ON 1 REZON ING EVI ~ W PROCESS

OVERVIEW

No required public hear'ng or matler rOJ cOr1siderat on by U e Pia ing Commission which otherwise
meets the Cily's requirements may b@ deloyed ror more than fWo consecutive meetings !excludlng
special meetings}. A formal application must appear before the Planning Commission no later Ihan the
~hird meeting for which H is eligible, lhe applicant 0 appltconl's representotive must attend tll'8
meeting in which their plans are SCheduled for consideraHon. Foflure to appea wUl cause ille Plannfng
Commission to postpone consideration of the rezoning.

STEP 5: The request will be placed on the next available City Council agenda. lhe applicant may
request a delay in acHon by the City Council for up to four meetings beyond the meeting it is first
eligible to appear.

If the applicant delays Ihe reques.t beyond the four City Council meeting limit allotted, fhe rezoning
application will be considered wlthdrawn and rezoning signs shall be removed from the prope tV. Should
fhe applicant wish to continue the request. new application n1O'teriais shall be submilled. In this case,
the applicant does nol hove to schedule a new Pre-applicalion rnee~lng.

STEP 6: The City Council will take one of the following actions:

o Approve the proposed rezoning

o Deny the proposed rezoning

o Deny the proposed rezoning and approve an alternate zoning classification

o Table the request for further stUdy

ESEZ N N A A CE ALL W NST U 11 N BIN?

Rezoning does not authorize construction or use of land. If fhe requested rezoning is approved, a property
owner can make a specific site plan review or land use request. Permifs fa allow construction will be
granted once the site plan and/or land use is approved.

W~ A A E ,H > RE UI R M Nf ·0 ONI GSI N?

The applicant must install fhe rezoning sign a rninimum of fifteen days prior fo the Planning Commission
hearing. The sign must be placed on fhe property proposed for rezoning and in full public view along road
frontages. The sign must be located along the property line of the right-of-way at fhe midpoint of the
property width. A corner lot will require a sign for each road frontage. The sign location must be
identified on the sign location plot plan submilted with the initial application materials and approved by
the Community Development Department staff prior to installation.

City' of Novi CommLln ty Dovelopmol1t DeplJrtment---5!te Plan Manual
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SECTION 1 REZONI G REVI-W PROC 5S

OVERVIEW

11rop911y rO be rezoned

P,opor ","PI.C.,"~

The sign must meet the following specifications:

o Black letters on white background;

o Size: Minimum four feet (vertical) by six feet (horizontal);

o Sign face must be exterior plywood, aluminum or a similar material;

o Sign support system must be structurally sound and able to withstand lateral wind of fourteen
pounds per square foot;

o Wording and font size shall be as follows:

ZONING CHANGE PROPOSED FROM (IDENTIFY

CURRENT DfSTRfCT) TO (fDENTlFY PROPOSED DfSTRfCT)

For more information call:
Novi Community Development Department ~----­

248-347-0475

Min. 811 high letters

Min. 411 high letters

Rezoning signs must be removed within:

o Seven days of enactment of the rezoning request by City Council;

o Seven days of withdrawing rezoning application (If the applicant delays the request beyond
the four City Council meeting limit allotted, the rezoning application will be considered
withdrawn.); or

o Seven days of denial of rezoning request by City Council.

Failure to remQve he sign(sl wi1hin the allolfed lime period may require the removal of the sign by the
City and/or prosecution ollhe owner's expense.

City of Novi Community Development De;partment-Slt€l Plan Manual

Page :1.7



SECTION 2 PLANNED iREZONING OVERLAY REVIEW P, DC 5S

IINTRODUC ON

his document is intended to provide a general overview of he Cily c' Novlls Planned Rezoning
Dve lay WROJ review process. Potential appHcants stlould contoct 1I1e Community Developn)en
Department to arrange a meeting to discuss specific PRO prQPosols ancl review procedures..
Furthermore. the provis10ns of this mdnual are not intended to repeal, eliminate or otherwise limil any
of the (equirements or provisions conldined fn Ihe Zoning Ordinance or CBy Code. Ci1yordinances
and codes should be thoroughly rese~chedprior 10 Qpplico~tlon for approval of a PRO.

WH TAP ANN R.EZ NIN: OV R AY (P )7

An entity wishing to change the zoning designation of a parcel of land and with a specific
development plan in mind can apply to rezone the parcel with a Planned Rezoning Overlay (PRO). A
rezoning with a PRO requires the submission of a concept plan showing the proposed site layout. In
addilion, an applicant must offer a public benefit above and beyond the normal benefits associated
wilh the development of the site. After the concept plan is approved, a PRO Agreement is wrilten
describing the proposed site layout. any deviations from the Zoning Ordinance and the public benefit
offered. If the PRO is approved, any development on the site would need to conform to whatever is

shown in the concept plan and described in the PRO Agreement. Refer to Section 3402 of the Zoning
Ordinance for specific requirements.

HA I T IE FIRST S EP rN n- E 13R VI W R CESS?

An applicant can schedule a concept meeting with the Community Development Department staff
to discuss the PRO review process, Master Plan for Land Use recommendations for the property,
potential site layouts and uses and the proposed public benefit(s). There are no fees associated
with this meeting and it can be arranged by contacting the Community Development Department at
248-347-0475. A concept meeting is not required but is recommended. A meeting with the Planning
Commission's Master Plan and Zoning Committee may also be held to discuss the rezoning request.

An applicant must discuss a proposed PRO with the Community Development Department staff at a
Pre-application meeting. Pre-application meetings typically follow any previously held concept
meetings. An applicant should submit the required Pre-ol2P-licolion Meetinq Request Form (found in
Allachn1enl A and at www' Jnovi.or) along with the proposed rezoning engineering survey, a
brief narrative of future development plans and the proposed public benefit and nine sets of concept
plans. If the applicant wishes to receive an estimate of review fees, the Request for Estlml(9d Fees
form can also be submitted (found in AHacllmenl A and at wWIAI,cityofllovi,orgj. Pre-application
plans are reviewed and Pre-application meetings are held free of charge. Once the Pre-application
package is submitted a meeting can generally be scheduled within ten business days.

City of Novl Community D volopm nt Department-5lte Plan Manual
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SECTION 2 PLANNED REZONI,NG OVERLAY EV~EW PROCESS

FLOW CHART

Submit completed application package

and fee to Community Development

Department

Staff and consul,tant review and recommendation- - - • - -

City staff to schedule public hearing

and send notices to newspaper and
surrounding property owners

t

Planning Commission public hearing

I
... 9'

I Postpone J I Recommendation to City Council I
-.J

[
Cit Council action on rezonin and conce t

t
Tentative approval of

concept plan and
rezoning

Denial with tentative approval

of concept plan and rezoning

to other zoning district

Denial Postpone

Applicant to work with City

AHorney on PRO Agreement
Site Plan Review as zoned or

request use variance from
Zoning Board of Appeals

If denied by Zoning Board of
__It' Appeals. Optional appeal to

Circuit Court

If denied by Zoning Board of
Appeals, Optional appeal to

Circuit Court

Site Plan Review as zoned or

request use variance from
Zoning Board of Appeals

City of Novl, Commu Ity DevQlop 0 nt C'op rtmant:-Sit ,Ian ManuaI
.age 19

Approval

Site Plan Review
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SCION 2 PLANNED REZON~NG aVE LAY REVIEW PROCESS

OVERVIEW

WHA N DS T B SUBMI DT B GIN THE ORMAl, :VI-W P C aSS?

o

o Four copies of the engineering survey and legal description of the property to be rezoned

o A Traffic Impact Study, if required (This item will be discussed at the Pre-application meeting. Refer to

Chapter 5 for additional information on Traffic Impact Studies.)

o A Community Impact Statement, if required (This item will be discussed at the Pre-application meeting.

Refer to hgpter 5 for additional information on Community Impact Statements.)

o A written statement describing potential development under the proposed zoning and current zoning

o A written statement describing the proposed public benefit(s)

o A written description of conditions proposed for inclusion in the PRO Agreement (i.e" Zoning

Ordinance deviations, limitation on total unils, etc.)

o A sign location plot plan in accordance with the rezoning sign requirements described in SecHon I of

this chapter

o Ten sets of conceptual plans

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at

the time of submittal. An invoice will be sent tot eh applicant by City staff.)

WHA A ETI • S FTH EPR !l VI W R C -55 ?

STEP T: Community Development Department staff meets with the applicant at the Pre-application

meeting to go over the initial comments from staff and consultants.

S' -p 2: Formal rezoning with PRO request is submitted by the applicant and reviewed by

Community Development Department staff and consultants and comments are forwarded to the

applicant via email.

, ~p 3: A pUblic hearing notice and map are published in a newspaper of general circulation and

mailed out to property owners within 300 feet of the proposed rezoning with PRO and public utilities

at least fifteen days prior to the public hearing date. The applicant must post the rezoning signs in

accordance with the rezoning sign requirements described 58 . . I of this chapter at least fifteen

days prior to the pUblic hearing date. Failure to post these signs within the required time will lead to
postponement of the public hearing.

City of Novl Commu ntty Dovolo:pm lmt D0partmont.....slto Plan Manu all
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SECTr,ON 2 PLANNED REZONING R VIEW PROCESS

OVERVI W

The applicant is required 10 submit 13 s;ize 24 x 36" copies of Ihe concepl plan~s) along with a letter
responding to the staff and consultant review comments and one 8.5'1 x 11" colored copy of the
concepl plan prlorlo the Planning Commissrorl meeling.

STEP 4. The Planning Commission will hold the public hearing and take one of the following
actions:

o Recommend approval of the rezoning with PRO to City Council

o Recommend denial of the rezoning with PRO to City Council

o Table the request for further study

No requlred pUblic hearing or maUer for conSideroHon by the Planning Commission wl1ich olherwise
mee1s the ClIy's require l1en15 oy be delayec Jor more tlon IWD consecullve meeHngs (excludIng
special meeHngsl. A form I application I1lUS appear be'fore he PlannIng Comniission no later ~hql1 Ihe

t Ird meeting for which It is eligible. The opplicont or applicant's represenlaHve musl allend the
meetlng in whIch their pions ore scheduled for consideration. Failure 10 appear will cause the Planning
Commission 1p postpone consideralioli of the PRO,

:rEP 5: The request will be placed on the next available City Council agenda for consideration of
the rezoning with PRO and PRO concept plan. The applicant may request a delay in action by the
City Council for up to four meetings beyond the meeting it is first eligible to appear.

If fhe applicant delays lhe request beyond the [our Clty Council meeting limit all'oUed. the rezoning willi
PRO application will be considered withdrawn ond rezoning signs shall be removed Irom Ihe property.
Should the applicant wish to con'inue the request, new applicaNon material$ shall be submiUed. In this
case the applicant does not have to schedule a new Pre-application meeting.

rep 6: The City Council will take one of the following actions:

o Tentatively approve the proposed rezoning with PRO and PRO concept plan

o Deny the proposed rezoning with PRO and PRO concept plan

o Tentatively approve the concept plan and deny the proposed rezoning and approve
an alternate zoning classification

o Table the request for further study

T P 7: The applicant works with the City Attorney to create a finalized draft of the PRO Agreement
identifying all conditions and public benefits of the rezoning with PRO and deviations from the
Zoning Ordinance.

If ~he applicant detovs the request beyond' lhelour Cl1y Council meeting Iimj~ qllolted, the rezoning with
PRO application will be considered withd awn and rezoning signs shall be removed from Ihe property.
Should theappHcanl' wish to continue the equest new applicaUon materials 511011 be subtrlirHed.

City of Novl Co munily Dovelopmo t Dapartmento....Slile Plal1 Manual
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SECTION 2 PLANNED REZONING REV EW PROCESS

OVERV:IEW

srE~ 8: The request will be placed on the next available City Council agenda for consideration of

the rezoning with PRO, concept plan and PRO Agreement. The applicant may request a delay in

action by the City Council for up to four meetings beyond the meeting it is first eligible to appear.

Sf . 9: The City Council will take one of the following actions:

o Approve the proposed rezoning with PRO, PRO concept plan and PRO Agreement

o Deny the proposed rezoning with PRO, PRO concept plan and PRO Agreement

o Table the request for further study

WHAI SH UL BIN· LUDE IN ~IE N EP PLAN?

A concept plan must be prepared, signed and sealed by a registered architect or engineer and may

include the location, size, height, design, architecture or other features of buildings, sfructures or site

improvements. At a minimum the plan must identify the location of the proposed curb cuts.

Example: PRO Concept Plan

Curb Cut

City of Novl Community De·\lelopment Department-8ite pi rEi n Manual
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SECTION 2 PLA NED R ZONING REVIEW PROCESS

OVi RVI,W

DOES APPR VA FA P 0 A L W NSTR ' TI N TO BE IN?

Approval of a Planned Rezoning Overlay does not authorize construction or use of land. If the PRO is
approved, a property owner can make a specific site plan review request. The site plan submitted would
need to match what was shown in the approved concept plan and included in the PRO Agreement.
Permits to allow construction will be granted once the site plan and/or land use is approved.

ARE 'EZ ,l N SI N , UI - • 'R LANN' REZ NING VER AV ?

Rezoning signs are required for a PRO and must be placed on the property a minimum of fifteen days prior
to the Planning Commission hearing. The sign must be placed on the property proposed for rezoning and
in full public view along road frontages. The sign must be located along the property line of the right-of­
way at the midpoint of the property width. A corner lot will require a sign for each road frontage. The

sign location must be identified on the sign location plot plan submitted with the initial application
materials and approved by the Community Development Department staff prior to installation. Refer to
eclion 1 of this chapter for specific rezoning sign requirements.

,City of Novi Communlty Deve!opment Depaftment-5lto Plan MEl llual
Page 23



City of Novl Community Devolopment Dopartment-.$ite Pian Manual



SPECIAL AND USE P- Mil REVIEW PROC 55

~NTRODUCTION

This document is rnlendedlo pfovide a genefc I overview of the Ci1y of Novi's speCiallond use permi!

review process. Potenlialapplicants should conloct Ih Community Deve"opment Department to
orrcmge a mee ing to discuss specific special land use permil proposals and review procedures.
Furthermore, the provisions of lhis manual Oil'e not inlended 10 repeal, elirninote 'Of' otherwise Iimii ony
of the requirements or provisions contained fn the Zoning OrdInance or City Code. City ordinances
and codes should be l'horoughl researched prior to applicotion for 01 special land use per~l.

WI~AT I A SPE 'A AN US P RMI.?

Referred to as "Principal Uses Permitted Subject to Special Conditions," special land use permits are
permits to allow uses that may be permitted within a zoning district. This is different than "Principal Uses
Permitted," which are allowed by right anywhere in a district as long as an applicant adheres to the
Zoning Ordinance requirements. Special land uses listed within a zoning dislrict may not be permitted
at all locations within the district. For example, some uses may be required to be located near an
intersection of two major roads. Special land use permits require a public hearing and the approval of
the Planning Commission [or City Council in some districts). The Planning Commission (and City

Council, if required) will consider the requirements listed in Section 25 J6.2(c) of the Zoning Ordinance
when determining whether or not to approve or deny a special land use permit request.

WHA IS TI~ FIr ST S EP I .. T IE SPE I LLAND US P MI -VI 'W PRO ?

An applicant can schedule a concept meeting with 1he Community Development Department staff
to discuss the special land use permit review process. There ore no fees associated wilh this meeting
and it can be arranged by contacting the Community Development Department at 248-347-0475. A
concept meeting is not required but is recommended.

An applicant must discuss a proposed special land use permit request with the Community
Development Department staff at a Pre-application meeting. Pre-application meetings typically
follow any previously held concept meetings. An applicant should submit the required Pre­
applicalion Meeting Request Form (found in ! e 1A and at WWIN,cilyof ovi.ora) along with the
a brief narrative describing the proposed use and nine sets of site plans and floor plans. If the
applicant wishes to receive an estimate of review fees, the Request for stimated ees form can also
be submit1ed (found in A to and at www.cilyofnov1.of9.). Pre-application plans are reviewed
and Pre-application meetings are held free of charge. Once the Pre-application package is
submitted a meeting can generally be scheduled within len business days.

City of No'll Community Deyelopmemt Departme t Ue P'lan Manual
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SPECI'AL LAND USE PERMIT R-VIEW PROCESS

FLOW CHART

Concept meeting (optional)

Submit completed application package

and fee to Community Development
Department

staff and consultant review and recommendation

City staff to schedule public hearing

and send notices to newspaper and
surrounding property owners

.. Planning Commission public hearing and action (preliminary Site
Plan considered at this time-See Chapler I)

...- +
Recommendation to City

Council (required in some

LI JI ,~I -.J
districts)

Postpone Approval Deniol

l
I City Council Action I! 1 I

Continue with site Proposed site plan with
plan review process permitted use IOptional appeal to Circuit Court I

(See Chapler 1) ---'

City or Nov Commufllty eveloop ent DepartmQnt-8ite lall Manual
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SIPECIAlLAND USE P M - REVI, W PROC 5S

OVERV~EW

WHAT N DS T BE SUBMITTED ,0 BE liN HE - RMAl R VI W 55?

o Completed Preliminary Site Plan package (Refer to Chapter 1)

o A Traffic Impact Study, if required (This item will be discussed at the Pre-application meeting. Refer to
Chapler 5 for additional information on Traffic Impact Studies.)

o A Community Impact Statement. if required (This item will be discussed at the Pre-application meeting.
Refer to Chapter 5 for additional information on Community Impact Statements.)

o A written statement describing the proposed use

o A Noise Impact Statement or a Noise Analysis, if required, or written statement requesting a waiver of
this requirement and stating the reasons for the requested waiver, in accordance with the
requirements described later in this section

o A check payable to the City of Novi for review fees (Fees are site specific and will be calculated at
the time of submittal. An invoice will be sent to the applicant by City staff.)

WI-lA Aft TH ST PS F THE SPE IALlAN USI. PER I, R VII'W p, 0

TEP : Community Development Department staff meets with the applicant at the Pre-application
meeting to go over the initial comments from stalf and consultants.

lEP 2: Formal Preliminary Site Plan and special land use permit request is submitted by the
applicant and reviewed by Community Development Department staff and consultants and
comments are forwarded to the applicant via email.

STEP 3: A public hearing notice and map are published in a newspaper of general circulation and
mailed out to properly owners within 300 feet of the property at least fifteen days prior to the
public hearing date.

11 e oppliconl is required to sUbmH 0 leiter responding, to Ihe staff and consultant review comments and
one 8.5" x II" colored copy of the sUe ptan prior 10 Ih,e Plan ling Commission meeting.

STEP 4: The Planning Commission will hold the public hearing and take one of the following
actions:

o Approve the special land use permit and Preliminary Site Plan with or without conditions

o Recommend approval of the special land use permit and Preliminary Site Plan to City
Council (City Council approval required in some districts.)

o Deny the special land use permit and Preliminary Site Plan

o Table the request for further study

The applicant orapplicont"s representative must aUend the meeting in which the pions are schBduted for
consideration. Failure 10 appear will cause the Planning Commission to postpone consideralion.

City of NoVii Community Development Depanment-Sile pr,an Manl.lCal
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SP C~AL LAN D USE PERM IT R V:I EW P-OCESS

OVERVIEW

Sf P 5: If required, the request will be placed on the next available City Council agenda for

consideration of the special land use permit and Preliminary Site Plan. (City Council approval

required in certain districts.)

51 .P 6: The City Council will take one of the following actions:

o Approve the special land use permit and Preliminary Site Plan with or without conditions

o Deny the special land use permit and Preliminary Site Plan

o Table the request for further stUdy

S EP 7: The applicant continues with the site plan review process. (Refer to C110pter I.)

W, EN IS A N I EIMPA T STA M Nf N ISf ANALY I R UI E ?

Some uses requiring special land use permits also require the submission of a Noise Impact Statement or

Noise Analysis. The Zoning Ordinance includes text indicating which document is required next to each

Principal Use Permitted SUbject to Special Conditions in each district. If neither document is noted next to

the listed use then no additional documentation addressing the noise impacts of a use is required.

WII'IAT H ULD' IN LU ' - IN A N I EIMPAC STATEME TAN NO S ANALVSIS?

Both a Noise Impact Statement and Noise Analysis shall demonstrate that the proposed use, proposed

mechanical equipment and activities anticipated to occur on the site will comply with the noise standards

listed in Section 2519.10 of the Zoning Ordinance and shall include the following:

o Noise Impact Statement

o Prepared by a design professional (project architect or engineer)

o Note all external and internal sound generating equipment including manufacturer's
specifications

o Hours of operation

o Any proposed sound proofing measures or noise attenuation features (Le., berm, wall,

etc.)

o Based on the proposed use and results of the Noise Impact Statement, staff and
Planning Commission may request a Noise Analysis

o Noise Analysis

o Prepared by a certified sound engineer

o Contain all information generally evaluated by a licensed professional for purposes of

determining compliance with noise limitations and attenuation requirements

CIty o,r Novl Community Development Department-Sita pr,alll Manual
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SPIECIAllAN D USE PERM Ii REV EW PROC SS

OVERVI'EW

An applicant may request a waiver of the Noise Impact Statement or Noise Analysis from the Planning
Commission. In order to request a wavier, the applicant should submit a written statement requesting the
waiver and demonstrating a practical difficulty in providing the noise information and/or stating how the
proposed use clearly meets the noise standards in Section 2519.10 of the Zoning Ordinance.

o S APPROVAL a A SEA LAN US P MIT AL ow CON TR eTI N T EGIN?

Approval of a special land use pen"nit does not authorize construction or use of land. The applicant will
need to complete the site plan review process outlined in Chapler 1 before beginning construction.
Building Permits may also be required.

'City of Navl Coml'mmity Developme t Dep,artment-5ito p,ran Manual
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s eTIO 1 WOODLANDS PROTECTION

INTRODUCTION

This documen1 is intended 10 provide a genernl overview of ~he Cily of Novi's woodland review
process. Polenlial appliconls should contad the Co,mmunify Dev,elopmenl Deparlment to arrange a
meeting to discuss questions and concerns related to the Woodland Ordinance and/or Woodland Us,a

Permi.s. Furlhermore, the provisions ot Ih's manual are not intended 10 repeal. eliminate or otherwise
imif any of the requirements or provisions contained In the Zoning Ordinance 0 City Code. City
ordinances and code.s should be thoroughly researched prior to application for a wOodland r ,view OJ'

permit

W N II S A WO 0 AN USE P MI R UI D1

Any activity which results in a temporary or permanent disturbance to or the removal of any
vegetation from the ground up within woodlands depicted on the Regulated Woodlands Map, a
temporary or permanent disturbance to or the removal of any tree 36" d.b.h. or greater or of a
designated historic or a specimen tree requires a Woodland Use Permit. An applicant should refer to
Chapter 37 of the Code of Ordinances for specific requiremenfs.

W AT NEEDS 0 E SUBMI ED T GIN TH

R PROJ TS WRING 51 E P AN A R

RMALW
VAL?

P-RMI -ss

o A completed Aopljca tion for Sile Plan and Land Use Approval ~found in AItachment A and
at \oVWW.ciiyofnovj.org)

o A completed Woodlands Affi avillfound in Allachmetll A and af www.cilyofnovLorg.)

o Ten sets of signed and sealed size 24" x 36" folded plans included os part of the Preliminary
Site Plan submittal package depicting the regulated woodlands line, all regulated trees
(size and type) and a tree replacement plan (if applicable).

A woodlands surv-ey pion wlll be required as part of the plan sets. Trees should be numbered using paint,
tags on rishline or other pre-approved methods whTch do nol' have the pol'ential 'to damage the ree.
For trees with rniUUiple stems, eac) trunk/stem willnsed to be measured providing that af leasl one slem
has a d.b.h. of 8'1 or greater. Site desjgns subl lif1ed should represent the best allemoflve fhat saves ~he

most amount and high~st L1tJality woodlands.

o A check payable to the City of Novi for review fees. [Fees will be calculated os part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City
staff)

GUy of Novli CommunIty Devalop elit Dopartmenlt-SIto Plan ManuaI
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SECTION 1 WOODLANDS PRO~, CiON

INT ODUCTION AND OVE VIEW

W ,I'A N'_eDS 0 B

R P JE T N

B IN H FORMA WO DlAN USE PERMI. EVI EW P DC 55
S T PLAN AP R VAL?

o A completed Woodlands Affidovi1 (found in AUachmenl A and at -,-,www,-,-"-,-,-,.=c=il-l-=-'-'-'="""",,,,,~.

o A plot plan showing the following:

o The dimensioned lot

o The footprint of the structure(s)

o "Building Area" as defined in Chapter 37 of the City Code

o The existing line of regUlated woodlands on the property

o Location of all trees with a d.b.h. of 8" or greater on the property

o A key which describes the trees that are also marked in the tield

o The location of all proposed/existing replacement trees

o The location of protective fencing (which should correspond to the location of the regUlated
woodlands line)

o Location of any other regulated trees within 50 teet of any proposed construction

o Location of regulated wetlands and buffer areas with the snow fence installed in the correct
location

o A check payable to the City of Novi for review fees (Fees will be calculated as part of the Preliminary
Site Plan review submittal. An invoice will be forwarded to the applicant by City staff.)

WHA A~E II
OJ C S R

T'PS I 1-1 WO DLAND USE P

IRING SiT PLA, A PROVAL?
MIT R"VI VII AN A PR VA PR CE S

S .p I: An applicant may request a Woodlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss woodlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and must be paid prior to the meeting.

S EP 2: Formal site plan/Woodland Use Permit request is subrnitted by the applicant and reviewed
by the Community Development Department staff and the City's Environmental Consultant and
comments are forwarded to the applicant via email. A list of items that should be included as part
of the plan set when a site contains regulated woodlands or trees are included previously in this
section. The City's Environmental Consultant will determine if a Woodland Use Permit is required at
the time of Preliminary Site Plan review.

City of Nov,l: Community Development Depaftment-8lrePlan Mallua I
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SECTION 1 WOOD ANDS PROTECTION

OVERVIIEW

SlEP 3: A public hearing notice and map are published in a newspaper of general circulation and
mailed out to property owners within 300 feet of the properly at least five days prior to the public
hear:ing date.

ST'P 4: The Planning Commission will hold the public hearing and take one of the following actions
on the Preliminary Site Plan and Woodland Use Permit:

o Approve the Preliminary Site Plan and Woodland Use Permit

o Deny the Preliminary Site Plan and Woodland Use Permit

o Table the Preliminary Site Plan and Woodland Use Permit

1:::1 R commel1d approval of tl'1!~ Preliminary Sile Plo,) ond Woodland Use Permit to crw
Council, if applicable

o Recommel1d denial of Ihe Preliminary .s11e Plan ond Woodland Use Penni! 10 City
Council, If applicable

The applicant or applicant's representaBve musl attend Ihe meeling In whJch Ihalr permit r,s scheduled
for consideration. Failure to appear will cause Ihe Planning Commission to postpone consideration of Ihe
permit.

STIEP 5; Clly Council consid ralion and approval of Ihe Prelrmlr')ory SHe Ptan and Woodland Use
Permit is required in certain Zoning Dislric1s. Refer to he ZOlling Ordil1o lee for specific regulal!ollS.
Most Preliminary Site Plam ancl Woodland se Permils can be approved by the Plannrng
Cornmission.

STEP 6: Provided an applicant receives the approval of the Planning Commission (or City Council, it
applicable', an applicant proceeds with the Final Site Plan and Stamping Set submittal process
outlined in a 8r I. The amount of fees and financial guarantees that may be required are
determined at the time of Final Site Plan review. Preservation easement documents also need to
be submitted to the City with the Final Site Plan review submittal package.

Woodland Use Perl'nUs will expire 01 the lime of the site plan expiralion.

S EP : Once 1he Stamping Sels have been approved by all reviewing parties and all required
woodlands fees and financial guarantees have been paid, a pre-construction meeting may be
held. Refer to Chapter 6 for additional details on required pre-construction meetings and the
construction process.

STEP 8: Following the pre-construction meeting, the City's Environmental Consultant will inspect the
staking of the clearing limits. The City's Environmental Consultant will fax or email a copy of a
Snow Fence Inspection Form to the contact person for the site.

It the staking line is in a densely vegetat·ed area. one pass rnay be mode with appropriate machinery to
clear an ama fot the stOking. If Ihere are problems wilh the location or protective fencing instal alion.
clearing and grubbing will not be allowed to occur until they are corrected.

City of Nov' Community Deve opment Depanment....slte :Plan Manual
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5 CT ON 1 WOODLA DS PROTCTION

OV VIEW

S 9: Once the proteclive fencing is acceptable, the Woodland Use Permit will be issued and
clearing and removal may occur.

Inspection of protective fencing occurs throughout consfruclion of Ihe site or overall development.

S 0; Once construction activities have ceased on the site and/or the developer applies for a
Temporary Certificate of Occupancy, a final woodlands inspection can be scheduled. The City's
Environmental Consultant will inspect the site and replacement trees. Any items yet to be
completed will be written in a Woodlands Final Inspection Letter that will be sent to the Building
Division with copies sent to the developer or owner of the property and all other applicable parties.

Regulated woodland 'n pacts on subdivision lots or condominiums which require individual Building
Permits will be evaluated at Ihe of 1he BUlldlng Permit submission, In most cases. regrulated woodland
i,mpads have alrendy been lake., i to account alld permUted as part of Ihe site pion approval proc,ess.

SfE 1; Once all items on the Woodlands Final Inspection Letter have been completed, the
protective fencing can be removed and an applicant can reques t that financial guarantees be
reduced or returned. Requests should be made through the Building Division.

WHA ARE THE S EPS IN T E W LAN US- P RMI

J. N TR: UIR N SiT PLAN Al PROVAl?
V EW AN ,APPR VAL PR 55 F PR -

S1 P : An applicant may request a Woodlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss woodlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and must be paid prior to the meeting.

S . 2: Formal Woodland Use Permit request is submitted by the applicant and reviewed by the
Community Development Department staff and the City's Environmental Consultant and
comments are forwarded to the applicant via email. A list of items that should be included as part
of Ihe submittal are included previously in this section. The amount of fees and financial
guarantees that may be required are determined a1 the time of review.

In some cases, Woodlo.nd Use PermH requests IllOY be approved adminislmtively by Community
Development Dspadment staff and/or the Ci1y's -nvironmenlal Consuranf. In those Instances. approval
of the Planning Commission is not required.

ST" 3: If applicable, a public hearing notice and map are published in a newspaper of general
circulation and mailed out to property owners within 300 feet of the property at least five days prior
to the public hearing date.

City of Novl Community Development Depaltm nt Ito Pla,n Manua.l
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SECTION 1 WOO LANDS PROTECTION

OVERVIEW

SlEP 'I: The Planning Commission will hold the public hearing and toke one of the following actions
on the Woodland Use Permit:

o Approve the Woodland Use Permit

o Deny the Woodland Use Permit

o Table the Woodland Use Permit

o Recommend approval of the Woodland Us ParmI! to Cily Council, if applicable

o Recommend denial of Ihe Woodland Use Permit 10 Ciiy Council. if applicable

The applicant or applicant's repres.en1alive must attend the meeting in which their p81mit is scheduled
for considero,~ion. Failur19 to dppear wfl] cause the Planning Commission to postpone consideraUon of the
permit

STEP 5; City Councll consideration and opprovol of the Woodland Use Permit is required in certain
Zoning Dislricts. Refer to he Zoning Ordinance for spec1iic regulations. Mosl Woodland Use Pern"lils
can be approved by Ihe Planning Commlssfon.

S1~P 6: Once all required woodlands fees and tinancial guarantees have been paid, a pre­
construction meeling, if required, may be held.

Sl'H' 7: Community Development Department staff and/or the City's Environmental Consultant will
inspect the staking of the clearing limits.

If the staking line j,s in a densely vege1ated areo. one pass may be made wllh appropriate machinery to
dear an area tor 1he slaking. H Ihereore probl r'nS with the location Q protecHve fencing installation,
cleoAng and grubbing wil'i not be aUowed to occur unftllhey are corrected.

Sf 8~ Once the protective fencing is acceptable, Ihe Woodland Use Permit will be issued and
dearing and removal may occur.

STEP 9: Once construction activities have ceased on the site, a final woodlands inspection can be
scheduled. Community Development Department stoff and/or the Ciiy's Environmental
Consultant will inspect the site and replacement Irees. Any items yet to be completed will be
written In a Woodlands Final Inspection Letter thaf will be sent to the Building Division with copies
sent to ihe developer or owner of the property and all other applicable parties.

STEP ] 0: Once all items on the Woodlands Final Inspection Letter have been completed, the
protective fencing can be removed and on applicant can request that financial guarantees be
reduced or returned. Requests should be made through the Building Division.
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SECTION 1 WOOD ANIDS PRO ECTION

OVIERVIEW

HOW IS A R • D SIGNA -D AS A HISTRI /S M NU l'

A tree may be designated as a Historic/Specimen Tree by the Planning Commission. It is unlawful to
remove, damage or destroy a Historic/Specimen Tree without first obtaining a Woodland Use Permit from

the City. An individual wishing to nominate a tree as a Historic/Specimen Tree should contact the
Community Development Department at 248-347-0475. If the nomination is made by someone other than
the owner of the property, the Community Development Department shall notify the owner of the
property at least fifteen days prior to the Planning Commission meeting where the nominalion will be
considered. Notification shall include the time, date and location of the meeting and inform the owner of
the ramifications of such a designation. If the owner declines the designation, the Planning Commission
shall refuse to designate the tree. If no objection is raised. a tree may be designated by the Planning
Commission as "Historic" per the criteria outline in Chapter 37 of the City Code.
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51 CION 2 WE ~ANDS AND WA ERCOURSE PHOT CTIION

INi I ODUCT ON_. - -

This document is intended to provide a generol overvlew ot the CJtyof Novi's wetland review process.
Polentia.1 applicants should conloet Ihe Community Development Department 10 arrange a rnee ing
to discuss quesflons and concerns reJoled 10 Ihe W tland Ordinance and/or Wetland Permits.

furthermore, the provisions of this manual are not intended to repeat eliminate or 01herwjse limit any
of the requirements or provisions conjoined in the Zoning Ordinance or City Code. City ordinances
and codes shourd be Ihorou'9hly researched prlor to appllcallon for a wefland review or permit.

WH N liS A W, LAND US ERMI E UIR' .

Any activity which results in a temporary or permanent disturbance of a wetland determined to be
regulated by the City or the 25 foot natural features setback buffer is required to obtain a Wetland Use
Permit. The approximate location of regulated wetlands is identified on the City's Regulated Wetlands
and Watercourse Map. An applicant should refer to Chapter 12. Article V of the Code of Ordinances
for specific requirements.

WHAT T'f ES f WET AND 15E P RMIT AR ISSUED Y Tf"'IE ITY?

There are three different types of Wetland Use permits.

o A Residential Minor Use Permit is granted by the Community Development Department for
activity on property used for a single-family residence.

o A Nonresidential Minor Use Permit is granted by the Community Development Department
when one of the following activities are proposed:

o Minor fills of 300 cubic yards or less and not exceeding 10.000 square feet;

o The installation of a single water outfall; or

o Watercourse crossings by utilities, pipelines. cables and sewer lines.

o A Non-Minor Use Permit is generally granted by the Planning Commission for any activities
other than those outlined above.

When on adivi1y resulls In 1he impairment or deslruction of a weiand two acres or gre'oter or 0.25 acres
or greoer that is detenllined ·to be essential or contiguous 10 a lake. pond, rfver or s1ream r ttlgalio is
required. Refer 0 SecHon 12-176 of Ihe Ciiy Code for adclili:onol infonl10tion on weiland rn'tigaHon.

W~A NI
. OR PROJ

S T SUBMl
S REUlfllN

BEGI n 1'1: F RMAl W rl N
IT _PLAN APR VA?

SE P'EI MIT R"VI W
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SECTION 2 WETLANDS A 0 WATERCOURSE PROTECTION

~NTRO Due, ION

o Ten sets of signed and sealed size 24" x 36" folded plans included as part of the Preliminary Site
Plan submittal package including a topographic map and delineating the wetlands and natural
features buffer and identifying any proposed impac1s and mitigation. Refer to Sec1ion 12-176 of
the City Code for mitigation plan requirements.

The boundary lines of any watercourses or wetlands on property should be clearly Hagged or sta,ked and
such flagging or slaking sholl remain In place throughout the conduct o'f permit acnvttty.

o A check payable to the City of Novi for review fees. (Fees will be calculated as part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City staff.)

W AT N-e ESU MI ED T BE· 'N H F MA W"f AND US' , ERMI, REV EW P 0 S
f. RPRJIECTS N 1 E UI.IN· IIT~ r AN APPR VAL?

o

o A plot plan showing 1he following:

o The legal property description

o Zoning classification and zoning classifications of adjacent parcels

o Existing structures

o Existing watercourse and wetland areas

o Location and nature of any existing easements

o Size and location of all elements of the proposed activity

o Field survey of existing wetland boundaries and watercourse locations

o Any MDEQ permit applications or issued permits, if applicable

o Topographic maps (See Section 12-172 of the City Code)

The boundary line,s 0 (my watercourses or wetrands on property should be clearly Hagged or staked and

uch Uogging or staking shall remain in place throughoul the condud of permit activity.

o A check payable to the City of Novi for review fees (Fees will be calculated as part of the
Preliminary Site Plan review submittal. An invoice will be forwarded to the applicant by City staff.)
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SECT ON 2WETlA IDS AND WA

OVERV~EW

COURSE P _0 ECTON

W AT A E HE EPS IN nEW LAN US:- P-RM~T VI W AND A PR VA P CESS F R Pit JEC S
, I ING SIT PLAN APPROVAL?

STEP 1; An applicant may request a Wetlands Evaluation Meeting with the City's Environmental

Consultant at the Novi Civic Center or on site to discuss wetlands issues and/or walk the site. An

applicant should contact the Community Development Department at 248-347-0475 to arrange a

meeting. Applicable fees will be charged and must be paid prior to the meeting.

STEP 2: Formal site plan/Wetland Use Permit request is submitted by the applicant and reviewed by

the Community Development Department staff and Ihe City's Environmental Consultants and

commenls are forwarded to Ihe applicant via email. A list of items that should be included as part

of the plan set when a sile contains regulated wetlands is included previously in this section. The

City's Environmenlal Consultant will determine if a Weiland Use Permit is required and the type of

permit required at the time of Preliminary Site Plan review.

STEP 3: If a Non-Minor Use Permit is required, a public hearing notice and map are published in a

newspaper of general circulation and mailed out to property owners within 300 feet of the

property 01 least five days prior 10 the pUblic hearing date.

srE 4: If a Non-Minor Use Permit is required, the Planning Commission will hold the public hearing

and take one of the following actions on the Preliminary Site Plan and Wetland Use Permit:

o Approve the Preliminary Site Plan and Wetland Use Permit

o Deny the Preliminary Site Plan and Weiland Use Permit

o Table the Preliminary Sile Plan and Wetland Use Permit

o Recommend approval of the Preliminary Site Plan and Wetland Use Permit to City

Council, if applicable

o Recommend denial of the Preliminary Site Plan and Wetland Use Permit to City Council,

if applicable

The applicant or 'applicant's represenlative must aUend the meellngln which their permit Is schsdulel;:l

tor consideration. eilure to appear wiH cause. the Pion rng Commission to postpone consideral'ion of the

permit

STEP 5; City Council consideration and approval of the Preliminary Site Plan and Wetlands Permit is

required in cerlain Zoning Districts. Refer to the Zoning Ordinance for specific regulalions. Most

Preliminary Site Plans and Wetland Use Permits can be approved by the Planning Commission.

WeHand Use Permfts associated with 0 site plan will expire at Ihe lime of the si,te pion expirotion.

An applicanl may appeal the defermination made by the Cily's Envlronmental Consultanf to fhe

Ptanning Commissjon. A request for appeal must be filed within ten calendar ays.

,City of Novi Community Develcpmet Department-Sit.e PIBn Manllall
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SECTiON 2 WETLANDS AND WATERCOURSE PROTECTI',ON

OVERVIEW

STEP 6: Provided an applicant receives the approval of the Planning Commission (or City Council, if
applicable), an applicant proceeds with the Final Site Plan and Stamping Set submittal process
outlined in CtlQpter 1. The amount of fees and financial guarantees that may be required are
determined at the time of Final Site Plan review. Preservation easement documents also need to
be submitted to the City with the Final Site Plan review submittal package.

The boundaries of ploited 10 swifhin a subdivision and of building sites within a site condominium may not
extend into a wetland or wat,ercourse.

STEP 7: Once the Stamping Sets have been approved by all reviewing parlies and all required
wetlands fees and financial guarantees have been paid, a pre-construction meeting may be held.
Refer to Cll0pter 6 for additional details on required pre-construction meetings and the
construction process.

S P 8: Following the pre-construction meeling. the City's Environmental Consultant will inspect the
protective fencing. Once the protective fencing is acceptable, the Wetland Use Permit will be
issued.

Additlonal Tnspeclions may be required durlng construction.

STEP 10: Once construction activities have ceased on the site and/or the developer applies for a
Temporary Certificate of Occupancy, a final wetlands inspection can be scheduled. The City's
Environmental Consultant will inspect the site and the condition of wetlands, watercourses and
miligation. Any items yet to be completed will be written in a Wetlands Final Inspection Letter that
will be sent to the Building Division with copies sent to the developer or owner of the property and
all other applicable parties.

S P 1~: Once all items on the Wetlands Final Inspection Letter have been completed, the
applicant can enter the monitoring period where periodic inspections and reports will take place.
Upon final acceptance of the established wetland, an applicant can request that financial
guarantees be reduced or returned. Requests should be made through the Building Division.

WHAT AR TI E T P IN Til WET I\N IJ E ERMIT R VI'W AN I\P R VAL PR -55

N E UIRIN SITE PLAN AP R VAL?

TEP 1: An applicant may request a Wetlands Evaluation Meeting with the City's Environmental
Consultant at the Novi Civic Center or on site to discuss wetlands issues and/or walk the site. An
applicant should contact the Community Development Department at 248-347-0475 to arrange a
meeting. Applicable fees will be charged and rnust be paid prior to the meeting.
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S CT ON 2 WETLANDS AND WAllE COURSE PROTEC ON

OVERV~EW

STEP 2: Formal Wetland Use Permit request is submitted by the applicant and reviewed by the
Community Development Department staff and the City's Environmental Consultants and
comments are forwarded to the applicant via email. A list of items that should be included as part
of the submittal are included previously in this section. The amount of fees and financial
guarantees that may be required are determined at the time of review.

S', ·f 3: If a Non-Minor Use Permit is required, a public hearing notice and map are published in a

newspaper of general circulation and mailed out to property owners within 300 feet of the
property at least five days prior to the public hearing date.

S • 4: If a Non-Minor Use Permit is required, the Planning Commission will hold the public hearing
and take one of the following actions on the Wetland Use Permit:

o Approve the Wetland Use Permit

o Deny the Wetland Use Permit

o Table the Wetland Use Permit

o Recommend approval of the Wetland Use Permit to City Council. if applicable

o Recommend denial of the Wetland Use Permit to City Council. if applicable

S,Ell -: City Council consideration and approval of the We tland Use Permit is required in certain
Zoning Dis1ricts. Refer to the Zoning Ordinance for specific regulations. Most Wetland Use Permits

can be approved by the Planning Commission.

Weiland Use Permits n01 associated with a site plan wlUgenerally expire after] 2 months.

An applicant may appeal the determination mdde by lhe City's Environmental Consultanl to he
Planning Commlsslon. A request lor appeal l"l,us'l be mad within ten calendar days.

EP 6: Once all required wetlands fees and financial guarantees have been paid, a pre­
construction meeting, if required, may be held. Refer to Chapter 6 for additional details on
required pre-construction meetings and the construction process.

Additionql inspecttons moy be required during constructIon.

.ciT·P 7: Following the pre-construction meeting (if required), the City's Environmental Consultant will
inspect the protective fencing. Once the protective fencing is acceptable, the Wetland Use Permit
will be issued.

-I 8: Once construction activities have ceased on the site and/or the developer applies for a
Temporary Certificate of Occupancy, a final wetlands inspection can be scheduled. The City's
Environmental Consultant will inspect the site and the condi1ion of wetlands, watercourses and
mitigation. Any items yet to be completed will be writ1en in a Wetlands Final Inspection Letter that
will be sent to the Building Division and copies to the developer or owner of the property and all
other applicable parties.
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5ECTI0 2 WETLANDS AND WATERCOU· SE PROTECTION

OVERVIEW

STEP 9: Once all items on the Wellands Final Inspeclion Letter have been completed, the
applicant can enter the monitoring period where periodic inspections and reports will take place.
Upon final acceptance of the established wetland, an applicant can request that financial
guarantees be reduced or returned. Requests should be made through the Building Division.

WHAT IS A E ERMINIA 'ION or- SS _N IA IY?

An applicant may request a Determination of Essentiality of whether a wetland is essential or nonessential
under the criteria outlined in Section 12-174(b) of the City Code. The City's Environmental Consultant will
evaluate the site and the application materials and make a determination that will be forwarded to the
applicant. If the wetland is deemed essential, a Wetland Use Permit would be required for any of the

activities highlighted earlier in this section. If the wetland is deemed nonessential. a permit shall be
granted to allow any activity that complies with ordinances and laws.

An applicant f'l"10y appeal 1I"H3 determination mode by 1he CHy's Environmental Consultant to the

Planning Commission. A request for appeal must be Hied wilhh, ten calendar days.

An applicant shall submit the following materials to begin lhe Determination of Essentiality process:

o A completed Essenlionty Determinotion Application (found in Attachment A and at
www '. v',or );

o A plot plan showing the following:

o The legal properly description

o Existing watercourse and welland areas

o Field survey of existing wetland boundaries and watercourse locations; and

The boundary I1nes of any watercourses or we11ands on properly should be clearly !lagged Of stoked.

o A check payable to the City of Novi for review fees. (Fees will be calculated at the time of
submittal. An invoice will be forwarded to the applicant by City staff.)
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SEC 10 1 TRAFFIC ~MPAC . STUDliES

INTRODUCTION

This document fS intended 10 provide a genero overview of the Cily of Novils lrome; impact studies
requirements. PotenHal applicants should contact the CommunHy Development Departmenl to
arrange a me,sting 10 discuss qUElsHons and concerns re oted 1o TroWc Impact Sludies. Furthermore,
the provisions of this Il"lanual are nof intended 10 repeal, eliminate or otherwise limit any of Ihe
requfrements or provlstons conta~ned in the Zo Ing Ordinance or Cily Code. Cily ordinances and
codes should be thoroughly researched prior to application for a ,'awning or site plan approvdl.

WHAT SHE F 0\11 I G A TRAFFIC lM A ST DY?

The City of Novi recognizes the direct correlation between land use decisions and traffic operations.
The intent of a Traffic Impact Study is to provide for accurate evaluation of expected impacts of
proposed projects to assist in decision-making. This section is further intended to help achieve the

following objectives:

o To help ensure safe and reasonable traffic operating conditions on streets and intersections
after development of the proposed use;

o To reduce negative traffic impacts created by individual developments;

o In the case of a rezoning, to evaluate if the rezoning is timely and (if it is inconsistent with the
Master Plan for Land Use) if the rezoning would be a logical alternative from a traffic
perspective;

o To realize a comprehensive approach to the overall impacts of various developments
along a corridor or within a community rather than a piecemeal approach;

o To provide direction to community decision makers, road agencies and developers
regarding the expected impacts of a project;

o To alert the community, transportation agencies and developers of improvements or
modifications needed to the roadway. access or site design; and

o To protect the substantial public investment in the existing street system.

I~ WAR T RM A IAT WI I' A'j 'AFri 1M AC, STIJ Y

The following terms used in this section shall be defined as follows:

o Average Day: A Tuesday, Wednesday or Thursday for most uses. The average day may be
a Saturday for uses that have higher or similar peak-hour traffic volumes on a Saturday
rather than mid-week.

o Development: A site plan, subdivision tentative preliminary plat, condominium project,
mobile home park, redevelopment, reuse or expansion of a use or building.
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SEC ION 1 I RAFFIIC IMPACT STU DI ES

INTRO UC, ION

o Level of Service: A qualitative measure describing operational conditions within a traffic stream,

generally described in terms of such factors as speed, travel time, delay, freedom to
maneuver, traffic interruptions, comfort and convenience and safety.

o Master Plan: The Master Plan for Land Use adopted by the City of Novi Planning Commission
which illustrates the intended future land use pattern and may also describe roadway
functional classifications and intended improvements to the transportation system (i.e ..
Comprehensive Plan, Future Land Use Plan, Thoroughfare Plan, etc.)

o Peak Hour: A one-hour period representing the highest hourly volume of traffic flow on the
adjacent street system during the morning (a.m. peak hour) and the affernoon or evening
(p.m. peak hour) or representing the hour of highest volume of traffic entering or exiting a site
(peak hour or generator).

o StUdy Area: The geographic area containing those critical arterial intersections (and

connecting roadway segments) which are expected to be affected by the site traffic
generated by a development.

o Traffic Impact Study: The analysis of the potential traffic irnpacts generated by a proposed
project. This type of study and level of analysis will vary depending on fhe type and size of the
project.

o Trip: A single or one-direction vehicle movement with either the origin or the destination (exiting
or entering) inside a study site.

Prior to subrniHal of any type of raffie Impacl study, the applicant shall contad the Cl1y's tratllc
consulta 11 to establish the framework and SCOpe of the sludy. For developments that are either
located or will impact State or County roads the' study requirements should be disoussed and
coordinated' with fhe Road Commission for Oakland County (RCOC} and/or the Michigan Departmenf
of Transportation MDOT). os appro nole.

WHAT ARE TH Y ES 0 TRA FI IMPA . SllJDIE AN WH ~N I A TRAFFI ~MPAC S UDY

El UI D1

A Traffic Impact Study shall be submitted by a petitioner for a rezoning, Preliminary Site Plan, area plan,
concept plan or subdivision plan under any of the situations listed below.

tRAFFI IMI?A T S ATEM·N (IS): Full scale Traffic Impact Statements are required for all projects
expected to generate over 100 or more directional trips during the peak hour of the 1raffic
generator or the peak hour of adjacent streets or over 1,000 trips in an average day. See Table 1
on the following page for examples of land uses and expec1ed trips generated.
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SECTION 1 TRAFFIC rMPACT STUDIES

INT ODUCIONI

,Table l-Examples of Land Use Size Thresholds/Based on Trip Generation Characteristics (1) (2)

64.613 sq. fl. or 5.3 acres 86.150 sq. fl. or 7.1 acres 98.970 sq. ft. or 12.5 acres

Land Use

Resldentla.l Land Uses
I

Single Family

Apartments

Condominiums/Townhouses

Mobile Home Park

Commercla,1 and Industrial

Shopping Center/Relail(GLA)

Fast Food Restaurant with drive­
H,rough

Convenience Store wHh gas salas j6J

Banks with drive-through

Hotel/Motel

General Office [GLA)

MedicaVDental 0 lice fGlA)

Research and Development (GLA)

Ughl Induslrial

Manufacturing

Church

75 Peak Hr. Trips in Peak
Direction

113 units

176 units

221 units

229 units

12.488 sq. II.

2.955 sq. fl. (am) (5}

4.313 sq. fl. (pm) (51

1.556 sq. ft. Or 11 pump
nozzles

2.738 sq. fl.

195/213 rooms

27.563 sq. ft. (5)

31.575 sq. fl.

128.625 sq. fl. Of 13.3

acres

133.425 sq. fl.

15.525 sq. ft. (71

100 Peak Hr. Trips in
Peak Direction

1!i0 uni1s

235 units

295 units

305 units

16.650 sq. fl.

3.940 sq. fl. (am) (51

5.750 sq. fl. (pm) (51

2.075 sq. il. or 15
pljmps/no~es

3.650 sq. fl.

260/285 rooms

36.750 sq. fl. (5)

42.100 sq. ft.

171.500 sq. fl. or 17.7
acres

177.900 sq. fl.

20,700 sq. II. (7)

1.000 Trips Daily

100 units l3}

142 units

169 units

206 units

5,2'50 sq. fl.

2.000 sq. fl.

5 pumps or nozzles

4,075 sq. fl.

15611 85 rooms

68,775 sq. fl.

29,713 sq. II.

147,512 sq. fl. or 17.46
acres

263,067 sq. fl.

37.462 sq. fl. (7)

Day Care Center 165 students 220 students 221 students
Notes:
1. Rates/equations used to calculate the above thresholds are the Trip Generation 7th Edition, 2003, by Ihe Institute 01

Transportation Engineers.
2. For examp(9, a full Traftic Impact Study should be completed if IhTesholds are met or exceeded.

3. Alihougl, 70 unil~ wi lyp1cally generale opproxJmolely 750 Irfps per dey. 111i~ 1I1leshold remolns 01 100 unil$ lxJ~ed 011 posl
pro<;lir;:e ollhe Cily or Novi.

4. GLA =Gross Leasable Area
5. Using a.m. peak hour rales/equatlons would produce a lower threshold. Adjacent roadway volumes are usually higher during

the p.m. peak hour.
6. Uses both "Service Station with Markel" and "Convenience Market with Pumps" dolo.

7. Based on Sunday data.
For furlher trip generation characteristics of the above land uses or 01 other uses not illustrated above, refer to lhe latesl version ollhe
Trip Generation.
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SECTION 1 TRAFFIC IMPACT STUDIES

IN ~ ODUCTIO I A.ND OVERVIIEW

RAFFle 1M. A TASS SSMENT (TIA): Traffic Impact Assessments are abbreviated versions of a Traffic

Impact Statement and are required for all projects expected to generate over 75-100 directional

trips during the peak hour of 1f1e traffic 9 nerator or the peak hour of adjacent str,eets. See Table

1 on the previous page for examples of land uses and expected trips generated.

R Z NIN TRAffIC IMPACT STUDY (RlIS): Rezoning Traffic Impact Studies are abbreviated versions

of a Traffic Impact Statement and are required in the following instances:

o Any proposed zoning change from residential to non-residential;

o Any proposed zoning change to a residential category two or more categories higher

than the current residential designation (e.g., R-l to R-3J; or

o Any other proposed zoning change that would likely increase trips generated per day

by 1,000 or more over one or more principal permitted uses in the current zoning district.

Traffic Impact Stalemen1s and Assessments are required for new phases to exisHng projecls meeHng
the above !hresholds and for substantial Ghanges to projects wffh a TroUic Jr pad Statement Qr Ass,ess­

ment greater than two years old and where roadway condillons have changed more thcmlwo per­

cent annually.

Wi,l SllOUlD BE I, CWO - IN A RA 'I IMPA r STA EMEN,T ( IS}?

The following information should be included as part of Traffic Impact Statement:

o B ct< r und Information: The applicant should provide illustrations and a narrative describing

the site, surroundings, study area and adjacent roadway system (functional classifications,

lanes, speed limits, etc.). The description should include surrounding land uses, expected
development in the vicinity which could influence future traffic conditions, special site features

and a description of any committed roadway improvements. The narral[ve should define and

justify the study area selected for analysis.

o D flJ tl 11 f Ih R q st cl U e: The applicant should provide a description of factors such as
the number and types of dwelling units, the gross and leasable floor area and the number of

employees and shift change factors. Intended phasing or future expansion should also be

noted.

o DescrJpllon of Existing TroUic 01 ditfol1s: The applicant should provide the following:

o Trarfl COlli Is: Existing conditions including existing peak-hour traffic volumes (and daily

volumes) on streets adjacent to the site should be provided. Existing counts and levels
of service for intersections in the vicinity which are expected to be impacted, as

identified by City staff and consultants at a Pre-application meeting or through previous

discussions should also be provided. Traffic counts shall be taken on a Tuesday,

Wednesday or Thursday of non-holiday weeks. Additional counts (e.g., on Saturday for
a proposed commercial development) may also be required in some cases.
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SECTION THAFFIC IMPACT STUDIES

OVERVIW

The individual or firm preparing the Traffic Impact Statement shall obtain the traffic
counts during average or higher than average volume conditions (i.e. regarding
weather or seasonal variations and in consideration of any cons1ruction or special
events) for the area under study.

Traffic counl daja shall not be over two yeats old, except the City may permit eounls up to fhree years
old to be IncrBos,ed by a fador ~upportedby documentallon or a Iinding 1hot traftic has increosed at
a ro1e less 1han two perceni annually in 1he post three ~o 1111e years.

o Ro dw y horacteristics and Existing Condill n : The applicant should describe and
illustrate roadway characteristics as appropriate. Features to be addressed include
lane configurations, geometries, signal timing, lraffic confrol devices, posted speed
limits and any sight distance limitations. Existing levels of service shall be calculated for
intersections included within the study area. Existing driveways and potential turning
movement conflicts in the vicinity of the site shall be illusfrated and described. The
existing and proposed right-of-way shall be identified.

o Bad. round TraUie Growth: The applicant should note that for any project requiring a Traffic
Impact Statement with a completion dote beyond one year of the time the Traffic Impact
Statement was prepared, the analysis shall also include a scenario analyzing forecast traffic
and levels of service at the expected date of completion along the adjacent street network
using historic annual percentage increases and/or future development in the area which has
been approved.

o Tr'p Geller Hon: The applicant should provide forecasted trip generation of the proposed use
for the a.m. (if applicable) and p.m. peak hours and an average day. A table should be
provided showing the use, ITS code number, trip rate and trips in and out. The forecasts shall
be based on the data and procedures outlined in the most recent edition of Trip Generation
published by the Institute of Transportation Engineering (ITE). The applicant may use other
commonly accepted sources of data or supplement the standard data with data from at
lease Iwo similar projects in Michigan. Any trip reduction for pass-by trips, transit, ride-sharing,
other modes, internal capture rates, etc. sholl be based on ITE findings and documented survey
results acceptable to the City. The community may elect to reduce the trip reduction rates
used. For projects intended to be developed in phases. trip generation by phase sholl be
described.

o r[p is'lributi 0: The applicant should ensure that the projeci traffic generated is distributed
(inbound v. outbound. left turn v. right turn) onto the existing street network to project turning
movements at site access points and at nearby intersections. Projected turning movements
shall be illustrated in the report. A description by the applicant of standard engineering
procedures for determining the distribution should also be attached (trip dislribution model,
market studies, counts at existing driveways, etc.)
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SECTIO - 1 THAI F~C :1 M PACT 5 UDI ES

OVERVIEW

o lit t Al'lql;y~is: The applicant should provide as part of the Traffic Impact Statement level of

service or "capacity" analysis at the proposed access points using the procedures outlined in

the most recent edition of the Highway Capacity Manual published by the Transportation

Research Board. Before and alter capacity analyses shall also be performed at the closest

signalized intersection and for all street intersections where the expected traffic generated at

the site will comprise at least five percent of the existing intersection volume and/or for

roadway sections and intersections experiencing congestion, as determined by City staff and

consultants.

o A C S5 eslgn/A s M n 9 I h St n f s: The Traffic Impact Statement shall include a
map (or reduced copy of the site plan/plat at size 11 "x17") and description of the location and

design of proposed access (driveway or new street intersections) including any sight distance

limitations, dimensions from adjacent driveways and intersections within 200 feet on either side

of the main roadway, data to demonstrate the number of driveways proposed is the fewest

necessary and support that the access points will provide safe and efficient traffic operation

and be in accordance with the standards of the City and the applicable road agency.

o Other fu ty Itel s: The Traffic Impact Statement shall include the following:

o The need for (or provision of) any additional right-of-way where planned or desired by

the City or applicable road agency;

o Changes which should be considered to the site plan layout (or plat);

o Descripfion of any needed non-motorized facilities;

o The adequacy of the queuing/stacking area if the use involves a drive-through facility;

o The relationship of anticipated traffic to traffic signal warrants in the Michigan Manual of
Uniform Traffic Control Devices if a traffic signal is being requested (Analysis should also

be provided on the impacts to traffic progression along the roadway through
coordinated timing, etc.); and

o Description of the site circulation and available sight distances at site driveways.

If a medion crosSiover is desired. separate analysis should be pro,vided,

o Mi11g lion/AHern tlv : The applicant should outline mitigation measures as part of the Traffic
Impact Statement and demonstrate any changes to the level of service achieved by these

measures. Any alternatives or suggested phasing of improvements should be described. The
mitigation measures may include items such as roadway widening, need for the bypass Janes

or deceleration tapers/lanes, changes to signalization, use of access management techniques
or a reduction in the proposed intensity of use. The responsibility and timing of roadway

improvements shall be described. A traffic signing and striping plan must accompany the Final

Site Plan.

[ Proposed mitigation measures should be di;scussed with the applicable rood agency. I! J:' rP
eUy of N'DlJII~ Community Development Departmen~ Ite PI'an Manual 1'< ~~
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SECTION 1 TRAFFrC MPAC SUDI' 5

OVERVIEW

WIIAT HO LD BE INew ED IN A TRAF IMPAC ASSES M -N (TIA)?

A Traffic Impact Assessment is an abbreviated version of a Traffic Impact Statement. The following
information as described in the requirements for a Traffic Impact Statement should be included as part of

Traffic Impact Assessment:

o Background Information;

o Description of the Requested Use;

o Description of Existing Traffic Conditions;

o Background Traffic Growth;

o Trip Generation;

o Trip Distribution;

o Access DesignlAccess Management Standards; and

o Other Study Items.

WHATH UL BE IN lUI E tN A REZ NI,NG TRA FI IMPA· 1 S UDY {R IS)?

A Rezoning Traffic Impact StUdy is an abbreviated version of a Traffic Impact Statement. The following
information as described in the requirements for a Traffic Impact Statement should be included as part of
Rezoning Traffic Impact Study:

o Background Information;

o Description of the Requested Use; and

o Trip Generation.

In addition, a Rezoning Traffic Impact Study shall include available traffic counts (peak hour and daily)
within one mile of the subject property. Also, the trip generation section shall compare trip generation of
typical uses permitted under the requested zoning district with those in the existing zoning district.

W AT ARE TI E UAU-I A IONS f R PlrE A ER AN REVI WE F RA Ie IMPA s

The Tfof'fic Impact Siudy shall include a reslI 1Ie of the prepare*) responsible for the report. he Traffic
Impact Siudy should also be signed by th preparer(s) with fvll recognition of potentiatllability for the
resul1s and recommendations outlined in lne report.

Pre or r: The preparation of a thorough Traffic Impact Study requires extensive background and
experience in traffic-related analyses. The person(s) responsible for the preparation of the study shall meet
the foll'owing requirements:

City of No'Vi Comm l1ily Develop I nt Depattlllent--Slte· Plan Manual
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S C 10 lRAFFrC MPACT STUDIES

OVERVIEW

o Three or more years of recent experience in the preparation of Traffic Impact Studies;

o The development of Traffic Impact Sfudies (and similar intersection and/or corridor analyses)
must comprise a major component of the preparer's recent professional experience;

o Specific education, training and/or professional course work in traffic impact analysis;

o The study preparer(s) shall be an associate (or higher) member of one or more professional
transportation-related organizations [Le., The Institute of Transportation Engineers (lTE) or the
Transportation Research Board (TRB); and

o The stu;,dy preparer(s) must be a registered professional engineer (PE), a community planner
with AICP or PCP certification or have a professional traffic operations engineer (PTOE)
certification.

Any Traffic Ill1pad Sll,dy lnvolvtng rOadway or traffic signal desicgn work shall be prepared by or under
!he, slIpervislon of a registered professional engineer WE} will specific training j traffic en.gineering._

Revl wer; Review of the Traffic Impact Study is important to ensure that the analysis and
recommendations are based on accepted practices. The Traffic Impact Study shall be reviewed by a
trained traffic engineer or transportation planner. The qualifications of the reviewer should parallel those
of the preparers as outlined above and on the previous page.

CAN H R QUIR M NT F RA RAF·r IMPA STU Y BE WAIV ?

An applicant may request a waiver of a Traffic Impact Study from the Planning Commission. In order to
request a wavier, the applicant should submit a written statement requesting the waiver and
documenting the reasons for the requested waiver. Factors to be considered include:

o The existing level of service along the roadway is not expected to drop below LOS "C" due to
the proposed development;

o The existing level of service is not expected to be significantly impacted by the proposed
development due to specific conditions at this location; and/or

o A similar Traffic Impact Study was previously prepared for the site and is considered applicable
by City staff and consultants ..

City of Nov Community Development Departme,nt ne Plan Manuall
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SEellO ! 2 COMM,U TV IMPACT STATEMENT

I TiRODUCTION AND OV RVIEW

This document is ~ntended to provide a general: overview of ~he City of Novi's Community Il11pad
Statement requiremenb. PotenHol applicants should conlact the Communlly Developmenl
Deportment to arrange a meeting to d~scuss questions and concerns. furthermore, the provisions of
Ihis manual are nol intended to repeal. el1minale or olherwise IimU any of the requirements or
provisions contained in the Zoning> Ordinance or Cily Code. City ordinances and codes should be

thoroughl resedrched riar to a Iicatioll for a rezoning or sUe plan approval"

WHA I· T • PURl' EO' PROVlDllNG A COMMUNITY 1M A STAT M NT { IS)?

A Community Impact Statement provides the Planning Commission and/or City Council with
information to aid in the planning and implementation of infrastructure needs for the City. It may also

be used to evaluate the potential impact(s) of special land uses.

WIN 1S A OMM UNI Y1M A T TA EM N E UmE ?

A Community Impact Statement is required for all non-residential projects over 30 acres in size for a

principal permitted use or ten acres in size for a special land use and all residential projec1s with more

than 150 units.

WHAT HOUl BE liN U N A OMM· NlfY IMPA - S AT M N ?

A Community Impact Statement should address all of the following informa1ion:

o Expected annual number of police responses for the proposed development (can be

based on statistics from similar developments);

o Expected annual number of fire responses for the proposed development (can be based
on statistics from similar developments);

o Anticipated number of employees (include both permonen1 and cons1ruction jobs on site);

o Statement regarding compliance wi1h City Performance Standards (Section 2519 of the

Zoning Ordinance);

o Estimated number of sewer and water taps and information on peak hour demand and

min/max operating pressures for water system;

o Relationship of the proposed development with surrounding uses;

o Description of proposed land use;

o Description of 1he environmental factors and impacts addressing 1he following:

o Natural features on the site (e.g., unusual topography, habitat areas, we1lands,
woodlands, historic 1rees, etc.);

o Temporary and permanen1 impacts to natural features on the site;

City 01 No,vl Commun ty Deveropment Depa·rtment-5lte Plan Manual
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5 CTION 2 COMMUNI YIM' ACT S ATEME

OVERVIIEW

o Manufacture, use or storage of any hazardous or toxic materials on the site
including Environmental Protection Agency requirements and the need for a
Pollution Incidence Prevention Plan (PIPP):

o Location, type, depth and contents of any existing or proposed underground
storage tanks;

o Environmental use and/or contamination history of the site (i.e .. groundwater
contamination, landfill, chemical spills, etc.); and

o Potential impacts to existing wildlife on site; and

o Description of the social impacts addressing the following:

o Replacement or relocation of any existing uses or occupants on the site;

o Traffic impacts (information can come from any reqUired Traffic Irllpact Study or
statistics from other similar developments when a study is not required);

o Proposed site amenities (i.e., sidewalks, public parks, bicycle paths, etc.); and

o Increases in the permanent population of 1he City as a result of the proposed
development (specific number should be iden tified and statistics from similar
developments can be used).

N ,HE R UIR M NT FOR A C MMUNITY IMP'A' I SA' M T , WAIV. ?

In the case of low impact developments (e.g., small parking lot expansion on an existing fifteen acre
site), an applicant may request a waiver of a Community Impact Statement from City staff. A waiver
will be discussed at the Pre-application meeting.

C~ty of Novl Communlty Del/atopment Delll'Elrtment ito Pian ManuaI
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